Poccuinckaa ®enepauusn
AamuHucTtpauma HoBoayo6poBckoro cenbcoBeTa
KpyTuxmHckoro panoHa Antamckoro Kpas
NMOCTAHOBIEHUE
«23» MapTa 2016 ropa Ne 7 c. bysiH

O6 ytBepxaeHun [MpaBun o6paboTKM NepCcoHanbHbIX AaHHbIX PaboTHMKOB AQMUMHUCTpaUUn
HoBoaybpoBckoro cenbcoseTa

B cootBetcTBUM C dhepepanbHbiMu 3akoHamu oT 02.03.2007 Ne 25-03 «O myHuumnanbHon
cnyxbe B Poccuiickon ®egepauunmny», ot 27.07.2006 Ne 152-03 «O nepcoHasnbHbIX AaHHbIXY,
Ykasom [MpesngeHta Poccunckon Pepepauum ot 30.05.2005 Ne 609 «O6 yrBEpxaeHun
[MonoxeHnss O MnepcoHarnbHbIX [AaHHbIX [OCYOAapCTBEHHOrO rpaXkQaHCKOro  crnyxawiero
Poccuinckon ®egepaunmn v BeaeHUM ero NNYHOro genay:

1. YTBepauTb MNpaBuna o6paboTkn nepcoHasnbHbIX AaHHbIX paboTHUKOB AOMUHUCTpALUK
KpyTMXMHCKOro cenbcoBeTa COrfiacHO NPUITOXEHNIO.

2. KoHTponb 3a UCNONMHEHMEM pacnopsKeHNs OCTaBNsA0 3a cOboMn.

maBa cenbcoBeTa H.A.3apybuH



I'Ip|/|n0>+<eHMe K MOCTaHOBIEHUIO

oT«__ » 2016 Ne

MPABUIIA
006paboTKM NepcoHanbHbIX AAaHHbIX
paboTHnkoB AgMnHucTpauun HosoaybpoBcKoro cenbcoBeTa
1. O6bwme nonoxeHnsa

1.1.MNpaBuna  06paboTKM  nepcoHanbHbIX  AaHHbIX  PabOTHMKOB  AAMWHUCTPaUMK
KpytuxmHckoro cenbcoBeta (manee — [lpaBuna) paspabotaHbl B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX», YKa3oMm
MpesnaeHTta Poccuiickon ®epepauun ot 30.05.2005 Ne 609 «O6 yTBepxxaeHum MNMonoxeHns o
nepcoHanbHbIX  [daHHbIX FOCYOApCTBEHHOrO  rpaxgaHckoro  criyxauwero  Poccumnckon
degepaumm n BEAEHUN €ro NNYHOro Aenay.

1.2. Hactosiwme [MpaBuna yctaHaenuBaloT npoueaypy o06paboTkM nepcoHanbHbIX OaHHbIX
paboTHMKOB AAMUHUCTpauum HoBogybpoBCKOro cenbcoBeTa.

1.3. Cbop, cucrtemaTusaumo, HakonneHue, xpaHeHne, obHOBNEHWE, U3MEHeEHNE, nepeaady,
YHUYTOXEHNE W OpYyroe WUCMNoNb30BaHWE LOKYMEHTOB, COAepKaluMX NepcoHasnbHble AaHHble
paboTHuMkoB AamuHucTpaumm HoBoaybpoBckoro cenbcoBeTta (ganee — obpaboTtka),
OCYLLECTBMAT MHCNEKTOP MO Kagpam AgMuHucTpaunn HoBogybpoBckoro cenbcoBeTa.

OTBeTCTBEHHOCTb 3a obecnevyeHne 3awuTbl NEpPCOHAasnbHbIX AaHHbIX, obpabaTbiBaeMbiX B
AgomMuHucTpaumm HoBogybpoBCKOro cenbCoBeTa, BO3MaraeTCd Ha MHCMEKTopa No Kagpam
AgmuHncTpaumm HoBoayObpoBCKoro cenbcoBeTa.

1.4. OpraHusaumo paboTbl No obecnevyeHnto 6e30MacHOCTM NEPCOHANbHbLIX AAHHbLIX MPU UX
o6paboTke B MHPOPMALMOHHBIX CUCTEMAX NepPCOHarbHbIX OAHHbIX, NPeaCcTaBnArLWmnX cobomn
COBOKYMHOCTb MEpPCOHamnbHbIX [AaHHbIX, codepXawuxcsa B 0asax [faHHbIX, a Takke
NH(POPMALIMOHHBIX TEXHOSIOTMN U TEXHUYECKUX CPEACTB, MO3BOMAKOLWMNX OCYLLECTBNATb
06paboTKy TakMx NepcoHanbHbIX AaHHbIX C WCMNONb30BaHMEM CpeacTB aBTomaTu3auuu,
OCYLLEeCTBNAT cneunanuctsl AoMnHucTpaunmn HosogybpoBckoro cenbcoBeTa..

OTBETCTBEHHOCTb 3a OpraHu3auuio aHHOW paboTbl Bo3naraeTcs Ha rnaesy AQMUHUCTpaLUM
Hoeoay6poBckoro cenbcoseTa.

1.5. CBegeHnss o paktax, cobbiTMaXx M 06CTOATENLCTBAX YAaCTHOM >KM3HU pPabOTHMKOB
AgmMuHncTpaumm HosooybpoBCKOro cenbcoBeTa, cogepXalinecss B JOKYMEHTax, yKa3aHHbIX B
HacToswmx [lpaBunax, a TakkKe nepcoHanbHble OaHHble, BHECEHHble B NWU4YHble Aena
MYHULUMNAMbHBLIX  CRyXalmuX 3aMelarowmx LOSMKHOCTM  MyHMUMNAnbHON  Cnyxbbl B
AgomuHuctpaumm HoBogybpoBckoro cenbcoBeTa (ganee — MyHUUMNanbHbIA CriyXalwimin), u
WHble CBEAEHUSs1, coepKallnecss B NIMYHbIX Aenax MyHUUUNanbHbIX CryXXalmMx, OTHOCATCS K
CBeAeHUsM KOHUAEHUNANbLHOIO Xapakrepa.

2. lNepeyeHb JOKYMEHTOB, COAEPXaLLMX NepCoHarnbHble AaHHble paboTHMKOB AQMUHUCTPaLUN
HoBoaybpoBckoro cenbcoBeTa, obpabaTbiBaeMbiXx B CBSA3WM C peanusauuen TpyLoBbIX
OTHOLUEHUN

K [OokymeHTaM, coaepXalum nepcoHanbHble [AaHHble paboTHUKOB ~AAMUHUCTpaLMK



HOBO,EI,y6pOBCKOFO celibCoBETAa, noanexatwine 3almnTte, OTHOCATCA:
TPYyOOBbIE KHUXXKWU;
JINYHbIE Oena;

NNYHbIE KapTOYKKN (YHUGUMUMPOBAHHbBIE (POPMbI NEPBUYHON y4eTHOM AoKymMeHTauun Ne T-2IC
(MC) n Ne T-2);

CNpaBKN-00bEKTUBKY;

KHUra ydeta ABMmxeHunda TpyaoBbIX KHUXEK U BKNagblLWEN B HUX;

TpyOooBble  OOroBopbl  pabOTHMKOB,  OCYLIECTBAALWNMX  TexHuM4Yeckoe obecneyeHune
aeatenbHocT AgMnHUCTpaunmn HoBoaybpoBCKOro cenbCoBeTa;

Tabenb ydyeta paboyero BpemeHn K pacyeTa onnatbl Tpyda (yHuduumpoBaHHas dopma
nepBUYHOM y4eTHOM JoKyMeHTaumn Ne T-12);

pacyeTHO-NNaTexHas BeJoMOCTb;
KapTo4ka-crpaBka (pacyeT 3apaboTHON nnathbl);

Hanoropasi KapToyka Mo y4YeTy OOXOOOB M Hanora Ha goxodbl cumanyeckux nuy (dbopma 1-
HO®N);

crnpaska o0 goxogax gmaunyeckoro nuua (popma 2-HODIT);

dopMbl  AOKYMEHTOB MHAMBUAOYANbHOrO (MEePCOHMMULMPOBAHHOIO) y4eTa B cUCTeEMe
06513aTeNbHOro0 NEHCUMOHHOIO CTPaxoBaHUS;

NHOMBUAYarbHaa KapToyka yveTa CYMM HaYUCHEHHbIX BbINMAT U WHbIX BO3HArpaXaoeHum,
CYMM HaA4MCMEHHOro eOuHOro couuMarnbHOro Harora, CTpaxoBblX B3HOCOB Ha obdAsaTternbHoe
NEeHCMOHHOEe CTpaxoBaHue (HarnoroBoro BblyeTa);

nHonBmuayarnibHada KapTo4dka ydeTa CYyMM Ha4dUCIEHHbIX BbIiMflaT U UHbIX BO3Hana)K,D,eHI/IIZ,
CTpaxoBbiX B3HOCOB Ha oba3aTenbHOe NeHCUOHHOEe CTpaxoBaHue;

CBMOETENbCTBO O MOCTAaHOBKE Ha YYeT B HaroroBOM opraHe (OU3MYEecKoro nvua no MecTty
XUTEnbCTBa Ha Tepputopumn Poccuiickon Genepauun.

3. BegeHne nuyHbIX gen

3.1. B nnMyHoe Aeno MyHMUMNanbHOro CryXallero BHOCATCS €ro rnepcoHasnbHble AaHHble U
NHble CBEAEHWS], CBSAI3aHHbIE C MOCTYMMEHNEM HA MyHULMNANbHYO Cnyx0y, ee NpoxoxaeHnem
N YBOSIbHEHMEM C MYyHULMNANbHON CNyx6bl 1 Heobxoanmble Ans obecneyeHns AeAaTenbHOCTM
AgomuHucTpaumm HoBogybpoBCKoro cenbcoBeTa.

3.2. BegeHne InMYHbLIX Aen MyHUUMNAnbHbIX CRYXalMX OCYLWEeCTBASEeT WHCNEKTop Mo
kagpam AgMuHuctpauumn HosogybpoBCKoro cenbcoBeTa.

3.3. K nuyHomy geny myHMUmMNanbHOro crykatero npuobLiatTcs cneayowmne AoKyMEHTbI:

MUCbMEHHOE 3asiBieHMe C MNpoCbOOM O MOCTYMMEHUM Ha MyHUUMNanbHyl Ccnyxoy u
3aMeLleHn OOIMKHOCTM MyHuuMnanbHOW cnyxbbl (ganee — AOMKHOCTb MyHULMMANbHOW
cnyx6bl);

COGCTBEHHOPYYHO 3anofiHeHHasi M noanucaHHas rpaxgaHnHom Poccuiickon denepauumn
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aHKeTa yYCTaHOBSIEHHOM (POPMbI C NpUnoXxeHnem oTorpadounu;

AOKYMEHTbI O MPOXOXAEHMN KOHKypCa Ha 3aMellieHne BakaHTHOW LOIMKHOCTM MyHMLMMNANbHON
cnyx0bl (ecnu rpaxkaaHWH Ha3HayYeH Ha AOIMKHOCTb MO pe3ynbTaTaM KOHKypca);

Konmna nacnopta W KonmMn cBuageTernibCtB O rocyp,apCTBeHHon perncTtpaunnm aktoB
MYHUUUMAlNIbHOIro COCTOAHUA,

KOMMSA TPYAOBOW KHWKKWM MMM OOKYMEHTA, MOATBEPXKOAKLWEro MPOXOXAEHNE BOEHHON Wn
NHOW Cnyx0bl;

Konumu AOKYMEHTOB o] npodeccmnoHasnbHOM obpasoBaHun, npodeccmoHansHom
nepenoAroToBke, MOBbLIWEHMM KBanuMdUKaunm, CTaXKMPOBKE, MPUCBOEHUM YYEHOW CTEMNEHW,
YYEHOro 3BaHNA (€CNn TakoBble UMEIDTCS);

KONUU peLUEeHU O HarpaxnoeHwn rocyaapcTBeHHbIMM Harpagjamu Poccuinckon Pepepaunn,
MouyeTHoM rpamoTton [Npe3ngeHTta Poccuinckon Pepepauumn, o6 obbaBneHnn 6narogapHoOCTm
MpesnpeHta Poccunckon depepauuun, npUCBOEHUN MOYETHbIX, BOMHCKUX U cneumasibHbIX
3BaHUW, NPUCY>XOEHUN roCyfapCTBEHHbIX NPEMUIA (ECIU TaKoBble UMEITCS);

KOMnua akta MyHuUuunanbHOro opraHa o HadHa4eHun Ha OOJTKHOCTb MyHI/ILI,I/II'IaJ'IbHOIZ CJ'Iy>K6bI;

aK3eMnnsAp crnykebHoro KOHTpakTa, a Takke 3K3eMMnsipbl NMUCbMEHHbIX AOMOMHUTENbHbIX
cornalleHuin, KoTopbiM1U OPOPMAAKTCSH U3MEHEHMS U AOMNOSHEHNS, BHECEHHbIE B CIy)KeOHbIN
KOHTPaKT;

KOMUM aKTOB MYyHMUMNANbHOrO OpraHa O NepeBode MyHMUMNANbHOrO CryXallero Ha WHYyH
AOMKHOCTb  MYHUUMNAnNbHOW CrnyXkbbl, O BPEMEHHOM 3aMELlEHUN WM WHOW [OOMKHOCTU
MYHULMNaNbHOW CryX0bl;

KOMUM JOKYMEHTOB BOMHCKOrO ydeTa (4519 BOEHHOO0A3aHHbIX U NUL, NOANeXalmux npusbiBy Ha
BOEHHYIO CIyX0y);

KOMMS akTa MyHWLUMNanbHOro opraHa o6 OcBOOOXOEHUWM MYyHULMNANbLHOTO CryXaliero oT
3ameLLaemMon JOMKHOCTU MyHMUMNAnbHON CryxObl, O NpekpaLLleHUn Cry>KebHOro KoHTpakTa
Wnn ero NPUOCTaHOBIEHWUY;

aTTeCTaUMOHHbIA NUCT MyHUUMNANbHOro cryXallero, npolwealwero arrectauunio, U oT3biB 06
NCMOMHEHUN UM OOIMKHOCTHBLIX 06S3aHHOCTEN 33 aTTEeCTaUMOHHbIVA NEePUOA;

9K3aMEHALMOHHbIN JIUCT MYHMLMNANbHOIO Crykallero n oT3biB 06 YpOBHE €ero 3HaHWW,
HaBbIKOB U YMeHUI (NPodeCCUOHarIbHOM YPOBHE) ;

Konnn [OOKYMEHTOB O MNpucBOEHUN MYHUUUNArNbHOMY ClyXallemy KBaJ'II/I(bI/IKaLl,I/IOHHOFO
paspsina);

KOMWUM [OKYMEHTOB O BKIMOYEHUM MYHULMMANbLHOrO Cry)Xalllero B KaapoBblii pe3eps, a Takke
00 MCKIMoYeHnn ero 13 KagpoBOro pes3epsa;

Konmm peLueHI/IIZ O noouipeHnn MmyHunumnarnbHOro ciiyxawero, a Takke 0 HanoXXeHUn Ha Hero
ONCUUnIMMHapPHOro B3bICKaHNA OO0 €ro CHATUA UM OTMEHDbI;

KONUM [OOKYMEHTOB O Hauyane cnyxebHOM npoBepku, ee pesynbTatax, 06 OTCTpaHeHUU
MYHULIMNANbHOIo Cnyallero oT 3aMeLLaeMon A0MKHOCTU MyHULIMMANbHOWM Cry0bl;

AOKYMEHTbI, CBsi3aHHble C odopMreHMemM pgonycka K CBeOeHWsIM, COCTaBMsOLLIMM
FOCYAapCTBEHHYIO UMM MHYI0 OXPaHSIEMYIO 3aKOHOM TaiiHy, eCnv MCnosfiHeHne o6si3aHHOCTEN



No 3amMeliaemMon AO0SMKHOCTU MyHMUMNANbHOW CNyxbbl CBA3aHO C UCMONb30BaHWEM TaKuX
CBeEHUN;

cBegeHna O goxogax, wumyulectese M obsizatenbcTBax NMYLLECTBEHHOIO Xapaktepa
MYHULUUMNAlNbHOro cnyxatllero,

KOMunaA CTpaxoBOro cBNAETesNIbCTBa obda3aTenbHOro NeHCUOHHOIO CTpaxoBaHus;

KOnusi CBUAETENbCTBA O MOCTAaHOBKE Ha Y4YeT B HANoroBom opraHe u3nyeckoro nuua no
MECTY XUTenbcTBa Ha TeppuTopumn Poccuiickon depepaumu;

KOnMusi CTpaxoBOro MeauLUMHCKOro nonuca o6s3aTenbHoro MeauuLUHCKOro CTpaxoBaHust
rpakgaH;

MeOULMHCKOe 3aKM4eHne YycTaHOBMEeHHoW ¢opmbl 06 OTCYTCTBUM Yy  rpaxaaHuHa
3aboneBaHusi, NPEensiTCTBYIOLWLEro MOCTYMN/NIEHUIO Ha MyHUUMNanbHyl0 cnyxby unu ee
NPOXOXKAEHUIO;

cnpaBka O pesynbTaTax MPOBEPKUM [AOCTOBEPHOCTM U MOMHOTbI  NPEeACTaBMEHHbIX
MYHULMNANbHBIM ~ CNyXXalUMM CBEAEHMWM O [Joxodax, WMyllecTBe UM obsi3aTenbcTBax
MMYLLIECTBEHHOIO XapakTepa, a Takke CBeAeHWU 0 COGMIAEHUN MyHULMNANbHBIM CryXalluum
OorpaHM4eHunI, yCTaHOBMNEHHbIX dbeaepanbHbIMU 3aKOHAMM.

3.4. B nnyHoe pgeno MyHUUMNANbHOIo cnyxalero BHOCATCA TakKXKe NMNCbMEHHblIe 00bACHEHNS
MYHUUUNANbHOrro crnyxawero, eciin Takume 00bsACHEHNA OaHbl UM MNOCME O3HAKOMIIEHUSA C
OOKYMEHTaMK CBOEro NMMYHOro aena.

K nuyHomy geny MyHMUMNAnNbHOrO  criykawero npuobLuaTCa  MHble  AOKYMEHTHI,
NpeaycMoTpeHHble deaeparnbHbIMU 3aKOHAMW U MHbIMW HOPMAaTMBHbIMU NPaBOBbLIMW akTamMu
Poccuinckon ®egepaunn.

3.5. JokyMeHTbl, MpUOBLLEHHbIE K JNWYHOMY  [Aeny  MyHMUMMAnbHOrO  CRy»Kallero,
GpoLutopytoTCs, CTpaHULbl HYMEPYITCS, K NIMYHOMY Aeny npunaraeTcst Onuch.

4. Mopsigok obpaluenus c AOKyMeHTamMu " apyrmmu HocUTEensMun
MHdOPMaLNK, CoAEPKALLMMM NepCoOHanbHble AaHHble, Noanexailuue sawmTe

4.1. Bce nepcoHarnbHble faHHble AO0MKHbI OblTb NOMy4YeHbl HEMOCPEACTBEHHO OT PabOTHMKOB
AgomuHucTpaumm HoBogy6poBckoro cenbcoBeTa, Npu 3ToM Mx obpaboTka ocyLecTBnseTcs no
MMCbMEHHOMY 3asBfIEHNIO-COrnacuio nNo opme cornacHo npunoxeHuto Ne 1 K HacTosAwmnMm
Mpasunam.

B cnyyae otkasza paboTHMKa npefocTaBUTb CBOW MNepcoHaribHble [OaHHble eMy [alTcs
MUCbMEHHbIE Pa3bACHEHUSA O OPULNYECKNX MNOCNEACTBUAX TAaKOro oTkasa no oopme CorfiacHo
npunoxeHuto Ne 2 k HacToswum NMpasunam.

4.2.Tlpuem ©n y4yeT [OOKYMEHTOB W [OpYyrnx HocuTenen WHgopmaumn, coaepaLimnx
nepcoHarnbHble [OaHHble, noanexaliMe 3awuTe, OCyLWecTBnseT chneuywanuct no Kagpam
AgmuHncTpaumm HoBoaybpoBCKOro cenbcoBeTa.

4.3.Mpn  3aknoYeHnn  cnyxebHoro KoHTpakta C  paboTHMKOM, HenocpencTBEHHO
ocyliecTBnsowmMM 06paboTKy nepcoHanbHbIX AaHHbIX, OH NOANMCbIBaeT 0653aTenbCTBO O
HepaarnalweHum NepcoHarnbHbIX AaHHbIX, CTAaBLUMX M3BECTHbIMU €My B CBA3W C UCMOSNTHEHNEM
AOJTKHOCTHbLIX 00si3aHHOCTEN NO dopMe cornacHo npunoxeHnto Ne 3 K HacTosAWwMM
Mpasunam.



4.4.JlnyHble gena MyHMUMNAnbHbIX CAyXawmux W gpyrme  OOKYMEHTbl, coepXxalime
nepcoHarnbHble [aHHble, nognexawue 3awuTe, BblAAlTCA WHCMNEKTOPOM no kagpam
AoMuHucTpaummn  HoBogybpoBCkOro cernbcoBeTa MO  KapTodke BblgadyM C  pacnuckom
nonb3oBaTenen o MONy4YeHUM U C PacnmMCKOM MHCMEKTopa No kagpam B obpaTHOM npueme
AOKYMEHTOB.

4.5. CBegeHus, cogepxawmecs B AOKYMEHTax, ykasaHHbIX B pasgene 2 Hactoawwmx Npasun,
nepecbialTcd CTOPOHHUM  OpraHuM3aumsv 3aKa3HbIMM UM LEHHbIMW  MOYTOBbLIMU
OTNpPaBfiEHNSIMU, HAPOYHbIM C MMCbMEHHbLIM YBELOMIIEHNEM.

4.6. YepHOBUKM M NPOEKTbI JOKYMEHTOB YHUYTOXAIOTCA NYyTEM COXKEHUS

4.7.Mpn cmeHe paboTHWKA, OTBETCTBEHHONO 3a Y4YeT AOKYMEHTOB W APYrMx HOCUTENEN
MHpOpMaLnMKN, coaepkalmx nepcoHarnbHble AaHHble, noanexailine 3awuTe, CoCTaBrseTca
aKT npuemMa-cgadm 3TUX MaTepuanoB, KOTOPbIM YTBepXxaaeTcs rnasovM AMUHUCTpauum
HoBoaybpoBcKoro cenbcoBeTa.

5.0653aHHOCTM AOMKHOCTHBIX JML, MO COXPaHEHUIO MEepCOoHanbHbIX AaHHbIX, Noanexalimx
3awuTe

5.1.Mpn paboTe co cBedeHUsMU, codepXallumMu nepcoHanbHble AaHHble, noanexaiiune
3awmTe, paboTHNKM AgMuHucTpauum HosogybpoBckoro cenbcoeTta 06s13aHbl:

3HAKOMUTBLCHA TONbKO C TEMW AOKYMEHTaMW, K KOTOPbIM MOMy4YeH OOCTYNn B COOTBETCTBMM CO
cnyxebHon Heobxo4MMOCTbIO;

XpaHUTb B TanHe CTaBlUME U3BECTHbIMU UM CBeAEeHUS, cogepXxalmne nepcoHalribHble OaHHbIe,
noanexawne 3awuTe, I/IHCbOpMI/IpOBaTb HenocpeancTtBeHHOro pykoBogutena o q)aKTaX
HapyweHunda nopsaaka O6paLU,eHVIFI C nepcoHarnbHbiMM OaHHbIMW W O  MOMNbITKax
HeCaHKUMOHMPOBaAHHOIO A0CTyna K HUM;

He packpbiBaTb TPETbMM fMLAM M HE pacnpoCTpaHsiTb NepcoHarnbHble AaHHble 6e3 cornacus
cyGbekTa NepcoHarnbHbIX AaHHbIX, ECNIN MHOE He NpeaycMOTPeHo deaeparnbHbIM 3aKOHOM;

O [AONYLLEHHbIX HapyLeHUsiX YCTAHOBMNEHHOro mnopsiaka paboTbl, yy4eTa W XpaHeHus
AOKYMEHTOB, a Takke O (akTax pasrnalleHusi CBedeHWN, COAepXalluMx nepcoHarbHble
AaHHble, noanexawme 3awmuTe, NPeacTaBnAaTb HEemnocpeacTBEHHbIM  PYKOBOAWUTENSM
NMMCbMEHHble OObACHEHUS.

5.2.Tpn paboTe co cBegeHUsIMU, codepXallumMu nepcoHanbHble AaHHble, noanexaiune
3awmTe, 3anpeLlaeTcs:

paboTaTb Ha MNepCcoHanbHbIX KOMMbOTEPAX, He npefHasHadeHHbIXx Ana obpaboTku
KOHGomaeHumnansHon nHgopmauuu;

nepefaBaTb AOKYMEHTbI, COAepXaliue nepcoHanbHble OaHHble, NoAnexailive 3awmrte, no
OTKPbITbIM KaHanam cBs3n (dakcumunbHasi CBS3b, JNIEKTPOHHAs noyta U T.M.), a Takke
MCrnonb3oBaTb CBEAEHUS, COAEpXalluMe MepcoHanbHble OaHHble, noarnexaiuve 3awute, B
OTKPbITOM Nepenucke 1 Npu BeAeHUn NeperoBopoB Nno TenedoHy;

CHMMaTb KOMUW C OOKYMEHTOB, coAepKallMx NepcoHanbHble AaHHble, noanexawue sawmTe,
6e3 paspelueHust rmasbl AQMUHUCTpauun HoBoaybpoBCcKOro cenbcoBeTa;

MCMNoJsb30BaTb CBEAEHUA, copepXalwune nepcoHarnbHble AaHHble, noanexawwune 3alunTte, B



HeCJ'Iy>Ke6HbIX uendx, B pa3rosope C nmuamMmun, He MMerwLnMnN OTHOLLUEHUNA K 3TUM CBEAEHUAM.

5.3. Jlnua, «komaHgupoBaHHble B  AgMuHucTpauuio  HoBoayOGpOBCKOro  cenbcoBeTa,
AOMNYyCKalTCA K CBedeHUsIM, CcodepXallMm MepcoHarbHble [AaHHble, peLleHMeM [rnaBbl
AgmMuHncTpaumm HoBogyGpoOBCKOro cernbcoBeTa B 00beMe BbIMOMHEHUA KOMaHOAMPOBOYHOIO
3agaHus n c cobnogeHnem TpebosaHun HacToawmx NMpasun.

54. ,D,OKyMeHTbI, cogepxXawune nepcoHanbHble AaHHble, noanexawue 3auunte, XpaHATCA B
MeTarJiIn4eCKkmnx rnoCTtoAHHO 3anepTbiX LLIKa(baX.

5.5. O6sa3aHHOCTN, MpPeayCMOTPEHHbIE MNYHKTOM 5.1 HacTosiwero pasgena, OOMKHbl ObITb
BKIMOYEHbl B COOTBETCTBYIOLIMA pasgen [OOSMKHOCTHLIX pPernameHToB  MyHULMNanbHbIX
cny)awux, AonyleHHbIX K 06paboTke nepcoHanbHbIX AaHHbIX.

6. [locTyn K nepcoHaribHbIM AaHHbIM

6.1.MpaBom goctyna K nNepcoHanbHbiM  AaHHbIM  paboTHMKOB  AQMUHUCTpaLUN
HoBoayOpoBCKOro cenbcoBeTa, Noanexawum 3awmTte, UMEKT crneaylolwmne LOSMKHOCTHbIE
nvua AgMuHucTpaumm HoBogyGpoBCKOro cenbcoBeTa:

- maea AgmuHucTpaumm HoBogybpOBCKOro cenbcoBeTa.
- MIHCneKTop no kagpam HoBoaybpoBCKOro cenbcoBeTa;
- rNaBHbIN ByxranTep.

6.2.[lpaBom pgocTtyna K cnpaBkaM - OObekTMBKamM paboTHMKOB  AAMUHUCTpALUK
HoBogybpoBCckOro cenbcoBeta WMEKOT criedylowme LOOMKHOCTHble nuua AgMuHUCTpaumu
Hosogy6poBckoro cenbcoseTa:

- rnaBa AgMuHucTpaumm HoBoaybpoBCKOro CenbCcoBeTa;
- 3amecTuTenb rnasbl AAMUHUCTpauun HoBoaybpoBcKoro cenbcoBeTa
- MIHCNEeKTOop no kagpam AgMuHUcTpaumm HoBoaybpoBCKOro cenbcoBeTa;

- YneHbl KOHKYPCHOW KOMWUCCUW BO BpEMS NMPOBEAEHUSA KOHKypCa Ha 3aMmelleHne BakKaHTHOW
AOIDKHOCTM  MyHMLUMNANbHOW CryXObl M KOHKypCa Ha BKMAOYEHWE B KagpoBbl pes3epsB
AgmMmuHncTpaumm HoBoayObpOBCKOro cenbCoBeTa;

- YneHbl aTTecTalUMOHHOW KOMUCCUM BO BpeMmsi NMpOBedeHus aTTecTaumym  MyHUUMNanbHbIX
cryalmx, 3amellaroliMX [OOMKHOCTUM  MyHUUMNanbHOM cnyx6bl B AAMUHUCTpaLUK
Hoeoay6poBckoro cenbcoseTa.

6.3.MpaBom goctyna K nNepcoHanbHbiM  AaHHbIM  paboTHWMKOB  ALMUHUCTpaLUn
HoBogybpoBckoro cenbcoBeTa, Moanexawmm 3awuTe, B COOTBETCTBUM C AOSHDKHOCTHbLIM
pernameHToM MMEIOT crnefyouime AOMKHOCTHblE Nuua AaMuHMCTpauun HosoaybpoBCKoro
cenbcoseTa:

- MHCMEKTOop No kagpam AgMuHucTpaumm HosBogybpoBCKOro cenbcoBeTa;
-rnaBHbIN ByxranTep;

- WHCMEKTOp Mo MoOWUNM3auMoHHOW paboTe, OTBETCTBEHHLIN 3a OpraHM3aLui BOWMHCKOrO
yyeTa u 6poHMpoBaHNS;

[lepeyeHb KOHKPETHbIX [OOSMKHOCTEN AomMmuHucTpaumm HoBoayOGpOBCKOro CenbCcoBeTa,
3amMeLleHne KoTopbIxX npegycmaTpuBaeT ocyliecTBrieHne o6paboTkm nepcoHanbHbIX AaHHbIX



nnbo ocyllecTsrieHMe OOCTyna K MepcoHarnbHbIM AaHHbIM, YTBEPXAAETCA pacrnopsiKeHnem
rnaebl AOMUHUCTpauun HoBoaybpoBCKOro cenbcoBeTa.

7. OTBETCTBEHHOCTb 3a pasrnaweHuve cBefeHun, coaepXxatumx
nepcoHanbHble AaHHble, noanexatiue 3awuTe, yTpaty [OKYMEHTOB,
coAaepXalumx Takyto MHopMaumio, 1 HapyleHne nopsaka paboTbl ¢ Hel

7.1. PasrnaweHne cBefeHun, coepXxawux nepcoHasnbHble JaHHble, nognexaiwiue sawmre,
WUNn yTpata HOCUTENEN TaknX CBeLEHMI BreyeT 3a cobon nocneacteusi, NPeayCMOTPEHHbIE
AENCTBYIOLLNM 3aKOHOAATESTbCTBOM.

7.2. [lepcoHanbHyl0  OTBETCTBEHHOCTb  3a  pasrfalieHve  CBeAeHUW,  coaepiKalmx
nepcoHarnbHble AaHHble, Nognexawue 3awmTe, UnNu yTpaty HoCUTenen Taknx CBEAEHUN HeceT
paboTHMK AgmuHucTpaumm HoBoaybpoOBCKOro cenbcoBeTa, WUMEKLWMA O0CTyn K 3TOM
MHpopMaLMN 1 OONYCTUBLUNIA ee pasrfalleHne unum ytpary.

7.3. 0 d¢paktax yrtpatbl paboTHukamu AgmuHucTpaumm HoBogybpoBckoro cenbcoBeTa
HOCUTENen ceBefeHUNn, coAepXalumMx nepcoHanbHble AaHHble, nognexaiwue 3awute, nNubo
pasrnaweHns 9TUX CBEAEHWA CTaBUTCA B  M3BECTHOCTb rMnaBa AgMuHUCTpaumu
HoBogybpoBCkOro cenbcoBeTa, KOTOPbIM Ha3HavyaeTca KOMUCCUS ONns  NpoBedeHus
cnyxebHon nposepku. Mo pesynbTaTam cnyxebHOM NPOBEpPKN COCTaBnseTcs akT. AKTbl Ha
yTpayeHHble gena noCcTOAHHOro XpaHeHUs nepeaarnTcs B apXmB.

7.4. Jlnya, BMHOBHbIE B pasrnalleHnn Unu ytpaTte CBeOEeHUN, COoAepXallnxX nepcoHalnbHble
AaHHble, nognexawue  3awWwuTe, HeCyT  OTBETCTBEHHOCTb B COOTBETCTBUM  C
3akoHogartenbLcTBoM Poccurckon denepaumn.

7.5. KoHTponb 3a  wucnonHeHnem paboTHukamun  AgmumHucTpaumm  HoBogybpoBcKoro
cenbcoBeTta TpeboBaHW HacToswmx [lpaBun Bo3naraeTcs Ha rnasy AOMWHUCTpaUUn
HoBoaybpoBckoro cenbcoBeTa.



MpunoxeHne Ne 1
K Mpasunam o6paboTkn nepcoHanbHbIX JaHHbIX

paboTHMKOB AAMUHUCTpauum HoBogybpoBCckoro cenbcoBeTa

®OPMA

3asBneHns-cornacna Ha 0bpaboTKy nepcoHanbHbIX JAHHbIX

B AamuHuctpaumtio HoBogybpoBCKOro cenbcoBeta

(dbamunus, nms, oT4ecTBo paboTHMKA)

(cepua n Homep nacnopTa, Kem 1 Korga
BblAaH)

(agpec mecTta XuTtenbcTea)

(bamunusa, nmsa otTyecTBo)



B cootBeTcTBMM ¢  depgepanbHbiM  3akoHOM  oT  27.07.2006 Ne  152-03
«O nepcoHanbHbIX [OaHHbIX» [ak CBoe cornacMe Ha ob6paboTtky (Bknwodas wux cbop,
cuctemMaTmsaumilo, HakonfeHue, XpaHeHue, OOHOBMNEeHue, U3MEHEHMEe, pacnpoCTpaHeHue,
Mncnonb3oBaHue, GnoknpoBaHue, YHUYTOXEHNE, obea3nnymsaHue,

C UCMonb30BaHMEM CPeACcTB aBToMaTnsauum unm 6e3 ncnonb3oBaHNsA TakoBbIX CPeACcTB) MOUX
nepcoHarnbHbIX AaHHbIX, @ UMEHHO:

(ykasaTb cocTaB nepcoHarbHbIX AaHHbIX (P.MN.0, nacnopTHble AaHHble, aapec, UHble AaHHbIE)

ansa obpaboTku B Lensx

(ykasaTtb uenu obpaboTkn)

O6paboTka NnepcoHanbHbIX AaHHbIX pa3peLlaeTcs Ha CPOK AENCTBUS CMYyXeBHOro KoHTpakTa.

MoaTeeprkaato, YTo s1 03HaKoMIeH ¢ PeaeparnbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O
NepcoHarnbHbIX aHHbLIX» B YacTW NpaBa CyObeKkTa NepCcoHarbHbIX AaHHbIX, NpaBa U
0643aHHOCTM B 061aCTU 3aLLNTLI NEPCOHANbHbIX AaHHbIX MHE Pa3bACHEHbI.

(mognuce) (pacwwmdpoBka nognucm)

« » 20 r.




MpunoxeHne Ne 2
K MpaBunam
06paboTkn NnepcoHanbHbIX AaHHbIX PAabOTHUKOB

AoMnHucTpaummn HoBoaybpoBCKOro cenbCcKoro
nocenexnus

®OPMA
pasbsCHEHMS pabOTHUKY HOPUONYECKMX NOCNEACTBUIA

OTKa3a npeanoctaBmnTb CBOU NepcoHarbHbl€ OaHHbIe

(bamununsa, nms, oT4ecTBo)

k)

(mOMKHOCTb, CTPYKTYpHOE noapasaenexHve AommHmuctpaumm HoBogyGpoBCKOro cenbcoBeTa)

B COOTBETCTBUM C TpeboBaHuaMn DegepanbHoro 3akoHa ot 27.07.2006 Ne 152-03
«O nepcoHanbHbIX OaHHbIX» yBegomnsiem Bac, 4yto o6da3aHHOCTb npegocTaBneHuss Bamu
nepcoHanbHbIX AaHHbIX yCTaHoBIiEHa

(yK83bIBalOTCFI PEeKBN3NTbl N HaMeHOBaHNUA HOPMAaTUBHbIX NMPaBOBbIX aKTOB)

B cnyyae oTkaza Bamu npegoctaBuTb CBOM MNepcoHarnbHble AaHHble AOMUHMCTPAUMS
HoBoaybpoBckoro cenbcoBeTa He CMOXET Ha 3aKOHHbIX OCHOBaHMSIX OCYLLECTBMNSATb TaKyto
o6paboTKky, 4YTO nMpuBedeT K cregywwumm aAns Bac opugnyeckum  nocneacTBUSIM:




(nepeuncnstoTCs topuandeckme nocrneacTsms ans paboTHuka)

B cooTBeTCTBUM C AENCTBYOLWMM 3akoHoAaTenbCcTBOM Poccuickon depepaumm B obnactum
nepcoHanbHbIX AaHHbIX Bbl MMeeTe npaBo: Ha nonyvyeHuMe cBedeHUn O AAMUHUCTpaLMM
HosoaybpoBckoro cenbcoBeTa (B obbeme, HeobxoauMoOM Ans 3awuTbl CBOMX MpaB U
3aKOHHbIX MHTEPecoB MO Bonpocam 06paboTkM CBOMX MEPCOHanbHbIX AaHHbIX), O MecTe
HaxoxaeHus AgMuHucTpaunn HoBogybpoBCKOro cenbcoBeTa, 0 Hanuuum 'y AgMuUHUCTpaLmm
HoBogybpoBCKOro cenbcoBeTa CBOMX MEPCOHAanNbHbIX AaHHbIX, @ TaKKe Ha O3HAKOMMEHWe C
TakMMn MNepcoHarnbHbIMW OaHHLIMW; NoAaBaTb 3anpoC Ha OOCTYN K CBOMM MEepCOHasbHbIM
AaHHbIM; TpeboBaTb 6€3BO3ME3OHOr0 MNPeaOCTaBfIEHUS BO3MOXHOCTM O3HAKOMIEHUSI CO
CBOVMIMW MNEepPCOHanNbHbIMW AAHHBbIMU, a TaKKe BHECEHUSI B HUX HEODXOOMMbIX U3MEHEHUN, UX
YHUMTOXEHUA MM GnoKMpoBaHWUS MpyU NPeaoCcTaBfeHUn CBEeAEHUA, NoATBEPXKOAloLWmX, YTO
TakMe nepcoHasnbHble AaHHble SABNANTCSA HEMOMHbIMKU, YCTapeBLUMMW, HELOCTOBEPHbLIMMU,
HE3aKOHHO MOSTYYEHHBIMU WAN He SBMSAKTCA HeobXoAuMbIMKM  ONA  3asiBNEHHOW  Lenu
0b6paboTkn; nonyyatb yBeAOMSIEHMS NO Bonpocam 006paboTkM nepcoHarnbHbIX AaHHbIX B
YCTaHOBIEHHbIX OEeWUCTBYIOLWWUM 3akoHoAdaTenbcTBoM Poccuinckon Pepepauumn cnydaax u
Cpoku; TpeboBaTb OT AgmMuHuUcTpaumm HoBoayOpOBCKOro cenbcoBeTa pa3bsCHEHUS Nopsaaka
3aWmMTbl CBOMX MpaB W 3aKOHHbLIX WHTepecoB; obxanoBaTb OeWCTBUA unu 6Gesgencrteune
AOIMKHOCTHbIX Ny, AQMUHUCTPaumnn HoBogybpoBCKOro cenbcoBeTa B YNOSTHOMOYEHHbIN OpraH
No 3awuTe npaB CyObEKTOB MepCOHarnbHbIX AaHHbIX MW B cyaebHOM nopsake; Ha 3awuTy
CBOMX MpaB M 3aKOHHbIX WHTEpPEecoB, B TOM 4uCre Ha BO3MeleHune YObITKOB u (Mnn)
KOMMNeHcauunio MopanbHOro Bpeaa B cyaebHom nopsigke

WHcnekTop no kagpam AOMUHUCTpaLMK

HoBoayOGpoBCKOro cenbcoBeTa, NOArOTOBUBLLENO pa3bsiCHEHUS

(moanuce) (MHMUManel, amMunms)

O3HakomneH

(mognuce) (pacwmdposka nognucu)

« » 20 r.




MpunoxeHne Ne 3
kK MNpaBunam o6paboTkn NepcoHanbHbIX AaHHbIX

paboTHMKOB AAMUHUCTpauum HoBogybpoBCckoro cenbcoBeTa

®OPMA

obsi3aTtenbcTBa O HepazarnaweHnn nepcoHalibHbIX JaHHbIX

(bamunusa, nms, oT4ecTBo)

bl

(AOMKHOCTL, CTPYKTYpHOE noapasaeneHne AgMuHuctpaumnmn HosogybpoBcKoro cenbcoseTa)

npegynpexaeH(a) o ToOM, YTO Ha NepPUOA NCMNOMHEHNSA OOMMKHOCTHbLIX 06A3aHHOCTEN MHe ByaeT
npegocTaBneH [OCTyn K  MNepCoHanbHbiM  AaHHbIM  paboOTHMKOB  AgMUMHMCTpaUmu
HoBopgybpoBckoro cenbcoBeTa.

A pato 06s3aTENBLCTBO NpY paboTe ¢ NepcoHanbHbIMU AaHHBIMU PabOTHUKOB ALMUHUCTpaUum
HoBopgybpoBckoro cenbcoBeTa cobntogatb TpeboBaHus kK 06paboTke nepcoHanbHbIX AaHHbIX,
yCTaHOBIEHHble (hedeparnbHbIM 3aKOHOA4ATENbCTBOM.

Takke A 064a3yl0Cb B Criydyae pacTOpPXeHUss CO MHOW CRny>XeBHOro KOHTpakTa NpeKkpaTuTb
00paboTKy nepcoHanbHbIX AdaHHbIX paboTHUKoB  AgmuHucTpaumm  HoBogybpoBcKoro
cenbCcoBeTa, CTaBLWMX MHE U3BECTHbIMM B CBS3M C  WUCMNOSMIHEHWEM  LOMKHOCTHbIX
obasaHHOCTEN.

A npepynpexgeH(a) 0 TOM, YTO B Clnyyae pasrnaweHuss MHOW CBeAEHUN, KacaloLmxcs
NepcoHanbHbIX AaHHbIX paboTHMKOB AgMUHUCTpaLMmM HoBoayGpOBCKOro cenbcoBeTa, Unn nx
yTpaTbl 9 HECY OTBETCTBEHHOCTb B COOTBETCTBUN C (beaeparibHbIM 3aKOHOAATENTbCTBOM.

(mognuce) (pacwmdpoBka nognucum)

« » 20 r.

nmaBa cenbcoBeTa H.A.3apybuH



anJ'IO)KeHVIe K MOCTaHOBINEHUIO

OT «___ » 2016 Ne

MPABUIA
00paboTKM NepcoHanbHbIX AAaHHbIX
paboTHMkoB AgMUHUCTpaumm HoBogybpoBckoro cenbcoseTa
1. O6wme nonoxeHus

1.1.MpaBuna  o6paboTkM  nepcoHanbHbIX  AaHHbIX  pPabOTHMKOB  AMMHUCTpaLMu
KpytuxmHckoro cenbcoBeta (manee -— [lpaBuna) paspaboTtaHbl B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHarnbHbIX AaHHbIX», YKa3om
MpesnageHTta Poccuiickon ®enepauunn ot 30.05.2005 Ne 609 «O6 yTBepxxaeHum MNMonoxeHns o
nepcoHanbHbIX  [daHHbIX  FOCYOApPCTBEHHOrO  rpaXkgaHckoro  criyxauwero  Poccumnckon
depgepaumm n BeAeHUN ero NNYHOro Agenay.

1.2. HacTtosiwme [paBuna yctaHaenmBaloT npouenypy o6paboTku nepcoHanbHbIX AaHHbIX
paboTHMKOB AAMUHUCTpauum HoBogybpoBCKOro cenbcoBeTa.

1.3. Cbop, cuctemaTtnsaumnio, HakonseHne, xpaHeHve, obHOBMNEHWE, U3MEHEHNe, nepenady,
YHUYTOXEHNE W OPYroe MCMOMb30BaHWE AOKYMEHTOB, COAEPXaLUMX MepCcoHarnbHble OaHHble
paboTHnkoB AgmuHucTpaumm HoBogyGpoBckoro cenbcoBeTa (ganee — obGpaboTka),
OCYLLECTBNSAT MHCNEKTOP MO Kagpam AgMuHuUcTpaumm HoBogyGpoBCKOro cenbcoBeTa.

OTBETCTBEHHOCTb 3a obecneveHne 3alinTbl NEepCcoHasnbHbIX AaHHbIX, obpabaTbiBaeMbiX B
AgomMuHucTpaumm HoBoaybpoBCKOro cenbCoBeTa, BO3MaraeTCcs Ha MHCMEKTopa No Kagpam
AgmuHncTpaumm HoBoaybpoBcKoro cenbcoBeTa.

1.4. OpraHusaumo paboTbl No obecnevyeHnto 6e30MNacHOCTM MEPCOHArbHbIX AAHHbIX NPU KX
o6paboTke B MHPOPMALMOHHBIX CUCTEMAX NepCoHarbHbIX OAHHbIX, NPeacTaBnaArLWmnx cobomn
COBOKYMHOCTb MEpPCOHanbHbIX [AaHHbIX, codepXawuxcsa B 0asax [faHHbIX, a TaKke
NH(POPMALIMOHHBIX TEXHOSOMMN M TEXHUYECKUX CPEACTB, MO3BOMAKOLWIMNX OCYLLECTBNATb
06paboTKy TakMx NEepCcoHarnbHbIX AaHHbIX C WUCMONb30BaHMEM CpeacTB aBTomaTuM3auumu,
OCYLLEeCTBNAT cneunanuctsl AoMnHucTpaunn HosogybpoBckoro cenbcoBeTa..

OTBETCTBEHHOCTb 3a OpraHu3auuio AaHHOW paboTbl Bo3naraetcs Ha rnaBy AAMUHUCTpaUun
HoBopayGpoBckoro cenbcoBeTa.

1.5. CBegeHnst 0 haktax, CoObITUSIX M OBCTOSATENbCTBAX YACTHOW >KU3HM pPabOTHUKOB



AgmuHucTpaumm HoBoaybpoBCKoro cenbcoBeTa, cogepKalmnecs B JOKyMeHTaX, yKka3aHHbIX B
HacToAwmx [MpaBunax, a Takke MepcoHanbHble AaHHble, BHECEHHble B IWN4YHble nOena
MYHMUMNAMNbHBIX  CRAYXaliMX 3aMellalrolmx  OOSMKHOCTM  MYHULUMNANbHOM  CryXObl B
AoMunHucTpaummn HoBogybpoBCKOro cenbcoBeTa (ganee — MyHUUMNanbHbIA CRyXalun), u
WHble CBEAEHUS, COAepXallmMecs B NUYHbIX Aenax MyHUUMNanbHbIX ChyXallimx, OTHOCATCS K
cBedeHMsIM KoOHpMOEeHUNanbLHOro xapakrepa.

2. lNepeyeHb JOKYMEHTOB, COAEPXKaLLMX NepCOHarnbHble AaHHble paboTHMKOB AOMUHUCTPaLUN
HoBoaybpoBckoro cenbcoBeTa, obpabaTbiBaeMblXx B CBHA3W C peanusauuen TpyLoBbIX
OTHOLLIEHUN

K [OokymeHTaM, coaepXalWum nepcoHanbHble [AaHHble paboTHUMKOB  AAMUHUCTPaLMK
HoBoaybpoBckoro cenbcoBeTa, noanexalime 3almrte, OTHOCATCS:

TPyOoOBbl€ KHUXKU;
JIMYHbIE Oena;,

NNYHbIE KapTOYKKU (YHUULUMPOBAHHbBIE (POPMbI NEPBUYHON y4eTHOW AokymeHTauun Ne T-2C
(MC) 1 Ne T-2);

CNpaBKU-00BLEKTUBKY;

KHUra ydeTa ABUXEHUA TPyOOBbIX KHUXEK U BKNadbllLEen B HUX;

TPyOoBble  OOroBopbl  PabOTHMKOB,  OCYLLECTBRSIOWMX  TEeXHWYeckoe obGecrnieyeHue
aesaTtenbHocTM AoMuUHUCTpaumnn HoBoaybpoBCKOro CenbCcoBeTa;

Tabenb ydyeta paboyero BpemMeHM K pacyeTa onnatbl Tpyaa (yHuduumpoBaHHasa dopma
nepBUYHOM y4yeTHON JokyMeHTaumu Ne T-12);

pacyeTHO-NNaTexHas Be4OMOCTb;
KapTo4ka-crnpaBska (pacyeT 3apaboTHOM nNnaTbl);

Hanoroeasi kKapToyka Mo yyeTy AOXOOO0B W Hamora Ha Aoxoabl duanyeckux nuy (dpopma 1-
HO®N);

cnpaBka 0 goxogax gmamyeckoro nuua (popma 2-HODI);

dopMbl  AOKYMEHTOB MHAMBUAYANbHOrO (MEePCOHMMULMPOBAHHOIO) y4yeTa B cuUCTeEMe
06513aTeNbHOro NEHCUOHHOIO CTPaxoBaHUS;

nHaonBuayarnibHaa KapTodka yydeTa CYMM Ha4UCIEeHHbIX BbiMflaT U UHbIX BO3Hana>KL|,eHI/II7I,
CYyMM Ha4ducCrieHHoro eanHoro couuaribHOro Harora, CTpaxoBblX B3HOCOB Ha obda3aTenbHoe
NeHCMOHHOE CTpaxoBaHune (HaJ'IOFOBOFO Bbl‘-IeTa);

nHonBuayarnibHaa KapTo4dka y4eTa CYyMM Ha4dUCIEHHbIX BbIM1aT U UHbIX BO3Hana)KJJ,eHVIl7I,
CTpaxoBbiX B3HOCOB Ha 06s13aTENbHOE NEHCUOHHOE CTpaxoBaHue;

CBMAOETENbCTBO O NOCTAHOBKE HA Y4YeT B HANOroBOM opraHe u3nyeckoro nuua rno Mecty
XuTenbCTBa Ha Tepputopumn Poccurnckon depepaumn.

3. BegeHune nun4HbIx aen

3.1. B nuyHoe peno MyHULUMMNANbHOIo cnyxauwero BHOCATCA ero nepcoHarnbHble OaHHble U
MHble CBeOEHNA, CBA3aHHbIE C NOCTynNneHnemMm Ha MmyHuuunarnbHYHO cny>K6y, ee rnpoxoxaeHmnem
N yBOJIbHEHUEM C MyHVILl,I/II'IaJ'IbHOVI CJ'Iy)K6bI n Heobxogmmble ansa obecnevyeHnsa OesaTenbHOCTU
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AoMunHucTpaumm HoBoaybpoBCKoOro cenbcoBeTa.

3.2. BepeHne nuyHbIX Oen MyHUUMNANbHbIX CRAyXalmMX OCYLLEeCTBASET WHCNEKTop  no
kagpam AgMmunHucTpauun HosogybpoBCKOro cenbcoBeTa.

3.3.K JIMYHOMY Aeny MyHnuunasibHOro criyxauwiero I'IpI/IO6LLl,aI-OTCFI cneaywuie AJOKYMEHTbI:

MMCbMEHHOE 3asiBfieHMe C npocbbon O MOCTYNNEHUN Ha MyHUMUMNANbHYK ChAyx0y u
3aMeLeHUNn AOSMKHOCTU MYyHUUMNanbHOW crnyxbbl (ganee — AOMKHOCTb MYHULMNANbHOM
cnyx6sbl);

COBCTBEHHOPYYHO 3aroflHeHHass M noAanucaHHas rpaxgaHmHom Poccuiickon depepauunm
aHKeTa yCTaHOBJSIEHHOM (POPMbI C NpuUnoxeHmem doTorpaduu;

OOKYMEHTbI O MPOXOXAEHUM KOHKYpCa Ha 3aMeLLeHne BakaHTHOW OOMKHOCTU MyHULMNANbHON
cnyx6bl (ecnuv rpakgaHuMH Ha3Ha4vyeH Ha AOSMKHOCTb MO pesynbTaTaM KOHKypca);

Konusi nacropTa W KOMWM CBUOETENbCTB O [OCYOAPCTBEHHOW perucrpauum  akToB
MYHULMNANbHOIO COCTOSIHUS,;

KOMusi TPYAOBOW KHWXKM WNW OOKYMEHTa, NOATBEPXKOAMLWEro NPOXOXAEHWEe BOEHHOW Mnu
NHOW CNyX0bl;

KOonnun  OOKYMEHTOB O npogeccnoHanbHOM obpasoBaHuu, npogeCccnoHanbHom
NnepenoaroToBke, MOBbLILWEHUM KBanuduKauum, CTaXKMPOBKE, MPUCBOEHUM YYEHOW CTENeHMW,
YYEHOro 3BaHus (eCnn TakoBble UMEHTCS);

KOMWUM peLleHni O HarpakgeHuu rocyaapcTBeHHbIMM Harpagamu Poccuiickon Pepepaumm,
MouyeTHoM rpamoTton [Npe3naeHTta Poccuinckon Pepepauumn, 06 obbaBneHnn 6narogapHoOCTm
Mpe3npgeHta Poccuiickon denepaunmn, NPUCBOEHUM MOYETHLIX, BOWHCKMX M CheunanbHbIX
3BaHW, NPUCY>XOEHUN roCyAapCTBEHHbLIX MPEMUIA (€CN TaKOBbIE NMEKTCS);

Konun4a akta MyHuumnalnbHOro opraHa o HasHa4yeHun Ha OOJ1KHOCTb MyHI/ILI,l/II'IaJ'IbHOI7I CJ'Iy)K6bI;

9K3EMMMAP CMyXeOGHOro KOHTpaKTa, a Takke 9K3eMNNspbl MUCbMEHHbIX AOMNOMHUTENbHbIX
cornalleHuin, KoTopbiM1M OHOPMAAIOTCH U3MEHEHMS U AOMNOSTHEHNS, BHECEHHbIE B CIy)KEOHbIN
KOHTpPAaKT;

KONUM aKTOB MYHULMMANbHOIO OpraHa O MepeBode MYHWULMNArbHOro CryKallero Ha MHyo
AOIMKHOCTb  MYyHMUMNANbHON CnyXkbbl, O BPEMEHHOM 3aMeWeHUM UM WHOW [AOSHKHOCTM
MYHULIMNANbHOWM Cry»X0bl;

KONuUM LOKYMEHTOB BOMHCKOIO y4yeTa (418 BOEHHO06SA3aHHbIX U NNLL, NoAnexalimx npusbiey Ha
BOEHHYO Cnyx06y);

KONWsi akTa MyHMUMManbHOro opraHa o6 OCBOOOXAEHWM MYyHULMMANbHOMO CRyXalwero oT
3aMeLlaemMon AOMMKHOCTM MyHUUMNanbHOW cnyxbbl, 0 NpekpaLieHnn cnyxebHoro KoHTpakTa
UK ero NPUOCTaAHOBIEHUN;

aTTeCTaUMOHHbIN NUCT MYyHULMNANbLHOIO CryXKalllero, npollealero aTrectauuo, U oT3bliB 06
MCMOMHEHUN UM OOIMKHOCTHBLIX 06513aHHOCTEN 38 aTTECTaUMOHHbIA NEPUOA;

9K3aMEeHaUMOHHbIN NUCT MYHUUMMANbHOMO CryXawlero u oT3biB 00 ypOBHE €ro 3HaHunm,
HaBbIKOB 1 YMeHUI (NpodeCcCcnoHarbHOM YPOBHE) ;

KONUM [OOKYMEHTOB O TMPUCBOEHUN MYHULMNANIbHOMY CryXawemy  KBanndukaumoHHOro
paspsina);



KOMMUN [OKYMEHTOB O BKITIOYEHUM MYHULMMANBHOIO Cry)alllero B KaJpoBblii pe3eps, a Takxke
06 UCKNI0YEeHNN ero U3 KagpoBOoro pe3epsa;

Konun peLIJeHI/II7I O NMoouwpeHun MmyHnuunarbHOro cnyxatwlero, a Takke o HaloXeHUn Ha Hero
ONCLNNITMHAPHOIO B3bICKAHUA OO0 €ro CHATUA U OTMEHDI,

KONUM [OOKYMEHTOB O Hadane cnyxebHOW npoBepku, ee pesynbTatax, 06 OTCTpaHeHuu
MYHULMNANbHOIo Cnyallero oT 3aMeLLaeMon A0MKHOCTU MyHULMMANbHOWM CryX06bl;

OOKYMEHTbI, CBsi3aHHble C OdOpMIIeEHMEM [ONycka K CBeAEHUAM, COCTaBNSAOLWUM
rocy4apCTBEHHYIO UMN MHYIO OXPaHAEMYH 3aKOHOM TaWHy, €Crv UCMNONHEHne obA3aHHOCTEN
No 3amMeliaemMon AO0SMKHOCTU MyHMUMNANbHOW CnyXbbl CBA3aHO C UCMOMb30BaHMEM TaKuX
CBeEHUN;

cBegeHna O goxogax, wumyulectese M obsizatenbcTBax NMYLLECTBEHHOIO Xapaktepa
MYHULUUMNAlNbHOIo Ccrnyxallero,

KOMunaA CTpaxoBOro cBNAETesN1IbCTBa ob4a3aTenbHOro NeHCUOHHOIO CTpaxoBaHusA;

KOnusi CBUAETENbCTBA O MOCTAHOBKE Ha Y4YeT B HANoroBom opraHe u3n4eckoro nuua no
MECTY XUTenbCcTBa Ha TeppuTopumn Poccuiickon depepaumu;

KOMusi CTpaxoBOro MeauLMHCKOro nonuca o6s3aTenbHoro MeauuLUHCKOro CTpaxoBaHust
rpaxkgaH;

MeOVLMHCKOe 3aKM4eHne YycTaHOBMEeHHoW ¢opmbl 06 OTCYTCTBMM Yy  rpaxaaHuHa
3aboneBaHusi, NpPEensiTCTBYIOLWEro MOCTYM/IEHUIO Ha MyHUUMNanbHyl0 cnyxby wunu ee
NPOXOXKAEHUIO;

cnpaBka O pesynbTaTax MPOBEPKUM [AOCTOBEPHOCTM U MOMHOTbI  NPEACTaBMEHHbIX
MYHUUMNANbHBIM ~ CNyXXalUMM CBEAEHMWM O [Joxodax, WMyllecTBe U 0bsi3aTenbcTBax
MMYLLIECTBEHHOIO XapaKkTepa, a Takke CBeAeHWU 0 COGnAEHUN MyHULMMAMNbHBIM CryXalluym
orpaHM4eHunI, yCTaHOBMEHHbIX dbeaepanbHbIMU 3aKOHAMM.

3.4. B nnyHoe geno MyHUUMNANbHOIo cnyxalero BHOCATCA TakKXKe NMNCbMEHHblIe 00bACHEHNS
MYHUUUNANbHOIro crnyxawero, eciin Takume 00bsACHEHNA OaHbl UM MNOCMNE O3HAKOMIIEHUSA C
OOKYMEHTaMK CBOEro NMIM4YHOro aena.

K nuyHomy geny MyHMUMNAnNbHOrO criyawero npuvobLuatTCa  MHble  AOKYMEHTHI,
NpeaycMoTpeHHble deaeparnbHbIMU 3aKOHAMW U MHBIMW HOPMAaTMBHbIMU NMPaBOBbLIMW akTamMu
Poccuinckon ®egepaunn.

3.5. JokyMeHTbl, MpUOBLIEHHbIE K TNWYHOMY  [Aeny  MyHMUMManbHOrO  CRy»Kallero,
GpoLutopytoTCsl, CTpaHULbl HYMEPYITCS, K NIMYHOMY Aeny npunaraeTcst Onuch.

4. Mopsigok obpaluenus c AOKyMeHTamMu " apyrmmu HocUTEensMun
NHdOPMaLNK, CoaepKaLLMMM NepCcoHanbHble AaHHble, Noanexailuue sawmTe

4.1. Bce nepcoHarnbHble faHHble AO0MKHbI ObiTb NOMy4YeHbl HEMOCPEACTBEHHO OT PabOTHMKOB
AgomuHucTpaumm HoBogy6poBckoro cenbcoBeTa, Npu 3ToM Mx obpaboTka ocyLecTBnseTcs no
MMCbMEHHOMY 3asBfIEHNIO-COrnacuio nNo opme cornacHo npunoxeHuto Ne 1 K HacTosAwmUm
Mpasunam.

B cnyyae otkasza paboTHMKa npegocTaBUTb CBOW MNepcoHaribHble [aHHble eMy [alTcs
MUCbMEHHbIE Pa3bACHEHUSA O OPULMNYECKNX MNOCNEACTBUAX TAaKOro oTkasa no oopme CorfiacHo
npunoxeHuto Ne 2 k HacToswum NMpasunam.



42.Mpnem wn ydeT [OOKYMEHTOB W OpYyrnx HoOcuTenenm WHgopMauun, cogepxalimx
nepcoHarnbHble OaHHble, noanexawme 3awuTe, OCYLEeCTBNsSeT crneuynanucTt no Kagpam
AoMunHucTpaummn HosoagybpoBcKkoro cenbcoseTa.

43.Mpn  3aknodeHnn  cnyxebHoro  KoHTpakta ¢ paboTHWMKOM, HenocpencTBEHHO
ocyuiecTBnsowmMM 06paboTky nepcoHanbHbIX AaHHbIX, OH NOANMCbIBaeT 06593aTenbCTBO O
HepaarnalweHnm nepcoHasnbHbIX AaHHbIX, CTaBLUMX U3BECTHBIMU €My B CBA3W C UCMOSIHEHUEM
AOJTKHOCTHbLIX 00si3aHHOCTEN NO d)opMe cornacHo npunoxeHnto Ne 3 K HacToAwmMm
MNpasunam.

4.4.JlnvyHble gena MyHUUMNANbHbLIX ChRyXawux W gpyrme [OOKYMEHTbl, cohepkalime
nepcoHanbHble [aHHble, nognexawue 3awuTe, BblAAlTCH WHCMEKTOPOM no kKagpam
AgmMmuHucTpaumm HoBogybpoBCKOro CenbcoBeTa MO  KapTOvke BblgaynM C  pacrnmckon
nonb3oBaTenen O NOMyYEHUN U C PacnUCKOM MHCNEKTOpa Mo Kagpam B obGpaTHOM npueme
OOKYMEHTOB.

4.5. CBegeHus, cogepxawmecsa B AOKYMEHTaX, YkasaHHbIX B pasgene 2 Hactoawwmx Npasumn,
nepecbinalTcsd CTOPOHHUM  OpraHmM3aumsm 3aKas3HbIMM WM LEHHbIMW  MOYTOBbLIMU
OTNPaBfEHNSIMUN, HAPOYHbIM C MMCbMEHHbLIM YBELOMIIEHVNEM.

4.6. YepHOBUKN N NPOEKTbI JOKYMEHTOB YHUYTOXAKOTCA NyTEM COXKEHUA

4.7.MNpn cmeHe paboTHMKA, OTBETCTBEHHOIO 3a Y4YeT [OOKYMEHTOB W ApYrMx HocuTene
MHopMaLUUn, coaepKallumMx NepcoHanbHble AaHHble, noarnexalue 3aliuTe, cocTaBrseTcs
aKT npuema-cgayum 3TUX MaTepuanoB, KOTOPbIN YyTBepXaaeTcs rnaBont AQMUHUCTpauun
HoBoayGpoBckoro cenbcoBeTa.

5.06583aHHOCTN OOIMKHOCTHBLIX MWL MO COXPAHEHMIO MEPCOHaNbHbIX AaHHbIX, MOANeXallnx
3awuTe

5.1.Mpu paboTe co cBeAeHVAMM, COAepXalUMMW nepcoHanbHble AaHHble, noanexaiime
3awmTe, paboTHMKM AaMmnHUcTpauumn HosooyGpoBcKkoro cenbcoseTta 06s13aHbl:

3HAKOMUTBLCA TONMbKO C TEMW AOKYMEHTaMW, K KOTOPbIM MOMy4YeH OOCTYNn B COOTBETCTBMM CO
cnyxebHon HeobXo4MMOCTbIO;

XpaHUTb B TalHe CTaBLUME M3BECTHLIMU UM CBeOEHUs, coaepkallme nepcoHanbHble AaHHble,
nogniexawme 3awmute, MHGPOPMUPOBATbL HEMOCPEACTBEHHOIO pykoBOAUTENS O dakTax
HapylleHus rnopsiaka oOpalleHust C  NepcoHanbHbIMM  AaHHbIMM W O  MOMbITKAaX
HEeCaHKLMOHMPOBAHHOIO A0CTYNa K HAM;

He pacKpblBaTb TPETbMM NMLAM W He pacnpoCTpaHATb NepcoHarnbHble AaHHble 6e3 cornacus
cyGbekTa NepcoHanbHbIX AaHHbIX, ECNN MHOE He NpeaycMOTPeHo deaeparnbHbIM 3aKOHOM;

O [ONYLLEHHbIX HapyLIeHUsiX YCTAHOBMNEHHOrO Mopsiaka paboTbl, yd4eTa M XpaHeHus
AOKYMEHTOB, a Takke O (akTax pasrnalleHusi CBedeHWUN, COoAepXalluuMx nepcoHarbHble
AaHHble, noanexaiwuMe 3aluTe, MNPeacTaBnATb HEemnocpeacTBEHHbIM  PYKOBOAUTENSM
NMMCbMEHHble OO bACHEHUS.

5.2. Mpn paboTe co cBeAeHUsIMM, cCOOEPXKALLUMMM MNepcoHanbHble AaHHble, noanexaiiue
3awuTe, 3anpeLaeTcs:

paboTaTb Ha MNepCoHarnbHbIX KOMMbITEPAX, HE npeaHasHavyeHHblX Anst obpaboTkm
KOH(punaeHUmansHon nHopmMauuu;



nepenaBaTb [AOKYMEHTbI, COAepXallue nepcoHarnbHble AaHHble, Noanexaiuve 3awmrte, no
OTKPbITLIM KaHanam CBsi3W (pakcumunbHasi CBSi3b, 3MEKTPOHHas noyta M T.M.), a Takke
MCNonb3oBaTb CBEOEHMS!, COAEepXallue NepcoHarnbHble AaHHble, noarnexaiwive 3awute, B
OTKPbLITOW Nepenuncke 1 Npu Be4eHMn NeperoBopoB No TenedoHy;

CHMUMaTb KOMWM C AOKYMEHTOB, COAepXallnx nepcoHarnbHble AaHHble, Noanexalime 3awuTe,
6e3 paspelueHus rnaebl AaMnHUcTpauumn HoBoaybpoBCKOro cenbcoBeTa;

Mcrnonb3oBaTb CBEAEHMUS, COAEpXKalluuMe MepcoHanbHble OaHHble, noarexailuve 3awuTe, B
Hecnyxe6HbIX Lensix, B pasroBope C fMuamn, He UMEIOLLIMMM OTHOLLIEHUS K 3TUM CBEAEHUSIM.

5.3. llnua, «komangupoBaHHble B AaMuHucTpauuio  HoBoaybGpoOBCKOro  cenbcoBeTa,
AOMNYyCKalTCA K CBEAEHUsIM, COOEpXaluMM NepcoHanbHble AaHHble, PEeLleHMEM [naBbl
AoMuHucTpaummn HoBoayObpoBCKoro cenbcoBeta B 06beme BbINOMIHEHUS KOMaHANPOBOYHOIO
3agaHna n ¢ cobnogeHnem TpeboBaHum HactoAwmx MNpasun.

54. ,D,OKyMeHTbI, coaepxaline nepcoHalribHble OaHHble, noarnexawue 3allute, XpaHATCA B
MeTanim4eCknx NoCToAHHO 3anepTbiX LLIKaCbaX.

5.5. O6sasaHHOCTN, MpPeayCMOTPEHHbIE MNYHKTOM 5.1 HacTosiwero pasgena, OOMKHbl ObITb
BKIMOYEHbl B COOTBETCTBYIOLMA pasden [LOSMKHOCTHBIX pPernameHToB  MyHUUMNanbHbIX
cnyawux, AonyweHHbIX K 06paboTke nepcoHanbHbIX AaHHbIX.

6. [locTyn K nepcoHasribHbIM JaHHbIM

6.1.MpaBom pgoctyna K NepcoHanbHbiM  AaHHbIM  paboTHWMKOB  AQMUHUCTpaLUn
HoBogybpoBckoro cenbcoBeTa, nognexawum 3awuTe, UMelT cnegylouime OOMKHOCTHbIE
nvua AgMuHucTpaumm HoBogyGpoBCKOro cenbcoBeTa:

- rnaBa AgmuHucTpaumm HoBoayGpoBCKOro cenbcoBeTa.
- MHCneKTop no kagpam HoBoaybpoBCKOro cenbcoBeTa;
- rNaBHbIN ByxranTep.

6.2.[lpaBom pgocTtyna K chnpaBkaM - OObekTMBKaM paboTHMKOB AAMUHUCTpALUK
HoBogybpoBckOro cenbcoBeTa WMEKT creaylowme LOMKHOCTHble nuua AgMUHUCTpaumm
HosogybpoBckoro cenbcoseTa:

- rmaea AgmuHucTpaumm HoBoaybpoBCKOro CenbCcoBETa;
- 3amecTuTenb rnasbl AAMUHUCTpauun HosoaybpoBcKoro cenbcoBeTa
- MIHCNEKTOp No Kagpam AgMunHucTpauun HosogybpoBCKOro cenbcoBeTa;

- YneHbl KOHKYPCHOW KOMWUCCUW BO BpeMS MPOBeAEeHUA KOHKypca Ha 3amelleHne BaKaHTHOW
AOIDKHOCTM  MyHMLMNANbHOW CryXObl M KOHKypCa Ha BKMOYEHME B KagpoBbl pes3epsB
AoMunHucTpaummn HoBoaybpoBCKOro cenbcoBeTa;

- uUneHbl aTTecTaLlMOHHOW KOMWCCUM BO BPEMS MPOBeAeHUs aTTecTauuMn  MyHUUMNanbHbIX
crny)alWmx, 3aMellalolimX [OOMMKHOCTU  MyHMUMNanbHOM crnyxGbl B AOMUHUCTpaLUK
HoBoaybpoBckoro cenbcoseTa.

6.3.MMpaBom pgoctyna K MepcoHasnbHbiM  AdaHHbIM  paboTHMKOB  AAMUHMCTpaALUK
HoBogybpoBckoro cenbcoBeTa, MNoanexawmm 3awuTe, B COOTBETCTBUM C AOSHPKHOCTHbIM
pernameHToM MMeIT crefyouime AOMKHOCTHblE nuua AaMuHucTpauun HosogybpoBCKOro
cenbcoserTa:



- MIHCNEKTOop No Kagpam AgMunHucTpauun HosogybpoBCKOro cenbcoBeTa;
-rnaBHbIN ByxranTep;

- VMHCNEeKTop no MoGunusaunoHHow paboTe, OTBETCTBEHHLIN 3a OpraHU3auuio BOWMHCKOrO
yyeTa u 6poHMpoBaHNS;

[MepeyeHb KOHKPETHbIX AOSMKHOCTEN AgmMunHucTpaummn HoBoayOGpOBCKOro  cernbCcoBeTa,
3aMeLLeHne KOTOpbIX npegycMmaTpuBaeT ocylecTBneHne obpaboTkm nepcoHanbHbIX AaHHbIX
nmnbo ocyllecTsrieHMe OOCTyna K NepcoHarnbHbIM AaHHbIM, YTBEPXAAETCA pacrnopsiKeHnem
rnaebl AOMUHUCTpauun HoBoaybpoBCKOro cenbcoBeTa.

7. OTBETCTBEHHOCTb 3a pasrnaweHuve cBefeHun, copepXxaLumx
nepcoHarnbHble AaHHble, noanexatiue 3awuTe, yTpaty [OKYMEHTOB,
coAaepXalumx Takyto MHopMaumio, N HapyleHne nopsaka paboTbl ¢ Hel

7.1. PasrnaweHne cBefeHun, coepXxawux nepcoHasnbHble JaHHble, nognexaiwiue sawmre,
NN yTpaTa HOCUTENEN TaknX CBeLEHMI BrieyeT 3a cobon nocneacteusi, NPegyCMOTPEHHbIE
AENCTBYIOLLNM 3aKOHOAATESTbCTBOM.

7.2. [lepcoHanbHyl0  OTBETCTBEHHOCTb  3a  pasrfalieHve  CBeAEeHUKW, coaepkalmx
nepcoHarnbHble AaHHble, Nognexawue 3awmTe, UnNu yTpaty HoCUTenen Taknx CBEAEHUN HeceT
paboTHMK AgmuHUCTpauum HoBoaybGpoOBCKOro cenbcoBeTa, WUMEKLWMA O0CTyn K 3TOM
NHpopMaLMK 1 OONYCTUBLUNIA ee pasrnalleHne unum ytpary.

7.3. 0 d¢paktax yrtpatbl paboTHukamu AgmuHucTpaumm HoBogybpoBckoro cenbcoBeTa
HOCUTENen ceBefeHUNn, coAepXalumMx nepcoHanbHble AaHHble, nognexaiwume 3awute, nNubo
pasrnaweHns 9TMX CBEAEHWA CTaBUTCA B  M3BECTHOCTb rMnaBa AgMuHUCTpaumu
HoBogybpoBckOro cenbcoBeTa, KOTOPbIM Ha3HayaeTca KOMUCCUS ONs  NpoBedeHus
cnyxebHon nposepku. Mo pesynbTaTam cnyxebHOM NPOBEpKM COCTaBnseTcs akT. AKTbl Ha
yTpayeHHble gena noCcTOAHHOro XpaHeHUs nepeaarnTcs B apXmB.

7.4. Jlnya, BMHOBHbIE B pasrnalleHnn Unu ytpaTte CBeOEeHUN, COoAepXallnxX nepcoHalnbHble
AaHHble, nognexawue  3awWwuTe, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogartenbLcTBoM Poccurckon denepaumn.

7.5. KoHTponb 3a  wucnonHeHnem paboTHukamm  AgmunHuctpaumm  HoBogybpoBcKoro
cenbcoBeTta TpeboBaHu HacToswmx [lpaBun Bo3naraeTcs Ha rnasy AOMWHUCTpaUUn
HoBoaybpoBckoro cenbcoBeTa.



MpunoxeHne Ne 1
kK MNpaBunam o6paboTkn NepcoHanbHbIX AaHHbIX

paboTHMKOB AAMUHUCTpauun HoBogybpoBCcKoro cenbcoBeTa

®OPMA

3asiBneHusi-cornacusi Ha 06paboTKy NepcoHanbHbIX AaHHbIX

B AgmuHuctpaumto HoBogybpoBckoro cenbcoBeTa

(dbamunus, nms, oT4eCTBO paboTHMKA)

(cepusa n Homep nacnopTa, KeMm 1 Korga
BblaaH)



(agpec mecTta XutenbcTea)

ﬂ, ’

(dbamunusa, nmsa otTyecTBo)

B cootBeTrcTBUM C  PepepanbHbiM  3akoHOM  oT  27.07.2006 Ne  152-93
«O nepcoHanbHbIX [OaHHbIX» [ak CBoe corfnacve Ha obpaboTtky (Bknoyas wux cbop,
cucTemMaTu3auuilo, HakonneHue, XpaHeHue, OOHOBMEHWe, W3MEHEHWEe, pacnpocTpaHeHue,
Mcnonb3oBaHue, GnokupoBaHue, YHUUTOXEHME, o6eannunBaHme,

C MCNONb30BaHNEM CPeACTB aBToOMaTtm3aumm unm 6e3 ncnonb3oBaHUSA TakOBbIX CPEACTB) MOMUX
NepcoHanbHbIX AaHHbIX, @ UMEHHO:

(ykasaTb cocTtaB nepcoHanbHblX AaHHbIX (P.1.0, nacrnopTHble AaHHbIe, afpec, NHble JaHHbIE)

anst 0bpaboTkm B Lensax

(ykasaTb uenu obpaboTkn)

O6paboTka nepcoHanbHbIX AaHHbIX pa3peLLlaeTcs Ha CPOK AENCTBUS CNYXeObHOro KoHTpakTa.

MoaTteepkaato, 4TO s1 0O3HaKoMIeH ¢ PefeparnbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O
NepcoHanbHbIX AaHHbLIX» B YacTu NpaBa cybbekTa NnepcoHarnbHbIX AaHHbIX, MpaBa u
006513aHHOCTN B 061acT 3aWmnThbl NEPCOHArnbHbIX AaHHbIX MHE Pa3bsCHEHBI.

(mnognuceb) (pacwudposka nognucum)

« » 20 r.




MpunoxeHne Ne 2
K NpaBunam
006paboTKn NepcoHarnbHbIX AaHHbIX PabOTHUKOB

AgmuHucTpaumm HoBogyOGpOoBCKOro CenbCcKoro
noceneHuns

®OPMA
pasbACHeHWA PaboTHUKY HOPUONYECKMX NOCNEACTBUIA

OTKa3a npenoctaBnTb CBOU NepcoHarbHble aHHble

(dbamunusa, nms, oT4ecTBo)

b

(AoMmKHOCTb, CTPYKTYpHOE noapasaeneHne AgMmmnHuctpaumnmn HoBogybpoBcKoro cenbcoBeTa)

B COOTBETCTBUM C TpeboBaHuamn PegepanbHoro 3akoHa ot 27.07.2006 Ne 152-03
«O nepcoHanbHbIX AaHHbIX» yBegomnseM Bac, yto ob6sa3aHHOCTb npegoctaeneHns Bamu
NnepcoHarnbHbIX AaHHbIX yCTaHOBIEHa




(yKa3bIBalOTC$I PEKBN3NTbI U HaMMEeHOBaHNUA HOPMATUBHbIX NMPaBOBbIX aKTOB)

B cnyyae otkaza Bamu npepoctaBuTb CBOM NepcoOHasibHble AaHHble AOMWHUCTpaUNA
HoBogybpoBCKOro cenbcoBeTa He CMOXET Ha 3aKOHHbIX OCHOBAHUAX OCYLLECTBNATb TaKyto
obpaboTKy, 4YTO npuBegeT K cnegyowmm gna Bac topugudeckum  nocnencTBUSAM:

(nepeumncnaroTca topugmyeckme nocrneacTsunsa onga paboTHuka)

B cooTBeTCTBUM C AENCTBYHOLMM 3akoHodaTenbCcTBOM Poccuickon depepaumm B obnactum
NepcoHanbHbIX AaHHbIX Bbl MMeeTe npaBoO: Ha MonyvyeHMe cBedeHUn O AAMUHUCTpaLMM
HoBoagybpoBckoro cenbcoBeTa (B obbeme, HeobxoauMom Ans 3awuTbl CBOMX MpaB U
3aKOHHbIX MHTEpPEecoB MO Bonpocam 006paboTkM CBOMX MEPCOHanbHbIX AaHHbIX), O MecTe
HaxoxaeHus AgMuHUcTpauun HoBogybpoBCKOro cenbcoBeTa, 0 Hanuuum 'y AgMuUHUCTpaLmm
HoBogybpoBckOro cenbcoBeTa CBOMX MEPCOHamNbHbIX AaHHbLIX, @ TaKkkKe Ha O3HAKOMIEHWe C
TakMMn MNepcoHarnbHbIMU OaHHLIMW; NoAaBaTb 3anpoC Ha OOCTYN K CBOMM MEPCOHasbHbIM
AaHHbIM; TpeboBaTb 06e3BO3ME3OHOr0 MNPeaoCTaBrieHNs BO3MOXHOCTUM O3HaKOMIEHUSI CO
CBOVMIMW MNEPCOHaNbHLIMW AAHHBIMU, a TaKKe BHECEHMSI B HUX HEODXOOMMbIX U3MEHEHUN, UX
YHUMTOXEHUA MM GnoKMpoBaHWUS MpU NPeaoCcTaBfeHUn CBEAEHWA, NoATBEPXKOAloLWMX, YTO
TakMe nepcoHasnbHble [AaHHble SABNSANTCSA HEMOMHbIMKU, YCTapeBLUMMW, HELOCTOBEPHbLIMMU,
HE3aKOHHO MOSTYYEHHbIMW WAN He SABMAKTCA HeobXoAUMbIMKM ONA  3asiBNEHHOW  Lenu
0b6paboTkn; nonyyatb yBEAOMSIEHMS NO Bonpocam 00paboTKM nepcoHarnbHbIX AaHHbIX B
YCTaHOBIEHHbIX AEWCTBYIOLWMM 3akoHogaTenbctBom Poccuiickon Pepepaumm cnydasx u
Cpoku; TpeboBaTb OT AamMuHucTpaumm HoBoayOpOBCKOro cenbcoBeTa pa3bsCHEHUSI Nopsaka
3aWMTbl CBOMX MpaB W 3aKOHHbLIX WHTepecoB; obxanoBaTb OeWCTBUSA unu 6Gesgencteue
AOJMKHOCTHbIX Ny, AQMUHUCTpaunn HoBogybpoBCKOro cenbcoBeTa B YNOSTHOMOYEHHbIN OpraH
No 3awuTe npaB CyObEKTOB MepCOHarnbHbIX AaHHbIX MW B cyaebHOM nopsake; Ha 3awuTy
CBOMX MpaB M 3aKOHHbIX WHTEPEecoB, B TOM 4uCre Ha BO3MeWeHMe YObITKOB u (Mnn)
KOMMNeHcauuio MopanbHOro Bpeaa B cyaebHom nopsigke

WHcnekTop no kagpam AOMUHUCTpaLMK

HoBoaybpoBckoro cenbcoBeTa, NOArOTOBUBLLENO Pa3bsCHEHUS

(moanuceb) (MHMUManel, amunus)

O3HakomneH

(moanuce) (pacwmdpoBka noanucu)

« » 20 r.




MpunoxeHne Ne 3
kK MNpaBunam o6paboTkn NepcoHanbHbIX AaHHbIX

paboTHMKOB AAMUHUCTpauun HoBogybpoBCKkoro cenbcoBeTa

®OPMA

obsi3aTtenbcTBa O HepaarnaweHnn nepcoHalibHbIX AaHHbIX

(bamunusa, nms, oT4ecTBo)

bl

(AOMKHOCTL, CTPYKTYpHOE noapasaenerHne AgMuHuctpaummn HosoaybpoBcKoro cenbcoseTa)

npegynpexaeH(a) o ToOM, YTO Ha NepPUoA UCNOMHEHNSA OOIMKHOCTHbLIX 06A3aHHOCTEN MHe ByaeT
npegocTaBneH [[OCTyn K  MepCoHanbHbiM  OaHHbIM  paboOTHUKOB  AgMUMHMCTpaumu
HoBopgybpoBckoro cenbcoBeTa.

A pato 06s3aTeENLCTBO NpY paboTe ¢ NepcoHanbHbIMU AaHHBIMU PabOTHUKOB ALMUHUCTpaUum
HoBopgybpoBckoro cenbcoBeTa cobniogaTtb TpeboBaHus kK 06paboTke nepcoHanbHbIX AaHHbIX,
yCTaHOBIEHHble (heeparnbHbIM 3aKOHOA4ATENBCTBOM.

Takke A 064a3yl0Cb B Criydyae pacTOpPXeHUss CO MHOW CRy>XeBHOro KOHTpakTa NpeKkpaTuTb
00paboTKy nepcoHanbHbIX AdaHHbIX paboTHUKoB AgmuHucTpaumm  HoBogybpoBcKkoro
cenbCcoBeTa, CTaBLWMX MHE U3BECTHbIMM B CBS3M C  WUCMNOSMIHEHWEM  [OMKHOCTHbIX
obasaHHOCTEN.

A npepynpexgeH(a) 0 TOM, YTO B Clnyyae pasrnaweHuss MHOW CBEeAEHU, KacatoLmXxcs
NepCcoHanbHbIX AaHHbIX paboTHMKOB AgMUHUCTpaLMmM HoBoayGpOBCKOro cenbcoBeTa, Unn nx
yTpaTbl 9 HECY OTBETCTBEHHOCTb B COOTBETCTBUN C (befeparibHbIM 3aKOHOAATENTbCTBOM.

(mognuceb) (pacwmdpoBka nognucum)

« » 20 r.




maBa cenbcoBeTa H.A.3apybuH



