Poccunckas depepaums
AomuHucTpaums HoBogybpoBckoro cenbcoBeTa
KpyTuxuHckoro panoHa Antanckoro kpas
NOCTAHOBINEHWNE
24.06.2015 ropga Ne 49 c. byaH

O6 yTBepxaeHUn nopsiaka paspaboTkM M yTBEPXKAEHUS aAMWHUCTPATUBHLIX pPernameHToB
npeaocTaBneHmst MyHULUMNanbHbIX yCryr

B cooTtBetcTBMM co ctatbenn 13 ®PepepanbHoro 3akoHa ot 27.07.2010 N 210-#3 «O6
opraHusauun npeaocTaBneHns rocyaapCTBEHHbIX MU MyHULMNAMbHbBIX YCNYr», MOCTAHOBEHNEM
MpasutenbctBa Poccunckon ®egepauunn ot 16.05.2011 N 373 «O paspaboTke u yTBEPXKAEHUN
aAMUHUCTPATUBHbIX perrnameHToB NCNOMNHEHUS rocyaapCTBEHHbIX PYHKLMI "
aAMUHUCTPATUBHbBIX PErMaMEHTOB NpeoCTaBNeHUs rOCyAapCTBEHHbIX YCnyr», AODMUHUCTpauUns
MyHUuunanbHoro obpasoBaHus HoBoaybpoBckui  cenbcoBeT  KpyTUXMHCKOro  panoHa
AnTanckoro kpas»

NMOCTAHOBNAET:

YT1BepauTb [opagok pa3paboTkn v yTBEpPXOAEeHUS aAMUHUCTPATUBHBIX pPerraMeHToB
NpeaoCTaBNEHNA MyHULMNAmNbHbIX YCAyr Ha TeppuTopuM MyHMUMNanbHOro obpasoBaHus
HoBoaybpoBsckuin cenbcoBeT KpyTUXMHCKOrO panoHa AnNTanckoro kpasi (npunaraercs).

Mpu3HaTb yTpaTUBLLUMM CUAy MNOCTAHOBMNEHWe agMuHucTpaumm HosogybpoBcKoro
cenbcoseta oT 03.12.2013 Ne 85.

O6HapogoBaTtb HacTosiLiee MNOCTaHOBMEHWE B YCTAHOBIEHHOM YCTaBOM CeflbCOBeTa
nopsiike n pasmMecuTb Ha canTe agMmuHUCTpauum KpyTUXMHCKOro panoHa.

KoHTponb 3a NCNOSTHEHMEM HACTOSALLLErO MOCTAHOBIIEHNS OCTaBIISAO 32 COOOMN.

lMocTaHoBnNeHWe BCTynaeT B CUIy C MOMeHTa oduumanbHoro obHapoaoBaHus.

maBa cenbcoBeTa H.A.3apybuH



YTBEP>XOEHO:

NocTaHoBNEHMEM

AomMmnHucTpaummn HosogybpoBckoro
cenbcoBeTa

oT «24» wnoHsa 2015 Ne 49

NMoPAQOOK
pa3paboTkM 1 yTBEPXKAEHUS agMUHUCTPATUBHBLIX PErfiaMeHToOB
npegocTaBneHns MyHMumMnanbHbIX ycnyr
|. Obwme nonoxeHus

1.1. MNopsagok pa3paboTkn 1 yTBEPXKAEHUS aAMUHUCTPATMBHbBIX perfnaMmeHToB npeaocTaBneHns
MyHUUMNanbHbIX  ycnyr  (ganee - [llopagok)  paspabotaH B COOTBETCTBUM  C
depgepanbHbiM 3akoHoM  oT  27.07.2010 N 210-®3 «O6 opraHusaumMm npegoctaBfneHus
roCy4apCTBEHHbIX U MyHMUMNanbHbIX ycnyr» u MNoctaHoBneHnem lMpaButenbctBa Poccuiickon
depepaummn ot 16.05.2011 N 373 «O paspaboTke W yTBEPXKOEHUM aOMUHUCTPATMBHbIX
pernamMeHToB MCMOSIHEHNSI TOCYAAPCTBEHHbIX (OYHKUMA WU agMUHUCTPATMBHLIX PerfamMmeHToB
npeaocTaBneHnsa rocygapCTBEHHbIX YCNyr».

1.2. Hactoawwmin MNMopsgok yctaHasnueaeT obwme TpeboBaHus K pa3paboTke 1 yTBEPXKAEHUIO
aAMUHUCTPATUBHBIX pPErnaMeHToB MNpPenoCTaBfeHUs MyHMUMNanbHbIX ycnyr (ganee -
aAMUHUCTPATUBHbIE PerfiaMeHThl).

1.3. AOMWHUCTPATMBHBIA  perfnameHT onpegensieT CpokM U nocrnegoBaTenbHOCTb
aAMUHUCTPATUBHBLIX nNpoueayp WM agMUHUCTPATMBHbLIX AOEWCTBMMA  OpraHoB  MECTHOrO
camoynpaeneHnss HoBoaybpoBCKOro cenbcoBeTa, WX OOSMKHOCTHbIX MWL, MYyHUUMNanbHbIX
yuypexneHun, npeaocTaBnsaWMX MyHMUMNanbHble ycnyru (ganee — OTBETCTBEHHbIE
NCMNOMHNTENM), NOPSAOK B3aUMOAENCTBUS UX MeXay cOB0MN 1 AOSMKHOCTHLIMU fiMLaMK, a Takke
B3aMMOAENCTBUA C (PU3MYECKMMU W IOPUANYECKMMM NUUaMn (ganee — 3aaBUTENN), UHbIMMU
opraHamu rocygapCTBEHHOW BNacTV U MECTHOro caMoynpaBrieHUs], a TakkKe y4ypexageHusMmmn n
opraHuMsauusiMu Npy NpeaocTaBneHnn MyHULMNAnbHOM YCNyriu.

1.4. AODMUHUCTPATMBHbIE pernameHTbl paspabaTtbiBaloTCsi OTBETCTBEHHBIMM UCTONMHUTENSMU, K
chepe  AeATENbHOCTUM  KOTOPbIX  OTHOCUTCS  NPEAOCTaBMEeHUE  COOTBETCTBYIOLLEW
MYHULMNANbHOWM YCIyrun W.

1.5. AOMUHUCTPATUBHBIE pernaMeHTbl pa3pabaTbiBaloTCs OTBETCTBEHHBIMU UCNOSTHUTENAMM Ha
OCHOBE 3aKOHOB U MHbIX HOPMaTMBHbIX NpaBoBbIX akToB Poccuickon denepaumm, Antamnckoro
Kpad, MyHULMNanbHbIX NPaBOBbIX aKTOB MyHWUUMNANbHOro obpasoBaHUsl, a Takke HaCTOSILLEro
Mopsigka. AOMUHUCTpPATUBHbIE pernameHTbl paspabaTbiBaloTca Ucxoas M3 TpeboBaHum K
KayecTBYy M AOCTYMHOCTU MyHULMNANbHbIX YCIYT.

1.6. I'Ip|/| pa3pa60TKe AOMUHUCTPATUBHBLIX pernamMmeHToB OTBETCTBEHHbLIM  UCMOSTHUTENb
npegycmartpmBaeT onTtuMm3aunto (I'IOBbILIJeHI/Ie Ka‘-IeCTBa) npegocrtaBnieHnda MyHULUNarbHbIX
ycnyr, B TOM YUcre:

a) ynopsigoveHne agMUHUCTPATMBHBIX Mpoueayp M agMUHUCTPATUBHBLIX AEACTBUN;



6) ycTpaHeHMe  M3ObITOYHbIX  agMUHUCTPATMBHBLIX  npoueayp W M3ObITOYHbIX
agMVHUCTPATUBHbIX AENCTBUI, ECNIN 3TO HE NPOTUBOPEYUT AENCTBYIOLLEMY 3aKOHOAATENbLCTBY;

B) COKpalleHMe KonuyecTBa  [JOKYMEHTOB, MpPedOCTaBMsieMblX  3asiBUTENeM  Ans
NpeaocTaBneHnst  MyHUUMNanbHOW  yCrnyrn, MPUMEHEHWE HOBbIX (OpPM  [LOKYMEHTOB,
NO3BONSALWMNX YCTPaHUTb HEOBXoAMMOCTb HEOAHOKPATHOrO MNpPedoCTaBneHuss UAEHTUYHON
NHOPMaLNKN, CHKEHNE KONMYeCcTBa B3aMMOAENCTBUIA 3asiBUTENEN C JOMKHOCTHLIMU NULaMu,
NCMOfb30BaHNE MEXBEAOMCTBEHHbIX COrfalleHuidi npu NpeaocTaBeHMn  MyHUMUMNansHoOn
ycnyrn 6e3 yyactus 3asBuUTENs, B TOM YMCRe C UCMNoNb3oBaHMEM MH(OPMaLMOHHO-
KOMMYHWUKaLMOHHBLIX TEXHOMNOTMUIA;

) CokpalleHne cpoka npeaocTaBneHns MyHULMNANbHOM YCryr, a Takke CPOKOB MCMOSTHEHUS
oTAenbHbIX aOMUHUCTPATMBHBLIX MNpoueayp W aAMUHUCTPaATUBHLIX AEeNCTBMU B pamkax
npeaocTaBneHnst MyHULMNANbHOW YCyru;

0) YykasaHue 06 OTBETCTBEHHOCTW [AOSMPKHOCTHBIX Nuu 3a cobniogeHne umu TpeboBaHui
aAMUHUCTPATUBHBIX PEerfnamMeHTOB MNpW BbINOMIHEHUM aAMUHUCTPATUBHBLIX Npoueayp unm
aAMUHUCTPATUBHbIX JENCTBUN,

€) NnpefocTaBneHne MyHuUmMnansHOMW yCrnyrn B afieKTPOHHOM dhopMe.

1.7. AOMUWHUCTpAaTMBHbIE perfiaMeHTbl YTBEPXOAlTCs MNOCTAHOBMAEHNAMU AOMUHUCTpaLUK
cenbcoBeTa. [lpoekTbl MNOCTAaHOBMEHMN AOMUHUCTPAUUW  MyHULMNAnNbLHOro obpasoBaHus
HoBogybpoBckun cenbcoBeT KpyTUXMHCKOro panoHa AnTanckoro kpass o0 yTBepXaeHuu
aAMWHNCTPaTUBHbIX pPernaMmeHToB pa3pabaTbiBaloTCA OTBETCTBEHHLIMU UCMONHUTENAMM.

1.8. B cnydyae ecnn B npenocrtaBlieHUn MyHMLLMHaHbHOVI ycrnyrn y4dyactByeT HEeCKOJ1bKO
OTBETCTBEHHbIX WUCMOMHUTENEN, NPOeKT aAMUHUCTPATUBHOIO perfiaMmeHTa CorjlacoBbliBaeTCA C
pykoBoguUTenAaAmMun NCMNOSTHUTENEN.

1.9. BHeceHMe W3MEHeHUrM B agMWHUCTPATUBHbIE pernamMeHTbl OCYLWEeCTBASeTCs B criyvyae
N3MeHeHna 3akoHopaTenbcTBa Poccuinckon depepaummn, AnTanmcKoro Kpasi, MyHUUMNAnbHbIX
NpaBOBbIX aKTOB, pPeErynvpyrowmx npeaoctasneHne MyHuumnanbHon ycnyru. BHeceHue
N3MEHEHNN B agMUHUCTPATMBHLIE pPEerfamMeHTbl OCYLECTBNSAETCS B NOpsSAKe, YCTAaHOBMEHHOM
Ans paspaboTkn 1 yTBepXXO4eHUs aAMUHUCTPATUBHBIX PerfameHToB.

1.10. AOMUHUCTpATMBHbIE pernamMeHTbl noanexar ObHapoaoBaHMIO Ha WMHAOPMALMOHHOM
cTeHge AOMWHUCTpaUMKM cernbcoBeTa W Ha oduumanbHOM canTe AAMUMHUCTpaLMKM panioHa B
cetn VIHTepHerT.

[I. TpeboBaHWs K aOMUHUCTPATUBHBIM perfiaMmeHTam
2.1. HanmeHoBaHMe agMWHUCTPATMBHOIO perfiameHTa onpegenseTrca B COOTBETCTBUM C
pefakuMen norioKEeHWM HOPMATMBHOIMO MPaBOBOrO akra, KOTOpbIM MNpeayCMOTpeHa Takas

MyHULMNanbHas ycnyra.

2.2. CTpykTypa agMMHUCTPATMBHOIO  perfiamMeHTa [OfbkHa  cogepXaTb  pasfgensl,
yCTaHaBnmBarwLume:

a) obLme nNonoxeHus;

6) cTangapT NpeaoCTaBNeHNa MyHULMNANbHOW YCyru;



B) coOCTaB, MOCneAoBaTeNbHOCTb M CPOKM BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K MOPSAKY WX BbINOMHEHUS, B TOM 4UCNe OCOOEHHOCTU BbINOMHEHUS
agMUHUCTPATMBHBLIX Mpoueayp B 3MeKTPOHHOM dopMe, a Takke OCOBGEHHOCTU BbINOSIHEHUS
agMUHUCTPATUBHbIX Npoueayp B MHOrOMYHKLUMOHANbHBIX LeHTpax;

r) dbopMbl KOHTPOMS 3@ UCNOSNTHEHNEM aAMUHUCTPATUBHOIO PernameHTa;

) pocyaebHbin (BHecyaebHbIn) nopsiaok obkanoBaHus peleHnin n gencteuin (besnencreng)
opraHa, NpeaoCTaBNALLEro MyHULUNANBHYO YCAyry, a Takke UX JOMKHOCTHbIX Nuu,.

2.3. Pasgen «O0wme nonoxeHusi» npeaycmMaTpuBaeT:
a) npegMeT perynmpoBaHus agMUHUCTPATUBHOIO PErflaMeHTa;
6) Kpyr 3asBuTenen;

B) TpebGoBaHUS K MNopsaky WMHAOPMUPOBAHWUS O NOPSAKE MPedoCTaBNeHUst MyHULMNAanbHOM
ycnyru, B TOM Yucne:

- MHGOpMaUMID O MEeCTe HaxoxaeHus un rpaduke pabotbl AOMUMHUCTpPAUMM  CENbCOBETA,
npegocTaBnAlLEro MyHUUUNanbHy yCrnyry, opraHnsauusx, y4acTBYyOLWKUX B NpegocTaBneHnm
MyHMLUMNANbHON ycryrn, cnocobbl NonydYeHns nHpopMauumn 0 Mectax HaxoXaeHust 1 rpadunkax
paboTbl rocygapCTBEHHbIX U MyHULMMANbHbIX OPraHoB U opraHM3auuin, obpalieHme B KoTopble
Heobxo4MMO AS18 NONyYeHUs MyHULMNAnNbHOW YCIyru, a Takke MHOrO(OYHKUMOHANbHOro LeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

- CnpaBo4YHble TeniedoHbl cheunanucToB AAMUHUCTpauunM HoBoaybpoBCKOro ceribcoBeTa,
NpeaoCTaBNALWMNX MYHULUMNANbHYO YCRyry, opraHu3auui, y4acTBYHOLNX B NpeaocTaBneHnm
MYHULUUNANbHOW yCnyru;

- agpeca cantoB AaMuHucTpauum HoBogybpoBCKOro cenbcoBeTa, OpraHM3aunin, y4acTBYHOLNX
B NpefocTaBneHnn MyHUUMnanbHOW yCryrn, B UHOPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTU
MHTepHeT, cogepxawmx nHdopmaumo O NpeaoCTaBleHUM MYHUUUNANbHOW YCNyru, ycnyrax,
HeobXxoauMbIX M obsa3aTenibHbIX Ans NpefoCTaBfeHUss MyHUUMNanNbHOW ycnyru, agpeca wux
9SIEKTPOHHOM MOYThI;

- NopsagoK noryvyeHns  uHdopMauun  3asBuTensMm  No  BOMpocam  npefocTaBleHus
MYHUUMNANbHOM yCnyru, ycnyr, Heobxoaumbix W ob6ga3aTenbHblX ANa  npefocTaBneHus
MYHUUMNArbHbIX YCryr, CBe4eHUA O Xo4e NpefoCTaBNeHus yKasaHHbIX YCryr, B TOM 4ucne c
ncnosfib3oBaHneM penepanbHOM rocygapCTBEHHOW UMHopMauMoHHOM cuctembl "EauHbIN
nopTan rocygapCTBEHHbIX U MyHULUMNANbHbIX YCNyr (pyHKumnn)";

- MOPSA0K, hopmMa M MeCTO pas3MeLLleHUs yKadaHHOM B HacTOdALWeM noanyHKTe uHgopmaumn, B
TOM 4uCfle Ha CTeHOax B MecCcTax npeaocTaBneHUs MyHUUUNanbHOW YCryru, YCRnyr,
HeobxoauMMbIX M 0Bs3aTenbHbIX AN NPeAoCTaBfeHUs MYHULMNANbHOW YCryrn, a Takke Ha
ounumanbHbIX  canTax agMUHUCTpaUUW  CenbcoBeTa, OpraHusauun, Yy4yacTByKOLWUX B
npegocTaBneHun MyHuuunanbHoM ycnyrn, B cetu "MIHTepHeT", a Takke B pedeparibHON
rocyfapCTtBeHHOW UMHopMaumMoHHoM cucteme "EOMHBING nopTan rocydapCTBEHHbIX W
MyHMUMNANbHbIX YCNyr (pyHKunn)".

2.4. Pasgen «CTtaHgapT NnpegocTaBneHns MyHMLMNanbHOW yecnyrny npegycMmaTpuBaet:



- HAMMEHOBaHWE MyHULUMNANbHON YCNyru;

- HauMMeHOBaHMe opraHa, npefocTaBnAlWero  MyHuuunanbHyo ycnyry. Ecnu B
npenocTaBneHnn MyHULMNAnbHOM YCAyrM y4acTBYIOT TakKkKe WHble opraHbl deaeparbHble
opraHbl UCNOSTHNTENBHOW BIIACTU, OpraHbl MCNOMHUTENBHOW BRacTu ANTancKoro Kpasi, opraHbl
MECTHOIo cCaMOynpaBfieHMsi U OpraHusauuu, TO yKasblBalOTCS BCE OpraHbl M OpraHusauuu,
obpalieHne B KOTOpble HEOOGXoAMMO Ons NpefoCTaBfeHWUst MyHUUMnanbHOW ycnyrn. Takke
ykasblBaloTCAa TpeboBaHusa nyHkTa 3 ctatbk 7 PegepanbHOro 3akoHa, a UMEHHO - YCTaHOBIEHNE
3anpeta TpeboBaTb OT 3asBUTENSA OCYLLECTBMEHMA LEWCTBMK, B TOM 4YWUCIEe COrnacoBaHuMm,
HeoBXoaUMbIX ONs MNONyYeHUs MyHUUMNAnbHOW YCNyrM U CBsi3aHHbIX C obpalleHnemM B UHble
rocygapCTBEeHHbIe OpraHbl U OpraHmM3auuun, 3a UCKITHYEHMEM MOSyYEHNA YCNYr, BKIHOYEHHbIX B
nepeyveHb ycnyr, KOTopble SBASTCA HeOOXoauMbIMK U 06A3aTeNbHBIMK AN NPeaoCTaBeHNs
rocyaapcTBeHHbIX YCNyr, yTBepXaeHHbIn MNMpaButensctsom Poccunckon ®enepauuu;

- onncaHue peasyribTaTta npenocrtaBrieHnUA MyHI/ILI,I/II'IaJ'IbHOIz ycnyru,

- CpOK MpeaocTaBMeHUst MyHULUMNAnbHOM YCryrM C y4eToM HeobxoammocTu obpalleHusi B
opraHusauun, yyacTBylWME B  NpPeaoCTaBMEeHMM  MyHUUMMANbHOW  YCRyrM,  CpOK
NPUOCTAHOBMNEHUSI NPEAOCTaBMEHUS MyHUUMNArNbHOW YCNyrM B criydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBNEHUsI NPeAYCMOTPEHA 3akoHoAaTenbcTBOM Poccuiickon deagepaumm, Cpok Bblaaum
(HanpaBneHnst) OOKYMEHTOB, SBMSIOWMXCA pe3ynbTaToM MpeaoCTaBleHns MyHULMNAanbHOM
ycnyru;

- NepeyYeHb HOPMATUBHBIX NPABOBbLIX aKTOB, PErySIMPYIOLNX OTHOLLEHUS, BO3HMKAalOLLME B CBA3N
C NpenocTaBneHMEM MYHULUMNANbHOW YCAYrK, C yKa3aHMEM WX PEKBM3UTOB UM WUCTOYHUKOB
odmumanbHOro onyoénnmkoBaHus;

- UCYepnbiBaKOLWIMA  nepevyeHb [AOKYMEHTOB, HeOoOXOoOuUMbIX B  COOTBETCTBMM C
3aKoHoAaTeNbHbIMK MCYEPNbIBAKOLWMI NepeyYeHb JOKYMEHTOB, HEOH6XO4MMbIX B COOTBETCTBUMU C
HOPMaTUBHLIMM NPaBOBbLIMM akTamMn AN NPeAoCTaBNEeHNs MyHUUMNAnbHOM YCNyrn wu ycnyr,
KOTOpble ABNATCA HEOOBXoaAMMbIMU KU 0bs3aTenbHbIMU ANS NPeAoCTaBNeHNs MyHULMNAaNnbHON
ycnyru, nognexaiumx npeactaBneHnto 3agaBmTenem, cnocobbl nx NonyYyeHnsa 3asiButenem, B TOM
yncne B IMEKTPOHHOW dopme, MopsaoK MX npeacTtaeneHus (bnadku, dopmbl obpalleHui,
3a8BNEHNS N WHbIX OOKYMEHTOB, MNoJaBaeMblX 3asiBUTENEM B CBSA3M C NpeaocTaBfeHUEM
MYHMLUMNANbHOW yCryrn, NPpUBOAATCSA B Ka4ecTBe MPUMOXEHUI K perfiaMeHTy, 3a UCKITYEHNEM
cny4vaes, korga opMbl YKa3aHHbIX JOKYMEHTOB YCTaHOBIEHbI akTamu NMpesnaeHTa Poccuinckon
depepaumn  wunn  [pasButenbctea Poccunckon degepaumm, a TaKkKe CcryyaeB, Koraa
3akoHogaTtenbcTBOM Poccuiickon degepaumn npegycmoTpeHa csoboaHasa oopma nogadm atux
OOKYMEHTOB);

- yKa3aHue Ha 3anpeT TpeGoBaTb OT 3asABUTENS:

npeacTaBneHnsl AOKYMEHTOB U MHOpMaLUMM UMK OCYLLLECTBINEHUS OENCTBUIA, npeacTaBneHne
WM  OCYLLECTBIEHME KOTOPbIX HE MpeayCMOTPEHO HOPMATMBHLIMU MPaBOBLIMU aKTaMmMu,
PErynupyoLWnUMN OTHOLLEHNS, BO3HMKAKOLWMNE B CBSA3M C NPEeAOCTaBNEeHUMEM MyHULMNANbHOM
yCnyru;

npeacraBneHns OOKYMEHTOB U WMHGOPMauuKn, KOTOpble B COOTBETCTBUM C HOPMAaTMBHbIMMU
npaBoBbIMK akTamu Poccuinckon denepauumn, HOpMaTUBHLIMU NPABOBbIMU akTaMu CyOBEKTOB
Poccunckon degepaunm n myHumMnanbHbIMU NMPaBoOBbIMU akTaMW HaXO4ATCA B pacnopsKeHUm
OpraHoB, MNpPefoCTaBNAWNX MYHUUMNANbHYO YCMYry, WHbIX [OCY4apCTBEHHbIX OpraHoBs,
OpraHoB MECTHOro camoynpasneHus 1 (UnvM) NoABEAOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam 1
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opraHamMm MeCTHOro camoynpaBfieHUus opraHuMsauun, y4acTBYyKLWWX B nNpeaocTaBrieHun
rocy4apCTBEHHbIX WNU MyHULMNAnbHbIX YCNYr, 3a WCKNIOYEHNEM [OOKYMEHTOB, YKa3aHHbIX
B 4YacTu 6 ctatbn 7 ®egeparnbHoro 3akoHa Ne 210-P3;

- MCcYepnblBaKOLWNA NepedYeHb OCHOBaHWIA AN OTKasa B npuemMe OOKYMEHTOB, HeoGXoAMMbIX
ANsi NpefoCcTaBneHns MyHULMNAanbHOW YCryru;

- VIqupﬂblBaPOU.lVIVI nepeyvyeHb OCHOBaHM  Ons npuocCcTaHoOBIEHNA WM OTKa3a B
npegocraBieHnn MyHMLLMHaﬂbHOVI YCIyru. B Clniydae OTCYTCTBUA TaKux OCHOBaHUM cnenyet
NpAMO YKa3aTb Ha 3TO B TEKCTE pernamMeHTa,

- nepedvyeHb YCryr, KOTOpble SBASOTCA HeobGXxoaumbiMM U obsizaTenbHbIMW  Ans
NpeaocTaBneHnst MyHULMNANbLHOW yCryri, B TOM YKCIe CBeAEHUS O JOKYMeHTe (JOKyMeHTax),
BbldaBaeMoM  (BblAaBaeMblX)  OpraHM3auusiMi,  y4acTBYWOLWMMWM B  NpefocTaBreHum
MyHULMNAnNbHONM YCnyru;

- NOpsiAOK, pa3Mep U OCHOBaHUS B3WMaHUS rocy4apCTBEHHOW MOLSMHbI MMM WHOW nnaTthl,
B3MMaeMOI 3a NPeAoCTaBneHne MyHULMMNANbHON YCNyru;

- NopAAokK, pasmMep M OCHOBaHUA B3UMaHUA Mnatbl 3a npenocrtaBlieHUe YCIyr, KOTOopble
SABNATCA HeobxoaumbIMn N o0bs3aTenbHbIMU ASS npenocrtaBJieHNA MyHMLlVIHaﬂbHOVI YCIyru,
BKIo4an Vchbopmau,mo O MeToaunKe pacyeTa pa3mMepa Takow nnarbl;

- MakcumarnbHblA CPOK OXMOaHWsi B oyepeau nNpv nogadye 3anpoca O NpeaocTaBneHuu
MyHMUMNANbHOM  yCnyrM, YCRyr, nNpeaocTaBfsieMol opraHu3aumen, ydyacTBylollenh B
npeaocTaBneHMM MyHULMNANbHOW YCNyr, U MpU MNONyYeHuu pesynbTaTa NpeaoCcTaBneHus
TaKUX YCNyr;

- CPOK M MOPSA0K pernctpaunmn 3anpoca 3asaButens o npeaocTaBneHnm MyHUUMNansHOM yCrnyrm
N yCnyru, npeaocTasBrisieMon opraHn3aumnen, y4acTByrOLEN B NpefoCTaBNeHn MyHULUNansHON
ycriyru, B TOM YucCrie B 9NeKTPOHHON hopMme;

- TpeboBaHMs K NOMELLEHMSAM, B KOTOPbIX NPEeAOCTaBMATCS MyHMUMNanbHas ycnyra, ycnyra,
npegocTaBnsieMasi opraHusaumnen, y4acTByroLLen B NpeaocTaBneHn MyHULMNanbHOM YCnyru, K
MECTY OXMUAaHUS U Npuema 3asBuUTenei, paaMmeLleHnio 1 0DOPMIEHUIO BM3yarnbHOW, TEKCTOBOM
MHOPMaLMK 0 Nopsake NpefocTaBreHNs Taknx yCnyr);

- nokasaTenu AOCTYNMHOCTU WM KayecTBa MyHUUMNanbHOM YCryrM, B TOM 4YWCIEe KONMYECTBO
B3aVMOAENCTBUI 3asBUTENS C AOMMKHOCTHLIMW NMLAMKN NpU NpeaocTaBneHun MyHUUMnansHom
yCrnyr M UX NpOOOIIKUTENBHOCTb, BO3MOXHOCTb MOMYYEHUS MyHMUMNANbHOW YCnyrn B
MHOropyHKUMOHANbHOM LieHTpe MpeaoCTaBeHnst rocyqapCTBEHHbIX U MYHULUMNANbHbIX YCIyT,
BO3MOXXHOCTb NOMy4YeHnst HPOPMaLMN O XoAe NpeaocTaBneHnss MyHUUMNanbHOW yCrnyru, B TOM
yucre ¢ Ucnosb3oBaHneM MHPOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOTUIA;

- VHble TpeboBaHWs, B TOM 4uUCne YyyuTbiBalowme OCOBEHHOCTM MpeaoCTaBneHus
MYHULMNANBHON YCNYrn B MHOTOMYHKLMOHAIbHbLIX LIEeHTpax NpeaocTaBlieHns rocyaapCTBEHHbIX
M MyHMUMNAmNbHbIX YyCAyr W OCOBGEHHOCTU NpeaoCTaBNEHNs MyHUUMNAnNbHOW YyCryrm B
3J1IeKTPOHHOM (hopMme.

2.5. Pasgen agMMHUCTPATMBHOIO perflameHTa, Kacalwmncs coctaBa, nocnegoBaTenibHOCTU U
CPOKOB BbINOSTHEHUS aOMUHUCTPATUBHBIX Npouenyp, TpeboBaHU K NOPSAKY UX BbIMOSHEHUS, B
TOM 4ncrne ocobeHHOCTEN BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP B 3NEKTPOHHON dopme,



COCTOUT M3 MoapasfenioB, COOTBETCTBYHOLLMX KONMMYECTBY aAMUWHUCTPATUBHLIX Npoueayp -
niormyeckn 00OCODNEHHbIX MocreaoBaTenbHOCTEN  aAMWHUCTPATUBHBLIX  OEUCTBUA  MNpuU
nNpeaocTaBneHMM MyHUUMNANbHOW YyCrnyrM, B TOM 4WUCNe YCNyr, KOTOpble SIBMSIOTCS
HeobXxoaMMbIMM 1 00si3aTenbHbIMK ANs NPeaoCcTaBNeHns MyHULUNANbHOW YCIyrM, UMEeHLLMNX
KOHEYHbIN pe3ynbTaT U BblAensieMblX B pamMKax NpeaoCcTaBneHns MyHULMMNanbHOM yCnyru.

B Hauyane pasgena, kacarollerocsi coctaBa, MOCNeAoBaTeNIbHOCTU UM CPOKOB BbIMOSHEHMUS
agMUHMCTPATMBHBLIX Mpoueayp, TpeboBaHWi K MNOpsSiaKy WX BbINOSIHEHUS, B TOM 4ucre
0COGEHHOCTEN  BbIMNOMHEHUSI  AOMUHUCTPATMBHBLIX MpoLedyp B 3NeKTPOHHou  chopme,
yKasblBaeTCsl McYepnbiBalOWUA NepeveHb aAMUHUCTPATUBHbBIX Mpouedyp, CoAepKalluMxcsi B
yKasaHHOM pasgerne.

B nogpasgene, ycCrtaHasniuMBawLWeEM COCTaB aaAMUHUCTPATUBHBLIX rpouenyp, YyKa3biBaeTCAd
HanmMmeHoBaHWME BbIMOJIHAEMbIX aAMUHUCTPAaTUBHbBLIX npoueayp.

B nogpasgene, ycTaHaBnuMBalOWEM  MNOCNEAOBATENIbHOCTb W CPOKUM  BbINONHEHUS
agMUHUCTPATMBHBLIX MpOLEAyp, YKasblBalOTCS anropuTtM BbINOMHEHUS aAMUHUCTPATUBHbIX
npouenyp (normyeckass nocnegoBaTeNbHOCTb aAMUHUCTPATUBHBIX OEWCTBUA, UMELmnX
KOHEYHbIN pe3ynbTaT) M CPOKU BbINOMHEHUS OTAENbHbIX aAMWUHUCTPATMBHBLIX Npoueayp,
HeobXoAMMbIX A4S NPeaoCTaBNeHUs MyHULUMNANbLHON YCNyTu.

Onuncanune kaxgon a,D,MMHMCTpaTMBHOVI npouenypbl cooepXxut cnegywuine obsasaTenbHble
ANNEeMEHThI:

1) OCHOBaHWs 4N HaYana agMMHUCTPaTUBHOW NPoLeaypbI;

2) copepXaHMe  Kaxaoro aAMUMHUCTPaATUBHOIO  OEWCTBUS, BXOAsLWIEro B COCTaB
agMUHUCTPATMBHOM Mpoueaypbl, NPOAOIPKUTENbHOCTL U (MNKM) MakcumarbHbIA CPOK €ero
BbINOTHEHMS

3) cBedeHuss O OOMKHOCTHOM NULE MMM MyHUUMNAnbHOM chnyKallem, OTBEeTCTBEHHOM 3a
BbINOSIHEHNE aAMUHUCTPATUBHOW NpoLeaypsl;

4) KpUTEPUM NPUHATUS PELLEHWI;

5) pesynbTaT agMUHUCTPaATUBHOW Mpouedypbl M MOPSOOK Mepedayn pesyrbTaTta, KOTOopbIi
MOXXEeT coBrajaTb C OCHOBaHMEM [fs Hayana BbINOSIHEHWUsI credylollet agMUHUCTPaTUBHOM
npoueaypsl;

6) cnocob dmkcaumm pesynbTaTa BbINONHEHNA aAMUHUCTPATUBHOM NpoLeaypbl, B TOM 4Mcne B
SNEKTPOHHOM dopMe, coaepXalmin ykasaHune Ha dopmaT obsazaTenbHOro oTobpaxeHus
aAMWHNCTPaTUBHOM Npoueaypbl, B TOM YUCE B 3NIEKTPOHHbIX CUCTEMAX.

B nogpasgene, yctaHaBnusatoLweM 0CO6EHHOCTM BbINOMHEHNA aMUHUCTPATUBHBIX Npoueayp B
31IEKTPOHHOM (hOopMe, YKasblBalOTCSA:

1) anropuTM npenocrtaBlieHunA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn B SﬂeKTpOHHOIZ cpopme, B TOM 4uUcne
MHCbOpMaLlVIFI O nopdgke nogadun 3adaButernem 3arnpoca " NHbiIX JOKYMEHTOB, HeobxoauMbIX Ans
npenocrtaBlieHnda MyHVILlI/IﬂaJ'IbHOIZ ycnyrm, n npuweme TakKmxX 3arnpocoB M AOOKYMEHTOB C
ncnosib3oBaHMemM eguHoro noptaria rocygapCrBeHHbIX U MYHULUUNAlbHbLIX YCNyr, a TakKXe O
nonyyvyeHnn 3adBuUTerieM pesyribtaTta npenocrtaBiieHUA MyHI/ILl,I/IFIaJ'IbHOIZ ycnyru, eciim nHoe He
yCTaHOBJ1€HO CDe,u,epaanblM 3aKOHOM;



2) HpopMauusa o xode BbINOMHEHUS 3anpoca 3asBuTerns O nNpeaocTaBneHnn MyHUUMnansHOu
ycnyru;

3) nopsgok B3aMMOOEWCTBUSI OpPraHoOB, MPeaoCTaBMSALWMX MyHUUMNAnbHbIE YCRyr, WHbIX
rOCyapCTBEHHbIX OpraHoOB, OPraHOB MECTHOIO CamMOynpaBreHusi, opraHn3aLunin, y4acTBYHLLINX
B NPeAoCTaBMeHNM MyHULMNANbHbIX YCNYT;

4) NHble OencTBUs, HeobXxoaMMble AN NPeAoCTaBNEHNS MyHULMNANbHOW YCIyru.

Brnok-cxema npenocTaBneHust MyHUUMNANbHOM  YCRyr NpUBOAUTCS B MPUNOXEHUU K
aaMUHUCTPATMBHOMY perfiaMmeHTy.

2.6. Pasgen agMuWHUCTpaTMBHOIO perfamMeHTa, YycTaHaBnuBalWMn OpMbl KOHTPONSA 3a
NCMNONHEeHneM agMUHUCTPATMBHOIO perfiaMmeHTa, COCTOUT U3 cregywmx noapasaernos:

1) NOpsOOK OCYLECTBMEHUS TEKYLWEero KOHTPONs 3a COoONoAeHUMEM U UCMOSNHEHUEM
AOMKHOCTHBIMU NMLAMU Y MyHULMNAbHBIMU CRYXalWwUMn agMUHUCTPATMBHOIO perfiameHTa u
MHbIX HOPMAaTMBHBLIX MPAaBOBbLIX AKTOB, YyCTaHaBNMBalWMX TpeboBaHWs K NpeaocTaBreHuto
MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW PeLUEHNIA;

2) NOpSIAOK Y NePUOANYHOCTb OCYLLECTBEHNS NITAHOBbLIX M BHEMNAHOBbIX MPOBEPOK MOMHOTLI U
kayecTBa NpefoCcTaBneHNst MyHULMNANbHOW YCNyrn, B TOM Yncie Nopsaok n hopMbl KOHTPOSS
3a MONIHOTOMN U Ka4eCTBOM NpeaoCTaBnNeHNst MyHULMNANbHON YCryru;

3) OTBETCTBEHHOCTb [OMKHOCTHBIX ML U MyHULUMNANbHbLIX CAYXXaLUX 3a peLleHns n AencTBuS
(6e3penctBme), NpuHUMaemble (OCYLLECTBRSIEMbIE) B XOA4E NPeAoCTaBfEHUs MyHULMNANbHON
YCnyru;

4) nonoxeHusi, xapaktepusywwme TpeboBaHMa K nopagky M opmam  KOHTpons 3a
npeaocTaBNeHnemM MyHUUMNAnNbHOW YyCnyrM, B TOM 4WCMe CO CTOPOHbl rpaxaaH, Wux
ob6beanHeHnN.

2.7. B pasgene agMUHUCTPATUBHOIO pernamMeHTa, YycTaHaeBnMBalowWero AocyaebHbin
(BHecyoebHbI) nopagoKk  obxanoBaHUs peleHun u  gencteun  (6e30encTBus)  oprasa,
NpeaoCTaBNALWEro MyHULUMNANbHYIO YCyry, a Takke LOMMKHOCTHbIX NUL, U MyHULMNANbHbIX
cny>aLunx, yKkasblBatoTCs:

1) nHpopmauma ansa 3aasutenen ob ux npase Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue
peweHnn n gencteumn (6e30encTems), NPUHATLIX (OCYLLECTBNSAEMbIX) B X04€ NpenoCTaBneHus
MYHMLMMNANbLHOW yCnyru;

2) npegMeT xanobsbl;

3) opraHbl MeCTHOro camMoynpaBrieHWsi M YMNOSTHOMOYEHHbIE Ha pPacCMOTpeHMe Xanobbl
OOIMKHOCTHbIE NLA, KOTOPbIM MOXET ObITb HanpasreHa xanoba;

4) nopsook nogayn U paccMOTPEeHUs Karnoobl;

5) cpokn paccMoTpeHUs xanobsbl;



6) nepevyeHb OCHOBaHWN ANSA MNPUOCTAHOBMEHUSI PACCMOTPEHUs Xanobbl B cnyvae, ecnuv
BO3MOXHOCTb  MNPUOCTaHOBIEHUSA npegycMoTpeHa  3akoHoLaTerbCTBOM Poccunckon
depepauymm;

7) pe3ynbTaT pacCMOTPEHUS Xanoobbl;
8) nopanoK MHPOPMUPOBAHMSA 3aABUTENS O pedynbTaTaX PacCMOTPEHUS XKanoobbl;
9) nopsaaok o6XxxanoBaHUsA peLleHns no xanobe;

10) npaBo 3asBUTENs Ha MofyvYeHne WHGPOPMaLMM U OOKYMEHTOB, HeobGXoauMmbIx Anst
060CHOBaHMS 1 pacCMOTPEHUS »Kanobbl;

11) cnocobbl MHPOPMUPOBAHUS 3asBUTENEN O NOPSAKE NOAAYMN N PacCCMOTPEHUS Kanobbl.
lll. Mopsapnok npoBeaeHUSA HE3aBUCUMOMN 3KCNEPTU3bI
NPOEKTOB aAMUHUCTPATUBHbIX pernaMmeHToB

3.1. OTBETCTBEHHbIN UCMOMHUTEND pasMeLLaeT NPoOeKT aAMUHUCTPATMBHOIO perfiaMeHTa B CeTH
WMHTepHeT Ha oduumanbHoM canTe  KpyTUXMHCKOrO panoHa Afs  O3HaKOMIIeHUS
3anHTepPeCcOBaHHbIX NUL, B Lensx npoBedeHUs He3aBUCMMOW SKCMepPTU3bl aAMUHUCTPATUBHOIO
pernameHTa (ganee - He3aBUCMMasi 3KCNepTM3a).

MpoekTbl aAMWHUCTPATUBHLIX PErNaMeHTOB noasexart pasMelleHnto B ceTu VIHTepHeT Ha
MHTEepHEeT-NnopTane opraHoB BnacT AnTanckoro kpasi.

Cpok npoBedeHUs1 He3aBUCUMOW 3SKCNepTU3bl COCTaBMSET OAWH MECsil, HayMHasi CO [OHS
pasMeLLeHNsi NpoeKkTa aAMUHUCTPATUBHOMO perfnaMeHTa B ceTu MIHTepHer.

3.2. lpegmeToM He3aBUCUMOW IKCMEPTU3bl ABMSETCS OLEHKa BO3MOXHOMO MOSIOXKUTENbHOo
addpekTa, a Takke BO3MOXHbIX HEraTMBHbIX MOCMEACTBUMA peann3aumm MNosioKEeHUN NpoekTa
aAMUHUCTPATUBHOIO perrnameHTa aAns rpaxkgaaH n opraHm3aumn.

3.3. HesaBucumas akcnepTtmsa NpoOeKkToB aAMUHUCTPATUBHBLIX PErfaMeHTOB OCYLLECTBNSAETCSA B
cooTBeTcTBMM cO CT.13 depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opraHu3auumm
nNpeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNAbHbIX YCITyr».

3.4. OTcyTCcTBME 3aKMOYEHUSI HEe3aBUCUMOW IKCMEPTU3bl He SBNSIETCA MNpensTcTBUMEM Ans
NpoBeAeHNsi NPaBOBOW 3KCMEPTU3bl M MNOCNEAYLWEro YTBEPXXAEHUS aAMUHUCTPaTUBHOMO
pernameHTa.

IV. MNopsagok npoBeAeHUss IKCMNEepPTU3bl MPOEKTOB aAMWHUCTPATUBHbIX pPerfnaMmeHToB
agMuUHUCTpaumen

4.1. Pa3paboTyumk nocne nonyyYeHust 3akmno4eHnii He3aBUCUMOW IKCNEePTN3bl U NMPUHATUS MO HUM
peLleHni (B criyqyae nocTymneHnst Takmx 3akmnioyeHnii) HanpaenseT NPpoekT agMUHUCTPATUBHOTIO
pernameHTa (BMecTe C JIMCTOM COlflacoBaHUsi W KOMUSIMM  3aKMYEHUA He3aBUCUMOWN
SKCMepTu3bl) PUCTY  AAMWHUCTPALMK  MyHMUMNANbHOrO obpas3oBaHua HoBoayOpoOBCKMA
CenbCoBET ANsi NPOBEAEHNSI NPABOBOW 3KCMEPTU3bl NpoeKkTa aAMUHUCTPATUBHOIO pernaMmeHTa
(manee - npaBoBas aKcnepTm3a).



4.2. lpegmeToM nNpaBOBOM 3KCMNEPTU3bl SABNAKOTCA aHanni3 COOTBETCTBUA [AENCTBYOLEMY
3akoHogartenoctBy Poccunckon  depepauun, ANTanUCKOro Kpad U OENCTBYHOLLNM
MyHMUMMANbHbIM  MPaBOBbIM  akTaM  MyHuuMnanbHoro obpasoBaHus HoBoayOpoBCKuMiA
CenbCOBET U OLUEHKa COOTBETCTBUSA MPOEKTOB afMUHUCTPATUBHBLIX perraMmeHToB TpeboBaHuAM,
npeabsBnsemMbiM K HUM PegepanbHbiM 3akoHOM OT 27.07.2010 Ne210-03 «O6 opraHusauum
npegocTaBneHns rocygapCTBeHHbIX N MyHULMNAIbHBIX YCIYr» U MPUHATLIMU B COOTBETCTBUM C
HAMW WMHBIMM HOPMaTUBHbLIMM MPABOBLIMA akTamMu, a Takke oOueHKa y4yeTa pesynbTaToB
He3aBMCMMOW 3KCNepTU3bl B NPOEKTax agMUHUCTPATUBHbIX perfnaMmeHToB.



