AnmvunaucTparus HoBoyOpoBCKOro celbcoBeTa
KpyTtuxunckoro paitona Antaiickoro kpas
ITOCTAHOBJIEHHE

20 deBpans 2018 roma Ne 2 c. bysn

OO0 yTBepx’ACHIUN AJIMUHUCTPATUBHOTO PETJIAMEHTA
MIPEAOCTAaBIEHN MYHUIIMIIAIBHOM yciyru «lIpenocraBienue BBITACKA
u3 Peectpa 00bEKTOB MyHULIMTIATIBHON COOCTBEHHOCTH

PaccMOTpeB NUCbMO HaudaJbHUKA YIPaBICHUS CBA3M U MACCOBBIX KOMMYHHU-
kauuii Anrarickoro kpasi ot 11.12.2017 Ne 46/11A/4526, pykoBoactBysich Dene-
panbHbIM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opranuzanuu npeaocTaBiIeHUs
roCyJapCTBEHHBIX U MyHHUIIMNAIBbHBIX yciayr», [locranoBnenueM [IpaBurenscTBa
Poccniickont @enepanun ot 16.08.2012 Ne 840 «O nmopsiake nmogayu u paccMoTpe-
HUS Kallo0 Ha pelieHus u AeicTBus (0e3aeiicTrue) deaepaibHbIX OPraHOB UCIIOJ-
HUTEIHHOU BJIACTUY», Y CTABOM MYHHUIIUIIATILHOTO 00pa3oBanusi bopoBckoii cenb-
coBeT Kpyruxunckoro paitona Anrarickoro kpas, [IOCTAHOBIJIAIO:
1.YTBepauTe AAMUHUCTPATUBHBIN PErVIAMEHT I10 NPEIOCTaBICHUI0 MyHULUIIAIb-
HOM yciyru « [IpenocraBnenue Beinucku u3 Peectpa 00eKTOB MyHUITUTIATBLHOM
COOCTBEHHOCTH» COTJIACHO MPHJIOKEHHUIO.

2. CynTaTh YTPATUBUIMM CHIIY IOCTAHOBJIEHHE IIaBBI 3 IMUHUCTPALMU CEIbCOBETA
or 14.11.2016 Ne 19 « O6 yTBep>kaeHIH A TMUHUCTPATUBHOTO pErjiaMeHTa 1Mo
MPEI0CTaBICHUIO MyHULIUITANbHOH yenyru «lIpenoctaBnenue Beinucku u3 Peect-
pa 00bEKTOB MyHUILIMTIIATBHON COOCTBEHHOCTI.

3. Pa3mecTuTh aHHOE MOCTAHOBJIEHHE Ha O(UIMAIIBHOM CcailTe aJIMUHHCTpALUU
cenbcoBeTa B ceTu MHTEepHeT

4. Hacrosiee nMOCTaHOBJIEHUE BCTYNAeT B CHJIY CO JIHS €ro O0OHapoJI0BaHUs Ha
uHGOPMAILIMOHHBIX CTEHAAaX aJMUHUCTpanuu bopoBckoro cenbcoBeTa

4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOAIIEIO TOCTAHOBJIEHHUS OCTABJISIO 32 COOOM.

['maBa cenbcoBeTa C.N.ToponbsiHH



AJIMUHUCTPATUBHBIN PETJIAMEHT
NIPEAOCTABIICHUS] MyHUIIMIIAIBHOU YCIIyT'H
«[IpenocraBienue BHITUCKU U3 PeecTpa 00bEKTOB MyHUIIUTIATBHON COOCTBEHHOCTH

I. O0wue moI0KEHUS

1.1. Ilpeamer AIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIN PErJIaMeHT MPENI0CTaBIEHN MyHuunaibHoi yciyru «lIpenocras-
JIeHHE BBIIUCKH U3 PeecTpa 00bEKTOB MyHHMLIMIIANBHON COOCTBEHHOCTH) (Aajnee — «AJIMHHUCT-
paTUBHBIN pErJIaMEHT») pa3paldoTaH B LIEIAX MOBBILIECHUS KaueCTBA MPEJOCTABICHUS U JOCTYII-
HOCTH MYHUIMNAIBHON YCIYTH, CO3AaHUs KOM(MOPTHBIX YCIOBHUM AJIs NOIYYEHUs MYHUIMIIAIb-
HOW yCIIyT'H, B TOM YHCIIE Yepe3 KpaeBOe€ aBTOHOMHOE yupexaeHue «MHOro(yHKIIMOHATbHBINA
LIEHTP MPEJOCTaBIECHUS FOCY1apCTBEHHBIX U MYHHUIMIAIbHBIX YCIyr AnTaiickoro kpas» (nanee
- «Md)I_[»)l, B DJIGKTPOHHOH (hopMe C MCHOJIB30BaHUEM (elepalbHON roCy1apCTBEHHOW WH-
dopmannoHHoOl cuctembl «EIuHBIA TOpTan TrocyJapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT
((i)yHKuI/Hﬁ)»2 (nanee — «EnuHBIA opran rocy1apCcTBEHHBIX U MYHULMINAIbHBIX YCIYT ((PYyHK-
i) ¢ coOMI0eHeM HOPM 3aKoHoJaTenbcTBa Poccuiickoit denepaiyn 0 3aluTe MepCcoHalb-
HBIX JIaHHBIX, a TaK’K€ COCTaB, IOCJIEI0BATEIbHOCTh U CPOKU BBIIIOJHEHUS] aIMUHUCTPATUBHBIX
nporenyp, TpeOoBaHUs K MOPSAAKY MX BBINOJIHEHH, MOPSAAOK U (GOPMBI KOHTPOJIS 332 UCIOJIHE-
HUEM aJMUHUCTPATUBHOTO pErjiaMeHTa, MOPSAIOK JocyaeOHoro (BHecyaeOHOro) o0xaaoBaHUs
3asBUTENIEM PELICHUN U AeUCTBUM (Oe3aelicTBUS) OpraHa MECTHOI'O CaMOyIpaBlIeHHs, MPper1oc-
TaBJISIOLIET0 MYHULUIIAIBHYIO YCIIYTY, JOJDKHOCTHOIO JIMIIA OpraHa MECTHOI'O caMoOyIIpaBlie-
HUS, NPEOCTABIIAIOLIET0 MYHUIMNAIBHYIO YCIYTy, JIMOO MYHHIMIIAIBHOTO CIIY)Kallero Mnpu
IPEIOCTABIEHUU MYHUIIMNIAIBHON YCIYTH.

1.2. Onucanue 3asBUTENCH.

MyHununagpHas yciayra MpefaocTaBisieTcs (HU3MYECKUM, FOPUIMYECKUM JIHIaM (3a HUC-
KIIFOUEHUEM TOCYJAPCTBEHHBIX OPraHOB M MX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB rOCYJapcCT-
BEHHBIX BHEOIO)KETHBIX (POHJIOB M UX TEPPUTOPHUAIBHBIX OPraHOB, OPTaHOB MECTHOI'O CaMo-
yIpaByieHUs) TM00 UX YHOJHOMOYEHHBIM INPEICTaBUTENSIM, OOPAaTUBLIMMCS C 3allpOCOM O TIpe-
JIOCTaBJICHUH BBINMUCKU 13 PeecTpa 00beKTOB MyHUIIMNIAILHON COOCTBEHHOCTH.

Il. Crangapt npenoctaBieHUs] MyHUIIUIAIBHON YCIYTH

2.1. HaumeHoBaHME MYHUIIMTIAIBHOMN YCIIYTH.

«IIpenocraBnenue BeIMUCKH U3 PeecTpa 00bEKTOB MYHHIIUIIATBHON COOCTBEHHOCTH.

2.2. HanMmeHoBaHME OpraHa MECTHOTO CaMOYIPABIICHHSI, MPEIOCTABIISIONIETO MYHHIIH-
NaJbHYI0 YCIIYTY.

[IpenocraBnenne mynununanbHoi ycnyru «lIpenocraBnenue Boinucku u3 Peectpa 00b-
€KTOB MyHUIIMIIAJIbHOW COOCTBEHHOCTH» OCYILECTBIIAET aIMUHUCTPALIUS CEITLCOBETA.

[Iponenyps!l mpriema JOKYMEHTOB OT 3asBUTENS, PACCMOTPEHUSI JTOKYMEHTOB M BBIJAYHU
pe3ynbTaTa IpeIOCTaBICHUs MYHULIUIIAIILHON YCIIYTH OCYILECTBIISAETCS JOJKHOCTHBIMU JINLIAMU
aIMUHUCTPALU CEJIbCOBETA ..

2.3. TpeboBaHus K NOPSAKY HHPOPMUPOBAHUS O MPEAOCTABICHUH MYHULIUTIAIBHONW yC-
JYTH.

2.3.1. Nudopmanust mo BompocaMm MpPeJOCTaBIECHUS MYHHIMIIATbHON YCIYTH SIBISETCS
OTKPBITOW M OOILIEAOCTYIHON, MOKET OBbITh MOJyYeHa 3asiBUTENIEM JIMYHO MOCPEICTBOM IHUCH-
MEHHOTO U (MJIM) YCTHOTO OOpalleHus], 4yepe3 JIEKTPOHHYIO MOUTY, 10 TenedoHy A CIpaBoK,
Ha OpUIIMAIILHOM HHTEpHET-CaiiTe a/IMUHUCTPALIUU CEIbCOBETA, HAa MH(POPMAIIMOHHBIX CTEHIaX

! MIPY YCIOBUY HAIMYHS 3aKJIFOYSHHOTO COTJIAMICHHUS 0 B3auMmoeicTsuu Mexay MOI u OMCY

2 MIPEeJOCTaBIEHNEe MyHHIMIAIbHOH yciayru «llpemocraBnenne BeIHMCKH U3 PeecTpa 00BEKTOB MYHHIMIAIBEHON
COOCTBEHHOCTH» OCYIIECTBISIETCSI B 3JIEKTPOHHOM (popMe TpH HAIMYMHU PETUCTpALUH 3asBUTENsT Ha ExuHOM
HOpTaJie TOCYJAPCTBEHHBIX M MYHHLHUNANBHBIX ycuayr ((QyHKomil), a Tarke crnenuanbHoi kHomku «llomyuuts

YCIyTYy».
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B 3ajaX MpHUeMa 3asgBUTEJICH B aJIMUHUCTPAIMK ceibcoBeTa, B M®DI] nmpu nmuaHOM oOpamieHun
3asgBHUTENSA U B IIEHTPE TeIePOHHOTO OOCITyKUBaHUs, Ha UHTepHET-caiite ML, npu ucnoss3o-
Banuu EauHOro moprana rocyaapCTBEHHBIX U MYHHUIMMNAIBHBIX ycayr (dyHKIuil) B uHGOpMa-
LHUOHHO - TEJIEKOMMYHUKAIMOHHOM ceTh « THTEpHET».

2.3.1.1. Uudopmarust 0 npeaoCcTaBICHUH MYHHIIMIAIBHOW YCiayru Ha EnuHoM mopTtane
rOCYIapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT (PYHKINE).

Ha Enunom nmoprasne rocynapcTBEHHBIX M MyHULIMIIAIbHBIX YCIyT (GyHKIUI) pa3Mmeria-
eTcs cieayromas nHGopMaIus:

1) ucuepnpiBaOIUN NEpeYeHb TOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTABICHUS MYHHU-
UNaTBHON YCIIyTH, TpeOOBaHUS K O(OPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a TAaKKe IepeueHb
JIOKYMEHTOB, KOTOPBIE 3asBUTENb BIPABE MPEICTABUTh MO0 COOCTBEHHOM MHUIIUATHBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpeloCTaBlIeHUsI MyHULIUITIAJIbHOW YCITYTH;

4) pe3ynbTaThl PEAOCTABICHUS FOCYIapCTBEHHON YCIYI'H, NOPSAJOK MPEACTABICHUS J10-
KYMEHTA, SIBJIIOIIETOCs PE3YJIbTATOM MIPEAOCTABIICHHS TOCYIapPCTBEHHOM YCIYTH;

5) pa3Mep rocyaapCTBEHHOM MOILJIUHBI, B3MMAaeMOH 3a MPEIOCTaBICHUE MyHUIIUTATHHOM
yCIyru;

6) vcuepnbIBaOLIMI NepeueHb OCHOBAHUI JUIsl IPUOCTAHOBJIEHUS UM OTKAa3a B MPEOC-
TaBJICHUH MYHULIUIIAJIbHON YCIIYTH;

7) o mpaBe 3asBUTEIS Ha AocyneOHoe (BHeCyne0HOE) 00KaoBaHue AeHCTBHM (0e3aeicCT-
BUS) U PEUICHUH, MPUHATHIX (OCYIIECTBIISIEMBIX) B X0/I€ MPEOCTABICHH MyHUIIUIAIBHON yCITy-
TH;

8) dbopmMmsl 3asBNeHU (YBeJOMIIEHUH, COOOIEHHIT), UCIIONB3YEMbIE MPH MPEIOCTABICHUN
MYHULIMTNIAJIbHOW YCIIYTH.

Nndopmanus na EquHoM moprane rocyaapCTBEHHBIX W MYHULUINAIBHBIX yCIyr (pyHK-
[Ui1) O MOPSAIKE M CPOKAX MPEAOCTABICHHUS MYHHIIMIIAIBHOW YCIyTM HAa OCHOBAaHMH CBEJCHUH,
conepkamuxcsa B (eaepanbHOl rocynapcTBeHHONH MH(pOpMaMoHHON cucteMe «DenepanbHbIit
peecTp rocyapCTBEHHBIX U MYHHUIMIIATBHBIX yCIyT ((QYHKIHIT)», TPEAOCTABISETCS 3asiBUTEIIO
OecraTHO.

JocTtyn x nHbOpMAIMK O CPOKAX M MOPSAIKE NPEAOCTABICHHUS YCIYTH OCYIIECTBISETCS
0e3 BBHITIOTHEHHS 3asBHUTENEM KaKUX-THOO TpeOOBaHUMU, B TOM YHclie 0e3 MCIOIB30BaHUS MPO-
TPaMMHOTO 00€CIeUeHus, YCTAaHOBKa KOTOPOTO Ha TEXHUYECKHE CPENICTBA 3asBUTENS Tpedyer
3aKJTFOYEHUS JIUIEH3MOHHOTO WJIM HMHOTO COTJIAlIeHHs] ¢ MpaBooOiagaTesieM MpPOrpaMMHOTO
o0ecrieyeHns, MpeIyCMaTPUBAIOIIETO B3MMAaHNE TUIAThI, PETUCTPAIIAIO HITH aBTOPU3ALIUIO 3asiBU-
TEJsl UK TIPEJIOCTABICHUE UM MIEPCOHANBHBIX TAHHBIX.

2.3.2. CeneHMsl 0 MECTE€ HaXO0K/I€HUS aIMUHUCTPAIIUU CEIbCOBETA, NMPEAOCTABIISIIOIIETO
MYHUIIUNIATBHYIO YCIyry, rpaduke paboThl, TOUYTOBOM apece U ajpecax SJICKTPOHHOW MOYTHI
JUTS. HallpaBJIeHUs OOpaIeHuid, 0 TeIeOHHBIX HOMEpPAX pa3MelIeHbl Ha OQHUIMATIHLHOM HHTEp-
HeT-caliTe aMUHHCTPAIIMU CEelIbCOBETa, Ha MH(POPMALIMOHHOM CTEHJIE B 3ajie MpreMa 3asBUTE-
neit, Ha ExuHOM moprase rocylapCTBeHHBIX U MYHHIIMITAIBHBIX YCIYT ((PYHKIHIA), a TaKkKe B
npuiokeHnu 1 kK AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.3.3. CBenenus o mecte HaxoxaeHuss MO, rpaduxe ero pabotsl, anpece odunnaIb-
HOTO MHTEpHET-CaiiTa, ajpec dNMEeKTPOHHON MOYThl, KOHTAKTHBIN TeledoH LEeHTpa TeIeOHHOTO
0OCITy’)KMBaHUS pa3MeNIalTcss Ha WHOOPMAIMOHHOM CTEHJEC aJIMUHHCTPAIMU CEIbCOBETa W B
MPUIOKEHUHU 2 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Cenenus 00 opraHax rocyJapCTBEHHOW BJIACTH, OpraHaXx MECTHOTO CaMOYIpPaB-
JICHUS] ¥ OpPTaHU3aIUAX, YYACTBYIOIIUX B IPEIOCTABICHIH MYHUITUTIATBHON YCITYTH.

AJZIMAHUCTpAIHSI CENTbCOBETA MPEAOCTABIISIET MyHHIIMTAILHYIO YCIYTY CaMOCTOSITEITHHO
0e3 B3aMMOJICHCTBHUS C OpraHaMH rOCYAapCTBEHHOW BIACTH, HHBIMUA OPraHaMU MECTHOTO CaMo-
yIIpaBJICHUS, OpPTaHU3AINSIMH.

2.3.5. Ilpu oOpareHnn 3asBUTENS B QJIMUHUCTPAIIMIO CEIbCOBETa MHUCHMEHHO WM Yepe3
AIIEKTPOHHYIO TIOUTY 3a TMOJIydeHHEeM HHQOpMAIuH (MOJydeHUs KOHCYIbTAIMH) TI0 BOMPOCaM
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MPEIOCTABICHUSI MYHUIIMITAIIBHOM YCIyTd OTBET HAIPABIISIETCS B CPOK, HE MpeBbimaromuii 30
JTHEW CO JHS PeTUCTpaIMy OOpaICHUS.

2.3.5.1. Ilo TenedoHy cnenmanvcTsl aAMUHUCTPAIMU CEJIbCOBETA JAIOT MCUYEPIBIBAIO-
Iy HH()OPMAIUIO IO MPETOCTABICHUIO MyHULIUTIAIBHON YCIYTH.

2.3.5.2. KoHcynpTanuu no NpefocTaBIeHUI0 MyHHUIMIIATBHON YCIYIH OCYIIECTBISIFOTCS
CHEUUAIMCTaMU aIMUHUCTPALIUU CEJIbCOBETA MPH JIMYHOM OOpalieHnu B paboyee BpeMs (IpH-
noxxeHue 1).

2.3.5.3. KoHcynpTranuu no npeaoCcTaBICHHI0 MyHHIUIIAIBHOW YCIYTH OCYIIECTBISIOTCS
10 CIEAYIOLIMM BOIIPOCaM:

1) mepeyeHb TOKyMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS MYHULIUIIATBHON yCIyTH,
KOMILUIEKTHOCTh (JOCTATOYHOCTD) MPE/ICTaBIEHHBIX JOKYyMEHTOB;

2) UCTOYHUKH TONYYEHUS IOKYMEHTOB, HEOOXOAMMBIX MJISl MPEACTABICHUS MYHHIIH-
MaJIbHOM YCITYTH;

3) BpeMeHHU IIpUeMa U BbIAAYU JIOKYMEHTOB;

4) cpoku NnpenocTaBIeHNUs MyHUIIUIIATBHON YCIIyTH;

5) nopsaok oOkanoBaHus AecTBUN (Oe31elCTBUS) U PEIEHUM, OCYIIECTBIISEMbIX U
IIPUHUMAEMBIX B XOJI€ IPEAOCTaBICHNS MyHUIIUIIAIILHON YCIIYTH;

6) MHBIC BOIPOCHI, BXOJISIIUE B KOMIICTCHIIMIO OpraHa MECTHOTO CaMOYIIPABIICHHS, TPe-
JOCTaBJIAIOLIET0 MYHULIUIIAIBHYIO YCIIYTY.

2.3.5.4. Tlpu ocymiecTBIEHUN KOHCYJIBTUPOBAHUS CHEIMATNCTHI aIMHHUACTPAIINN CEllb-
coBeTa 00s13aHbl IPeACTaBUTHCS (yKa3aTh (paMUIINIO, UMS, OTUECTBO, JOJKHOCTh), B BEXJINBOM U
KOPPEKTHOH (popme, TaKOHUYHO, 110 CYIIECTBY AaTh OTBETHI Ha 3a/JaHHBIC BOIIPOCHI.

2.3.5.5. Ecnu nmoctaBiieHHbIE BOIPOCHI HE BXOJAT B KOMIETEHIINIO aIMUHUCTPAIIMH CEllb-
COBETa, CIEHUAINACT HHPOPMHUPYET O HEBO3ZMOKHOCTH IMPEIOCTABICHUS CBEACHUN U Pa3bsICHSIET
IPaBO 0OPATUTHCS B OpPraH, K KOMIETEHIIUH KOTOPOI'O OTHOCATCS MOCTABJICHHbBIE BOIPOCHI.

2.3.5.6. Bpems KOHCyNbTallK TPU JIMYHOM IpHUEMe He JOJDKHO IPEBhIaTh 15 MUHYT ¢
MOMEHTA Hayajla KOHCYJIbTUPOBAHUS.

2.3.6. Ilpu mpenocTaBiIeHUN MYHUIUITATBHON YCIYTH 3alpeniaeTcsi TpeOoBaTh OT 3asBU-
TeJIs OCYIIECTBIICHUS AEUCTBUI, B TOM YHUCIIE COITIACOBAaHUM, HEOOXOAUMBIX JJIsl OJIYYEHHUS MY-
HULMIAIBHON YCIIYTU U CBSI3aHHBIX C OOpaIlleHHEeM B TOCYJapCTBEHHBIE OPTaHbl, OpraHbl MeCT-
HOT'O CaMOYIIPAaBJIEHUS U OpraHU3alliy, I0JIBEJOMCTBEHHBIE TOCYJapCTBEHHBIM OpraHaMm U Op-
raHaM MECTHOT'O CaMOYIIpaBJICHHUS, 3a MCKJIIOUEHHUEM IOJIyY€HHUs YCIIYT, BKIIOYEeHHbIX B [lepe-
YeHb YCIIyT, KOTOPbIE SIBJIIOTCS HEOOXOAUMBIMU U 0053aTENbHBIMU IS IPEIOCTABICHUS MyHH-
[UIAIBHBIX YCIYT HA TEPPUTOPUM AJIMUHUCTPALIUU CEJIbCOBETA.

2.4. Pe3ynpTaT NpeaoCcTaBiICHNUS] MyHULIMTIAIIBHON YCIIYTH.

Pesynbratom npegocraBieHUs] MyHUIIUNIAIBHON YCIYTH SIBISIETCS:

1) npenocrasienue Bbimucku U3 Peectpa 00bEKTOB MyHUIIUTIATBHON COOCTBEHHOCTH;

2) BbIJa4Ya YBEIOMJICHHUSI 00 OTKa3e B MPEJOCTABICHUH BBINHCKU U3 Peectpa 0OBEKTOB
MYHUIUIAILHON COOCTBEHHOCTH.

2.5. Cpoxk npeaocTaBiIeHUs] MyHUIIMIAIIBHON YCITYTH.

Cpok npenocTaBieHHss MyHUIIMIIAIBHOW yCIYyTH COCTABIISIET AECATh JHEH CO JIHS MOCTY-
IUIEHUS B a]IMUHUCTPAIMIO CEIbCOBETA 3apoca U HEOOXOIUMBIX Ul PEAOCTaBICHHS] MyHULIH-
NaJbHON YCIYT'H IOKYMEHTOB.

2.5.1. Cpok NpUHSTHS PEHICHUSI O MPUOCTAHOBIICHHH MPEJOCTABICHUS MYHHUIIUIIATBHOM
YCIIYTH.

OcHoBaHUsI ISl IPUOCTAHOBJICHUS IPEIOCTABICHUS MYHULUIAIBHOW YCIYIH OTCYTCT-

BYIOT.

2.6. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIUPYIOMIUX Mpe-
JIOCTaBJIEHUE MYHULIUIIAIILHON YCITYTH.

[IpenocraBiieHne MyHMIIMNAIBHOW YCIYyTH OCYIIECTBIISIETCS B COOTBETCTBUHM CO Clle-
JTYIOIIMMH HOPMaTUBHBIMU MTPABOBBIMU aKTaMHU:

1) Koncrurynueii Poccuiickoii denepamun («Poccuiickas razeray, 25.12.1993, Ne 237);


consultantplus://offline/main?base=RLAW016;n=28667;fld=134;dst=100011
consultantplus://offline/main?base=RLAW016;n=28667;fld=134;dst=100011
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2) TI'paxmanckum komekcom Poccuiickoit ®emepanmu («Poccuiickas razera» OT
8.12.1994 Ne 238-239, «Poccuiickas razeray, 6, 7, 8 dbespaist 1996, Ne 23, 24, 25);

3) ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 00muUX MPUHIAIIAX OPTaHU3a-
LIMM MECTHOTO camoynpasiieHus: B Poccuiickoit ®denepanumn» («Poccuiickas razeray», 08.10.2003,
Ne 202);

4) denepanbubiM 3akoHOM Poccutickoit @enepanuu ot 02.07.2006 r. Ne 59-03 «O mo-
psIKe paccMOTpeHHsi oOpamieHuid rpaxknan Poccuiickoit denepanun» («Poccuiickas razeray,
05.05.2006, Ne 4061);

5) ®enepanbubiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX JTaHHBIXY,
(«Poccwutiickas razetan, 29.07.2006, Ne165);

6) ®enepanbubiM 3akoHOM OT 09.02.2009 No§-D3 «O06 obecnieueHnu 10CcTyma K HHMPoOp-
Maluu O JAESITEIBbHOCTH T'OCYJAapPCTBEHHBIX OPraHOB U OpPraHOB MECTHOI'O CaMOYIIPABIICHUS»
(«Poccutiickas razeray, 13.02.2009, Ne25);

7) ®enepanbabiM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O6 opraHu3anuu mpeaocTaBIeHUs
roCy/IapCTBEHHBIX M MYHUIIUNAIBHBIX ycrnyr» («Poccuiickas razeray, 30.07.2010, Ne 168);

8) Ilocranornenuem [IpaBurenscrBa PO ot 26.03.2016 Ne 236 «O TpeOOBaHHSX K Ipe-
JIOCTaBJICHUIO B JIEKTPOHHOUN (pOpME rOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYTY;

9) Ilpukazom MuHHCTEpCTBA SKOHOMHYECKOTO pasputus Poccuiickoii ®Denepanun
ot 30.08.2011 Ned424 «O6 yrBepxaenuu [lopsnka BeqeHUsT OpraHaMyd MECTHOT'O CaMOYIIpaBlie-
HUSI PEECTPOB MYHHIIMTIAIBHOTO UMyIlecTBay («Poccuiickas razeray, 28.12.2011, Ne 293);

10) MHBIMH MYHHUIIMIIATEHBIMU [IPABOBBIMH aKTaMU ([IPU HATHYKH).

2.7. VicuepnibIBaroliuii IepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOpMa-
TUBHBIMH NPABOBBIMU aKTaMU JJIs IPEIOCTABICHUS MyHUIIUIIATbHON YCIYTH.

2.7.1. OcHOBaHWEM /JIsl MPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH SIBJISETCS HaIpaB-
JICHHBIH B QJIMUHMCTPAIMIO CEJIbCOBETA 3anpoc (3asBJICHHE) B MUCBMEHHOM (hopMe, MpencTaB-
JICHHBIA Ha JIMYHOM IpHEME, HAlpaBJICHHBIA MOYTON WK B (OpME AIIEKTPOHHOTO JTIOKYMEHTa
yepe3 Enunblii mopTan rocyJapcTBEHHBIX U MYHHUIIUTAIBHBIX YCIyT (QYHKIUN) TH0O0 MOAaHHBIN
yepe3 M®IL], no ¢popme cornacHo NpuaokeHusIM 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

3anpoc (3asBlIeHUE) Ha MOTyYeHHe HHPOopMaun 00 00bEKTax ydera J0KEeH COIePKaTh:

a) JUIsl 3asIBUTEINS — PU3NYECKOTO JIULA!

(bamMunio, UMs, OTUYECTBO (TTOCTEAHEE - PU HATUYHMH) 3asiBUTENs (TIpeaCTaBUTENs);

PEKBU3UTHI JOKYMEHTA, MOATBEPIKAAIONIEr0 MOJTHOMOYMS MPEACTaBUTENS 3asiBUTENS (B
cilyyae, eclly 3a MyHUIMIIAJIbHOM YCIIyroi oOpaiaercs ymoJHOMOUEHHOE JIUIO 3asBUTENIA);

azipec MpokUBaHUs (IpeObIBaHMS ) 3asIBUTENS;

MOJINUCH 3asBUTETIS;

0) 1151 3asABUTEIS — FOPUTUYECKOTO JTUIIA!

MOJTHOE€ HaMMEHOBAaHHE IOPUIUYECKOro Jula, (paMuiInio, UMs, OTYECTBO (IOCIETHEE -
IIPU HAJIMYWHU) IPEJCTABUTENS IOPUANYECKOTO JINIA;

PEKBU3UTHI JOKYMEHTA, TOATBEPKIAOIIETO TTOTHOMOYHS 3asIBUTEIIS;

FOPUINYECKHUN aJIpec;

MIOJINIUCH 3asBUTETIS;

B) 00s13aTeIbHBIC CBEICHMUS:

XapaKTepUCTUKH OOBEKTa MYHUIUMAIBLHONH COOCTBEHHOCTH, MO3BOJISIOIIME €r0 OJHO-
3HAYHO OMPEETUTh (HAMMEHOBAHHE, aJIPEC);

croco0 MoydeHHs pe3yJabTaTOB YCIYTH (IIOYTOBOE OTIPABIICHUE, Bbllada MPU JTUIHOM
oOpainennu, Equnbiii mopTan rocyapcTBEHHBIX M MYHHIIMTAIBHBIX YCIyT (QyHKIHIT)).

2.7.2. TlepeyeHb TOKYMEHTOB, MPEJCTABISIEMBIX 3asBUTENEM (TIPEICTaBUTENEM 3asBHUTE-
JI51) JINYHO:

1) MOKYyMEHT, YIOCTOBEPSIONIUI JUYHOCTh 3asBUTEISA, JIMOO JIMYHOCTH MPEICTABUTEIIS
3asBUTEIS, €CIIU C 3asBJICHHEM 00paIlaeTcsl IpeICTaBUTENb 3asiBUTENIS;

2) JOKYyMEHT, MOJITBEP)KIAIOIIHIA MOJHOMOYHS MPEICTABUTENS (PU3MYSCKOTO WU FOPH-
JUYECKOT0 JIHIIA.
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2.7.3. WcuepnpiBaomuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C HOP-
MaTUBHBIMU IIPAaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUSI MyHUIIMIIAIBHON YCIYTH U yCIIyT, KOTO-
pble SBISIOTCS HEOOXOAUMBIMU M 0053aTEIbHBIMU JUISI IPEOCTABICHUS] MyHUITUIIAIBHON YCITy-
I'¥, KOTOPbIE HAXOAATCS B PacOPSKEHUU OPraHOB rOCYAAPCTBEHHOM BJIACTH, OPTaHOB MECTHOIO
CaMOYIPABJICHUS U UHBIX OPraHOB M OPTraHU3alUi, YJacTBYIOIIUX B IIPEIOCTABICHUN MYHUIIH-
NAJIBHBIX YCIYT, U KOTOpBIE 3asgBHUTENb BIpPABE MPEJOCTaBUTh MO COOCTBEHHON HHUIIMATHBE,
CHocoOBl MX IMOJIyYEHMsI 3asBUTENIEM, B TOM YUCIIE B IEKTPOHHON (opme, MOPAJIOK UX Mperoc-
TaBJICHUS

JIOKYMEHTBI, IOJIy4aeMble OPraHOM MECTHOT'O CaMOYIIPABJICHUS I10 3alpoCy B MOPSAKE
MEXBEJJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBHSA, B TOM 4YUCJIE B YIOJIHOMOYEHHBIX
(benepanbHbIX OpraHax MCIOJIHUTENBHOM BIACTH, OpPraHaX MECTHOI'O CAMOYIIPABJIEHUs, HE Ipe-
JlyCMOTPEHBI.

2.7.4. AAMUHUCTpAIlMs CeNIbCOBETA HE BIpaBe TpeOOBaTh OT 3asABUTENS MPEACTaBICHUS
JIOKYMEHTOB, KPOME JIOKYMEHTOB, UCTPEOOBaHUE KOTOPBIX Y 3asBUTENS JOMYCKAETCS B COOTBET-
CTBHMH C IIYHKTOM 2.7.2 HacTOALIEro AJMUHUCTPATUBHOIO pErjlaMeHTa.

2.8. Ilpu nonaue 3asBieHus yepe3 EauHbI mopran rocyaapcTBEHHBIX U MyHUIUIAIb-
HBIX YCJIyr (GyHKUMN) 3JIEKTPOHHbIE KOIUHM JOKYMEHTOB pa3MELIAlTCsl B MpeJAHa3HAYEHHBIX
JUTSL 9TUX TEJIeH TOJSIX AJIEKTPOHHON (hOPMBI 3asBICHHS. DICKTPOHHAS KOMUS JOKYMEHTA JIOJIK-
Ha UMETh pa3pelIeHue, 00eCIeunBalollee KOPPEKTHOE IPOYTEHUE BCEX IEMEHTOB IOAJIUHHOIO
JOKYMEHTa, B TOM 4HuCie OYKBbI, IU(PBI, 3HAKH, U300paKEHUS, SJIEMEHTHI TIeYaTH, MOIINCH U
T.1. DJICKTPOHHASI KOMHS TOKYMEHTA TOANUCHIBACTCS KBATH(DUIMPOBAHHON >JIEKTPOHHOM MOI-
IIUCBIO.

2.9. 3amper TpeOOBaTh OT 3asSBUTENS MPEICTABICHUE UHBIX JOKYMEHTOB M MH(POPMALIUU
WJIM OCYILECTBIICHUS AEUCTBUM JJIs ITOJTYyYEHUS MyHULUIIAJbHON YCIyTH.

3amnperaercs TpeOOBaTh OT 3aBUTEIIS:

MIpe/ICTaBICHMs IOKYMEHTOB U MH(OPMAaLUK WIM OCYLIECTBICHUS NEHCTBUMN, IIpEICTaB-
JICHUE WJIN OCYUIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU NMPABOBBIMU aKTaMH,
PETYJINPYIOINMMHU OTHOLIEHHS, BOZHUKAIOIIUE B CBSA3H C IIPEIOCTABIEHUEM MYHHUIMIIAIILHON yC-

JTYTH;

NPEJCTaBICHNUS JOKYMEHTOB M MH(OpMAIMH, KOTOPble HaXOIATCA B PACIOPSKEHUU all-
MUHHUCTPALUU CEJIbCOBETA, UHBIX OPraHOB MECTHOI'O CaMOYIIPABIICHHUs, TOCYJapCTBEHHBIX Opra-
HOB, OpraHMU3alMi B COOTBETCTBUU C HOPMAaTUBHBIMU IIpaBOBBIMU akTamu Poccuiickoii denepa-
LIMY, HOPMaTUBHBIMHM IIPAaBOBBIMHM aKTaMU AJITaliCKOTO Kpas U MYyHHLIMIAJIbHBIMH IIPABOBBIMHU
aKTaMH, 3a UCKJIIOYEHHEM JTIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTbu 7 DenepallbHOTO 3aKOHA
ot 27.07.2010 Ne210-®3 «O06 opraHuzanuy MpeJOCTaBIEHUS TOCYIAapPCTBEHHBIX U MYHHIIH-
NaJIbHBIX YCIIYyI».

AJIMUHUCTpALMU CEJIbCOBETA 3AIPELIAETCS] OTKA3bIBATh B MPUEME 3alpoca U MHBIX J10-
KYMEHTOB, HEOOXOUMBIX JJIs1 IPEJOCTaBICHUS MYHUIIMITAIBHON YCIYTH, a TaK)Ke B MPEAOCTaB-
JICHUH YCIIYTH B Cllydae, €CJIM 3alpoc U JTIOKYMEHTHI, HEOOXOAUMBbIE JJIs €€ MPel0CTaBlIeHus, o-
JIaHbl B COOTBETCTBUU ¢ MHpOpMaIueil 0 CpoKax U MOPSAKE MPeaoCTaBIeHUS MYHUIIUTIATbHON
yciyru, onyOiaukoBaHHOW Ha EaMHOM moprane rocylapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT
(pyrKmi).

2.10. VcueprnpiBaromuii mepedeHb OCHOBAHUHN JIJIsl OTKa3a B IpUeMe JJOKYMEHTOB, HE00-
XOJIUMBIX JJIs1 IPEOCTABIECHUS! MYHUIIUTIAIBHON YCIIYTH.

OcHoBaHusl 17151 OTKa3a B MpUeMe JOKYMEHTOB OTCYTCTBYIOT. [locTymnuBiiee 3asBieHue
MO/JICKUT 00sI3aTETHHOMY TIPHUEMY.

2.11. VcuepnpIBaromuii MepeyeHbh OCHOBAHMM U OTKa3a B MPEIOCTABICHWW MYHHUIIH-
MaJIbHOW YCIYTH.

3asiBUTEIIO OTKA3bIBAETCS B IPEAOCTABICHUY MYHUIIUIIAIILHOM YCIYTH B CIIydae:
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HETPEACTaBICHUS OJTHOTO MM HECKOJBKUX IOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7.2 An-
MUHUCTPAaTUBHOI'O PErJIaMEHTA;

OTCYTCTBHSI CBeJIeHUH 00 00beKTe B PeecTpe 00bEKTOB MyHHUIIMITAILHOW COOCTBEHHOCTH.

2.12. TlepeyeHb ycayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU M 00S3aTEIbHBIMU JIJIS
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

Heo6xoauMeie 1 00s3aTenbHbIe YCIYTH AJs MPEAOCTABICHUS MYHULIMNAIBHONW YCIyTH
OTCYTCTBYIOT.

2.13. Tlopsok, pa3Mep U OCHOBaHMS B3MMAaHUS T'OCYAAPCTBEHHOM MOLUIMHBI MM MHOM
IUIaThl, YCTAHOBJIEHHOM 32 MPEJI0CTaBICHUE MYHUIIUIAIBHON YCIIyTH.

IIpenocraBiieHne MyHULIMIIAIBHONW YCIYTH OCYILECTBIISAETCS OECIIaTHO.

2.14. MakcuMalbHBIi CPOK OXUIAHUA B OYepeAM IIpU I[0Jaye 3asABICHHUS O
IPEJOCTaBICHUM MYHMLMIAIBHOM YCIYyrM M IpH TMOJXYYEHUH pe3yibTaTa IpeJoCTaBICHUS
MYHUIUIAJIBHON YCIIyTH.

Cpok okujaHusi B ouepeau Ipu Mojade 3asBICHUS O MPEAOCTABICHUHM MYHUIIUIAIbHON
YCIYrd M TpU HOJYYEHHUH pe3yibTara HpPeAOCTaBICHUS MYHUIUNAIBLHONW YCIYrM HE JIOJDKEH
HpeBbILATh 15 MUHYT.

2.15. Cpok perucTpanuu 3ampoca (3asBICHHs) O MPEAOCTABICHUH MYHHUIHMIIAIBHOM
YCIIYTH.

3asiBIeHHE, OCTYNHBIIEE B aJIMUHHUCTPAIIMIO CEJIbCOBETA, MOUIEKUT 005A3aTeIbHON pe-
TUCTpPAllMU B TEUEHUE OJHOIO JHS C MOMEHTA MOCTYIUICHHUS.

[Tpu oOpamiennu 3asBUTENs (TPEACTABUTENS) 32 MPEAOCTABICHHEM MYHHUIIMITATBHON yC-
ayru yepe3 M®IL] nubo vepe3 Eaunblii mopran rocygapCTBEHHBIX W MYHUIMIAIbHBIX YCIYT
(pyHKIHMil) yka3zaHHOE 3asiBIIEHHE PETUCTPUPYETCS B TCUCHHE JHSA C MOMEHTA €T0 IMOCTYIUICHHS B
OpraH MECTHOT'O CaMOYIIPaBJIECHHUS.

2.16. TpeGoBaHuUs K IOMEIIEHUSIM, B KOTOPBIX IPEAOCTABIISETCS MyHUIIMTIATIbHAS YCITyTa,
K MeCTaM OKUJaHMs, MECTaM JJIsl 3allOJIHEHUS 3asBJICHUNA O MPEJOCTaBICHUN MYHUIIMIAIbHON
yclyry, “HGOPMAIMOHHBIM CTEHJaM C O0pa3ljaMH MX 3allOJIHEHUS U NEepeYyHeM JOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTaBICHUS] MyHULIUIIATBHON YCIYTH.

2.16.1. Ilomemenne, B KOTOPOM OCYILECTBIISIETCS IPUEM 3asiBUTENCH, JOKHO obecneun-

BaTh:

1) koM(popTHOE pacONOKEHHUE 3asIBUTENS U JODKHOCTHOTO JIMIA aJIMUHUCTPALIUN Cellb-
COBeETa,;

2) BO3MOXHOCTb U yJ0OCTBO 0(hOpMIIeHHUS 3asBUTENIEM MUCbMEHHOT'O 3asIBICHUS;

3) noCTyn K HOPMAaTUBHBIM IMPABOBBIM aKTaM, PETYIMPYIOIUM MPEIOCTaBlIeHHEe MYHU-
UNaJTLHON YCIIyTH;

4) nanuuue MH(POPMAIIMOHHBIX CTEHJIOB C 00pa3laMH 3aloJIHEHUs 3asiBJICHUN U meped-
HEM JJOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHUS MyHUITUIAIEHON YCITYTH.

2.16.2. TpeboBaHus K 00€CIIEUEHUIO YCIOBUH JOCTYITHOCTH MyHULIMTIAIILHON YCIYTH JUIS
JIUI C OTPAaHUYEHHOW BO3MOKHOCTBIO:

AMUHHCTpAIMEH CelbCcoBeTa 00ECIIeUNBACTCS CO3/IaHNE MHBAIUAAM CIIEAYIOIIUX YC-
JIOBUH JIOCTYITHOCTH MYHUITUTIAIFHON YCIIYTH M 00BEKTa, B KOTOPOM OHA TPEIOCTABIISETCS:

BO3MOYKHOCTh OECIIPETISITCTBEHHOTO BX0J1a B OOBEKT M BBIXO/Ia M3 HEr0, COJIECHCTBHE HH-
BAIHY TIPH BXOJle B OOBEKT M BBIXOJE W3 HEro, MH(POPMUPOBAaHHE HHBAIHIA O JOCTYITHBIX
MapuIpyTax oOIIeCTBEHHOTO TPAHCIIOPTa;

BO3MOYKHOCTh TIOCQ/IKH B TPAHCIIOPTHOE CPEJCTBO M BBICAJKH M3 HETO IEpe]] BXOJAOM B
00BEKT, B TOM YHCIJI€ C WCIOIb30BaHNEM KpECIa-KOJSCKHU, TPU HEOOXOANMOCTH — C ITOMOIIBIO
pabOTHUKOB OOBEKTA;
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BO3MOYXHOCTh CaMOCTOSITEIbHOTO TEPEABMKCHUS IO TEPPUTOPHH OOBEKTa B IENAX JI0-
CTyna K MECTY NpPEIOCTaBICHUS MYHHUIIMNAILHOU YCIyTd, B TOM YHCJIE C MOMOIIbIO PabOTHU-
KOB O0BEKTA;

COIPOBOXICHUE WHBAIUIOB, UMEIONINX CTOMKHE HAapyIIeHUs (DYHKIMU 3pEHUS U Camo-
CTOSITETILHOTO MEePEIBIKEHUS, 10 TEPPUTOPHH O0BEKTA;

OKa3aHWE WHBAJIWJAM IOMOIIM, HEOOXOAUMOW NJisi MOJYyYEHUS B JIOCTYNMHOW I HUX
dbopme mHGOPMANMKM O TpaBUiaX MPEAOCTABICHUS MYHUIMITAIBHOW YCIYTH, B TOM 4YHCIE 00
ohOpMIIEHUH HEOOXOAMMBIX JJIA €€ TOJYYCHHs] TOKYMEHTOB, O COBEPIICHHH JPYrUX HE00XO-
JTUMBIX JEHCTBUH, a TaK)Ke MHOW IOMOIIY B IIPEOJIOJICHUH O0apbepoB, MEHIAIONIUX MOJTYYCHHUIO
WHBAJIMIaMUA MYHUITUIIAJTILHOM YCIyTy HapaBHE C APYTHMH JIUIIAMH;

HaJyIe)Kalee pa3MeIIeHUe HOocuTelned WHpOpMaIi, HEOOXOIUMON I 0OCCIICUCHHS
OeCIpensATCTBEHHOTO J0CTylla WHBAIMAOB K OOBEKTaM W YyCIyraMm C y4e€TOM OTPaHHUYCHHH HX
JKU3HEIEATEILHOCTH;

obecriedueHre J0mycka Ha OOBEKT COOAKMU-NMPOBOAHHMKA MPU HATUYMM JOKYMEHTA, MOj-
TBEPIKJIAIOIIETO €e CleuaibHOe 00y4YeHHe, BBIIAHHOTO 10 (hopMe U B MOPAIKE, YTBEPKICHHOM
npuka3oM MuHucrtepcTBa TpyJa U couuanbHoi 3amuthel Poccuiickoin @enepanuu ot 22.06.2015
Ne 368n «O06 ytBepx)aeHUH (OPMBI TOKYMEHTa, MOATBEPIKIAOIIEro ClieluaibHOe 00ydYeHue
Cc00aKu-TIPOBOTHUKA, U TIOPSIIKA €TI0 BBLAAUN.

2.16.3. CrienuaimcToM OpraHa MECTHOTO CaMOYIPAaBJICHHUs OCYIIECTBIsIETCs MH(OpMH-
pOBaHuUeE 3asBUTEIICH O MOCTYIUICHUH 3asBJICHUS], €TI0 BXOASIINX PETUCTPALIMOHHBIX PEKBU3UTAX,
HAaMMEHOBAHHMH CTPYKTYPHOTO MOJpa3/ieNieHHs opraHa MECTHOTO CaMOYIIPaBIICHUSI, OTBETCTBEH-
HOI'O 3a €ro UCIIOJHEHUE, U T.II.

2.16.4. Mecta nHGOPMHUPOBAHUS, TMPEAHAZHAYCHHBIC IS O3HAKOMJICHHS 3asBHUTENCH C
WH()OPMAIMOHHBIMU MaTepuaiamMu, 0OOpPYAYIOTCS CTEHIAMH, CTYJIbSMU W CTOJAMHU I BO3-
MO>KHOCTH O0(OPMJICHHS IOKYMEHTOB.

2.16.5. Ha uH(pOpMAIMOHHBIX CTEHJIaX QJIMUHUCTPAIIUN CEIbCOBETA PAa3MEIASTCs Clie-
nyrornast uHGopMaIus:

1) u3BnevyeHus U3 3aKOHOAATEIHHBIX U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJEPKa-
IIUX HOPMBI, PETYIUPYIOIINE AEATEIbHOCTh MO MPEA0CTABICHUIO MYHUIIMTIAIBHON YCIIYTH;

2) rpaduk (pexum) paboThl_aIMUHUCTPAIIUN CEILCOBETA, MPEIOCTABISIONIETO MYHHUIIHU-
NaJbHYIO YCIYTY, OPraHOB TOCYAapCTBEHHOM BIIACTH, UHBIX OPIraHOB MECTHOT'O CAMOYIIPaBICHUS
Y OpraHu3alMi, y4aCTBYIOUIUX B MPEIOCTaBICHUN MYHUIIUNIATBHOU YCIYTH;

3) AAMUHHCTpPATUBHBIN PETJIaMEHT MPEIO0CTaBICHUS MYHUIIUTIATBHON YCIYTH;

4) MecTO HaXOXKJEHUS aIMUHHCTPAIIUN CEIbCOBETAa MPEAOCTABISAIONIETO MYHHUIIUIATb-
HYIO YCJIYTy, OPraHOB IOCYJAapCTBEHHOM BJIACTH, UHBIX OPraHOB MECTHOTO CaMOYIIPABIICHUS U
OpraHu3aluii, y9acTBYIOLIUX B IPEIOCTABICHUN MYHUIIUNIATBHON YCIYTH;

5) TenedoH A CIPaBOK;

6) ampec >MEKTPOHHOM MOYTHI AJIMUHUCTPAIIMU CEIbCOBETA, MPEAOCTABIISIIOIIETO MYHU-
[UTIATIEHYIO YCIYTY, OPTaHOB TOCY/IapCTBEHHON BJIACTH, MHBIX OPTAHOB MECTHOTO CaMOyIIpaB-
JICHUS U OpTaHU3aIi, YJaCTBYIOIIUX B MPEIOCTABICHUN MYHHUITUTIATEHON YCIyTH;

7) agpec odUIIMATEHOTO WHTEPHET-CaliTa aIMUHHUCTPAIIMU CEIbCOBETA, MPEIOCTABIISIO-
[IET0 MYHUIUIIAIBHYIO YCIYTy, OPTaHOB TOCYJApCTBEHHOW BJIACTH, WHBIX OPTaHOB MECTHOTO
CaMOYTIPaBIICHUS U OPTaHU3AIMi, yYaCTBYIONINX B MIPEAOCTABICHUNA MYHUIIUTIAILHON YCITYTH;

8) mopsIOK MOTy4YeHUsT KOHCYIIbTAITUH;

9) mopsiok oOkajmoBaHUs pelIeHU, TeUCTBUI (0e3/1eHCTBHS) JOMKHOCTHBIX JIUIT aMHU-
HUCTPAIIUU CEIbCOBETA, MPEJOCTABIISIONIETO MYHUITUTIATBHYIO YCIYTY.

2.16.6. TlomemeHne aisg OKa3aHUS MYHHIIMITAILHOW YCIYTH JODKHO OBITH OCHAIICHO
CTYJIbSIMH, cTOJIaMH. KOJTMYECTBO MECT OXKMIAHUS OMPENEISIeTCS UCXOAs M3 (DaKTUIECKOM Ha-
TPY3KH U BO3MOXKHOCTH JIJIsl pa3MEIIEHUs B 3AaHHUH.
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2.16.7. KaOuner npuema 3asBUTeNeil JOHKEH OBITH 000pyI0BaH MHPOPMALMOHHOM Tab-
JMYKOH (BBIBECKOI) C yKazaHueM HOMepa KaOuHeTa, (paMuiIny, MIMEHH, OTYECTBA U JIOJDKHOCTH
CHEeLMAINCTA, BEAYIIETO IPUEM, a TaKKe Tpaduka padoThlI.

2.17. Tloka3aTenu JOCTYMHOCTH U Ka4eCTBa MyHULIUIAIBHOW YCIYTH.

2.17.1. KonduneHnuanbHble CBEIEHUS, CTABUINE U3BECTHBIMU JIOJKHOCTHBIM JIMIIAM Op-
raHa MECTHOTO CaMOYIIPaBJICHUS MPH PACCMOTPEHHUU JOKYMEHTOB 3asBUTEINS, HE MOTYT OBITH
UCIIOJIb30BAHBI BO BPE 3aSBUTEIISIM.

2.17.2. Tloka3aTenssMu KadecTBa IMPEJOCTABICHUS MYHHUIIMIAIBHON YCIYTH SIBISIOTCS:
PAaBOMEPHOCTh TPUHUMAEMBIX DPEHICHUH B pPe3yJbTaTe OKa3aHUs MYHHIMIAIbHOM YCIyTH,
CBOEBPEMEHHOCTh OKa3aHUs MYHHUIUITAIBHON YCITyTH.

LleneBble 3HaYEHUS [TOKA3ATENs JOCTYITHOCTH M Ka4eCTBA MyHUIUITAIBHON YCITyTH:
ITokazatenu Ka4ecTBa u noctynHoctH | LleneBoe 3HaueHue mokasa-
MYHUIHTIAIBHON yCIyTH TeNs

1. CBOEBpEMEHHOCTh
1.1. % (moinst) ciry4aeB MpeAOCTaBICHHS YCIYTH B YCTAHOBJICH- 90-95%
HBII CPOK C MOMEHTA CJIa4 JIOKYMEHTA

2. KauecTBo
2.1. % (momnst) 3asBUTENEH, YAOBIECTBOPEHHBIX Kaue€CTBOM IPO- 90-95%
11ecca NPeAOCTABICHUS YCIIyTH
2.2. % (mons) ciiydaeB MpPaBUIBLHO O(OPMIIEHHBIX JOKYMEHTOB 95-97%

JOJDKHOCTHBIM JIMIIOM (perucTparus)

3. locTynHOCTh
3.1. % (monst) 3asgBUTENEH, YIOBICTBOPEHHBIX KAU€CTBOM U UH- 95-97%
(dbopmanmeii 0 TopsIKe IPeAOCTaBICHHS YCIIYTH

3.2. % (mons) ciyyaeB MpPaBUJIBHO 3aIMOJHEHHBIX 3asBUTEIEM 70-80 %
JOKYMEHTOB H CIaHHBIX C TIEPBOTO pas3a

3.3. % (monst) 3asBUTENEH, CUUTAIONIMX, YTO MpeICTaBICHHAS 75-80%
nHpopmanus 00 ycimyre B cetr IHTepHET JOCTYITHA U TIOHSTHA

4. Tlponecc obOxanoBaHus

4.1. % (nomst) 000CHOBAaHHBIX KaJI00 K 00IEeMy KOJIMYECTBY 00- 02%-0,1%
CITY’)KEHHBIX 3asiBUTEJICH 10 JAHHOMY BHJY YCIYT
4.2. % (nong) 0OOCHOBaHHBIX Kan00, paCCMOTPEHHBIX B yCTa- 95-97%

HOBJICHHBIN CPOK

5. BexxnmBocThb
5.1. % (nmons) 3asBUTENEH, YIOBIETBOPEHHBIX BEXIMBOCTBHIO 90-95%
JOJDKHOCTHBIX JTHII

2.18. Mubple TpeOoBaHUS, B TOM YHKCJIE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHHUIIUNIATBHOU ycinyru uepe3 M®PL] 1 0ocoOeHHOCTH MPEAOCTaBICHUS MyHUIIUTIAIBHON YCITyTH
B DJIGKTPOHHOH opMe.

2.18.1. ADMUHHUCTpaIUs CEeIbCOBETa 0OECTIEYUBAET BO3MOXKHOCTD TOJIYUEHHUsS 3asBHUTE-
JaeM UHQPOPMAIUU O MPEIOCTaBIIEMON MYHUIIMIANBHON yciayre Ha o(UIIMaTbHOM HWHTEPHET-
caiTe aAMUHUCTPALIUK CelbcoBeTa, UHTEpHET-caliTe M®PII, Ha EauHoM nopraiie rocyaapcTBeH-
HBIX ¥ MYHUIIUTAIBHBIX YCIYT ((PYHKIIHIA).

2.18.2. AnMuHHCTpamms CelibcoBeTa OO0eCIeYrBacT BO3MOXKHOCTD TIOJIYYSHHUS U
KOITUPOBAHUS 3asBUTEISIMU Ha O(DHUIMATHFHOM WHTEPHET-CAaTe aIMUHUCTPAIINU CEIbCOBETA, HA
Enunom noprasie rocyapCTBEHHBIX M MYHHUIIMMIAIBHBIX YCIYT (QyHKIMI) ¢opM 3asBiIeHUN U
WHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS TOJYyYSHHUS MYHHUITUIAIBHON YCIYTH B 3JCKTPOHHOM
BHJIC.
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[Ipu mpenocTaBieHHH yCIyr B 3JEKTPOHHOM (opme mocpeactBoM ExnnHoro moprana
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT (PYHKIMI) 3asIBUTETIO 00ECIICUNBACTCA:

1) Tony4yenue nHGOpPMALIUYU O MOPSIKE U CPOKAX MPEJTOCTABICHHS YCIYI'H B COOTBETCT-
BUU C MYHKTOM 2.3.1.1 AAMUHUCTPATUBHOTO PETJIaMEHTA.

2) 3amnuch Ha MPHUEM B OpraH MECTHOI'O CaMOYIPaBJICHHUS JJIS MOoJauu 3ampoca v (Win)
IIOJIyUEHUsl pe3yJsibTaTa IMPEeAOCTaBIECHUs YCIYrd MOCPeACTBOM EnuHOro mopranga rocynapcr-
BEHHBIX M MYHUIIMTTAIBHBIX YCAYT () YHKIIHH):

3anuch Ha MpUEM MPOBOAMUTCS MOCPEACTBOM EnuHoro moprana rocyapcTBEHHBIX U MY-
HULUATMIAJIBHBIX YCIyT (pyHKINN).

3asiBUTEINIO MPENOCTABISAETCS BO3MOXKHOCTh 3alUCH B JII0Oble CBOOOJHBIC Ui MpHEMa
JaTy ¥ BpeMs B IpejiesiaX YCTaHOBJICHHOIO B opraHe (opraHu3anuu) rpaduka nmpruema 3asBHUTe-
nen.

3) ®opmupoBaHKe 3aMpoca MOCPEACTBOM 3arOJHEHUS JICKTPOHHOK (OPMBI 3ampoca Ha
Enunom nopTalie rocyJapcTBEHHBIX U MYHULIUTIATIBHBIX YCIYT (QyHKIUN):

dopmupoBaHuE 3ampoca 3asBUTEJIEM OCYIIECTBISETCS MOCPEICTBOM 3aIlOJIHEHUS dJICK-
TpoHHOM (opmbl 3ampoca Ha EauHOM mopTane rocyaapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT
(pynkumii) 6e3 HeOOXOAMMOCTH TOTOTHUTENBHOM MMOAa4Yu 3ampoca B Kakoi-110o uHoi dopme.

Ha Enunom moprane rocy1apcTBeHHBIX U MYHUIIUTIATBHBIX yeayT (QyHKIMiA) pa3menia-
F0TCsI 00pas3IIbl 3aMOJIHEHUS SJIEKTPOHHOM (POPMEI 3arpoca.

dopmaTHO-JIOTHYeCKas MpoBepKa cHhOpMUPOBAHHOTO 3aMpoca OCYIIECTBISIETCS aBTOMa-
TAYECKH TIOCIIC 3aMOJIHCHHS 3asIBUTEIIEM KaXKI0T0 M3 MOJIeH IeKTpOHHOU (opMbl 3ampoca. [Ipu
BBISIBJIEHUM HEKOPPEKTHO 3allOJIHEHHOIO MOJIs 3JEKTPOHHOM (OpMBI 3ampoca 3asiBUTENb YyBe-
JOMJISIETCSL O XapaKTepe BBISABICHHON OMIMOKU U TMOPSIIKE €€ yCTPaHEHHs MOCPEICTBOM HH(OP-
MaIMOHHOTO COOOMIEHHUST HETTOCPEICTBEHHO B 3JIEKTPOHHOH (popme 3ampoca.

[Tpu hopmupoBaHKY 3ampoca 3asBUTEIO 00ECTIEYNBACTCS:

BO3MO>XHOCTh KOIIMPOBAHUS U COXPAHEHHUS 3alpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.7.1, 2.7.2 AIMUHUCTPAaTUBHOTO pErjaMeHTa, HEOOXOAMMBIX Ui HPEIOCTaBICHUS
MYHUIIUTIATLHON YCIYTH;

BO3MOXHOCTb I€4aTH Ha OyMa)KHOM HOCHTEJIE KOIUHU 3JIEKTPOHHOH (popMBI 3ampoca;

COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaueHuil B J1r000i1 Mo-
MEHT I10 KEJIAHUIO MOJIb30BaTENsl, B TOM YMCIIE NTPH BO3HUKHOBEHUH OLIMOOK BBOJAA M BO3BpAaTe
JUIs IOBTOPHOTO BBO/Ia 3HAUEHUI! B AJIEKTPOHHYIO (hopMy 3aIpoca;

3aroJIHEHHUE MoJIeH JIeKTPOHHOM (GOpMBI 3ampoca A0 Hayana BBOAA CBEJCHHM 3asBUTE-
JIeM C UCIOJIb30BaHMEM CBEJICHHM, pa3MeIIeHHBIX B (hefiepalibHONM TrocyaapCTBEHHOM nH(popMma-
MOHHOU cucteme «EnuHas cuctema uIeHTHU(UKAUN M ayTeHTU(UKAMK B UHPPACTPYKTYPE,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTUYECKOE B3auMOJeicTBUE HH(OPMAIIMOHHBIX
CHCTEM, HUCIOJb3YEMBIX IS MPEJOCTaBIEHUS TOCYAAPCTBEHHBIX W MYHMLMNAIBHBIX YCIYT B
ANIeKTpOHHOHN (opme» (nanee — Equnas cucrema uaeHTHQUKALNU U ayTeHTU(UKAIUNH), U CBe-
JeHU#, onmyOJIMKOBaHHBIX Ha ENWHOM moprane rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
(pyHkuMif), B 4acTH, Kacarouieiicsi CBeAeHH, OTCYTCTBYIOIMX B EnnHoil cucreme unentuduka-
[IUH 1 ayTeHTH()UKAINY;

BO3MOXXHOCTh BEPHYTBCS Ha JIF0OOH M3 ATANOB 3aMOJHEHUS AJIEKTPOHHON (POpMBI 3ampo-
ca 0e3 rmoTepu paHee BBeJIEHHOW MH(OpMaLINK;

BO3MOXXHOCTh JIOCTyTa 3asBUTEeNsl Ha EnnHOM moprane rocyaapCTBEHHBIX M MYHUIIU-
NalbHBIX ycayr (QyHKIUI) K paHee MOJAaHHBIM UM 3alpocaM B T€YEHHE HE MEHEee OJIHOTO roja,
a TaKKe YaCTUYHO c(hOpMHUPOBAHHBIX 3aIIPOCOB - B TEUEHHE HE MEHEE 3 MEeCSAILIEB.

CdopmupoBaHHBI U MOAMUCAHHBIA 3alIpOC U UHBIE TOKYMEHTHI, YKa3aHHbIE B IYHKTE
2.7.1, 2.7.2 Hacrosiiero AJIMHHACTPATHBHOTO PETJIaMeHTa, HEOOXOIMMBIE IS PEAOCTABICHHUS
rOCYy/IapCTBEHHOW YCIyTW, HAIlpPaBJISIFOTCS B OpraH MECTHOIO CaMOYIIPaBJIEHHUs MOCPEACTBOM
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Enunoro mopTraina rocy1apcTBEHHBIX U MYHUIIMIIATBHBIX YCIYT (QYHKIUN).

4) Tlpuem u perucTpaiys opraHoM (OpraHu3alueil) 3anpoca U UHBIX JOKYMEHTOB, HE00-
XOJMMBIX JJIsl IPEOCTABICHUS MyHUITUIIAILHON YCIIyTH.

AJIMUHHUCTpAIsl CeNbCOBETa OOECIEYMBAET NPUEM JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEOCTaBICHUS] MYHUITUIIATIBHON YCITYTH, M PETUCTPALIMIO 3aIIPOCa B COOTBETCTBUU C ITYHKTOM
3.2.3.2 AIMUHUCTPAaTUBHOTO PETJIAMEHTA;

5) Ilonydenue cBejeHU O XOZ€ BBINOJIHEHHS 3a1poca.

3asBUTENb UMEET BO3MOKHOCTh IOJYy4eHHUs MH(OpMAIMKM O XO0Je NMPEJOCTaBICHUS MY-
HUILMINAIBHOMN yCITyTH.

WNudopmanus o xoJe NpeocTaBIeHNsT MyHULIMIAIbHON YCIIYTH HalpaBiIgeTCs 3asiBUTE-
JIF0 OPraHOM MECTHOI'O CAMOYIPABJIEHMS B CPOK, HE NMPEBBIIAIONINI 0HOrO paboyero JHs IOo-
CJIe 3aBepILIEHMSI BHIIIOJHEHUSI COOTBETCTBYIOLIETO EHCTBUS, Ha aJIpec AIEKTPOHHON OYTHI I
C MCIIOJIb30BaHMEM cpeAcTB EnnHOro moprajna rocylapcTBEHHBIX U MYHUIMNAIbHBIX YCIYT
(pyHKUMiT) IO BEIOOPY 3asIBUTEIIS.

IIpu npenocTaBieHMM MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOM (opme 3asBUTENIO Ha-
HpaBJseTCs:

a) yBEeJIOMJICHME O 3allMCH Ha IpUEeM B OpraH (OpraHu3alMio) WIK MHOIO(YHKIIMOHAI b-
HBIN IIEHTp, COJIepIKaIee CBEACHUS O AaTe, BDEMEHH U MECTE MPHEMa;

0) yBeIOMIIEHHE O TIPUEME M PETUCTPAIMU 3aIPOCa U MHBIX TOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIPEJIOCTABIICHUS YCIIYTH, COJIEpIKalllee CBeIeHHU O (akTe MpreMa 3ampoca U JTOKyMEHTOB,
HEOOXOIUMBIX Ul MPEAOCTaBICHUS YCIYTH, U Hayaje MpoLeaypbl IPeJOCTaBIEHUS YCIyTH, a
TaKXe CBEJCHHS O JIaTe ¥ BPEMEHH OKOHYAHMS MPEIOCTABICHUS YCIYTH TNOO MOTUBUPOBAHHBIHI
OTKa3 B IIPHEME 3aIpOca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS IPEJOCTABICHUS YCIYTH;

B) YBEJOMJICHHE O Pe3ybTaTaX pacCMOTPEHUS JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOC-
TaBJICHUS YCIYTH, COJIEPIKaIlee CBEACHUS O MPUHITHHU MOJIOKUTEILHOTO PEIICHHsSI O MTPEJOCTaB-
JICHUW YCIYTH ¥ BO3MOXXHOCTH TMOJYYHTH PE3YbTaT MPEAOCTABICHHUS YCIYTH JTHOO MOTHBHPO-
BaHHBIN OTKa3 B MPEJIOCTABICHUN yCITYTH.

6) [TonyuyeHue pe3ysbTara MPeIOCTABICHUS TOCYAapPCTBEHHOM YCITyTH.

B kauecTBe pe3ynbTara HMpeoOCTaBlIEHUS] TOCYAAPCTBEHHOH YCIYyTH 3asBHUTENb 10 €ro
BBIOOpY BIIPaBE MOJTYUUTh:

a) BBIMUCKY U3 PeecTpa 00bEKTOB MyHULIMNIAIILHOW COOCTBEHHOCTH (OpME IEKTPOHHO-
ro JOKYMEHTAa, MOJMUCAHHON YIOJTHOMOUYEHHBIM JOJKHOCTHBIM JIMIIOM C UCIIOJIb30BaHUEM YCHU-
JICHHOM KBaJIM(pUIMPOBAHHON 3JEKTPOHHON MOANUCH nocpeacTBoM ExnHoro moprana rocyaap-
CTBEHHBIX M MyHULMIAIBHBIX YCIYT ((DyHKIMIT);

0) BbIKCKY U3 PeecTpa 00beKTOB MyHUIMIIAIBHON COOCTBEHHOCTH Ha OyMa)XHOM HOCH-
TeJIe B OpraHe MECTHOr0 camoyInpasieHus uinu B MOII;

B) BBINUCKY U3 PeecTpa 00bEeKTOB MyHHIIMIIATBHON COOCTBEHHOCTH Ha OyMa)XHOM HOCH-
TeJie, HallPaBJICHHYIO MOYTOM Ha YKa3aHHBIN B 3asBJICHUH aJipec JIM0O0 Ha TUYHOM MIpHUEME.

7) Jocynebnoe (BHecyneOHOE) 0OKaloOBaHWE pEUIEHWH W JACUCTBUM (Oe31eiCcTBHS)
opraHa (opraHu3aluu), JOHKHOCTHOTO JIMIIA OopraHa (OopraHu3amuu) Ju00 ToCyJapCTBEHHOTO
WIA MYHUIIMITAJTIBHOTO CITYXKAIIETo.

B nmemsx mpenocraBieHuss yciayr OpraH MECTHOIO CaMOyIMpaBlieHHs oOecreuynBaeT
BO3MOXXHOCTh JUTSI 3asiBHTENSI HANPaBUTh JKAIO0y Ha pEUIeHHs, ACUCTBUS WM Oe3eiicTBhe
JOJIKHOCTHOTO JIMIIAa OPraHa MECTHOT'O CaMOYTIPaBJIeHMsI, IPEIOCTABISIONIET0 MYHUIIUTATBHYIO
YCIyTy, B TOM YHCJIE TIOCPEACTBOM EMMHOTO mopTana rocy1apcTBEHHBIX M MYHHUIIUITATBHBIX YC-
ayr (pyHK1MIT) B COOTBETCTBHHU € pa3aenoM V AIMUHUCTPATUBHOTO perjlaMeHTa.

2.18.3. AjnMuHHCTpanms CelibcOBeTa OOeCIeYrBaeT BO3MOXKHOCTD TIOJIYYSHHUS U
KOTIMPOBAHUS 3aABUTEISIMH Ha O(QUIIMATIFHOM HHTEPHET-CaliTe aIMHHHCTPAIIMN CEIbCOBETa, a
Takke Ha EauHOM mopraie TocyZapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr ((QyHKImil) dopm
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3aSBJICHUN W WHBIX JTIOKYMEHTOB, HEOOXOJMMBIX JUISl MOJYYCHUS MYHHIIMITAILHOW YCIyTH B
AJIEKTPOHHOM BUJIE.

2.18.4. OOpaieHue 3a MOITy4eHUEM MYHHUIMIIAIBHON YCIYTH W MPEIOCTaBICHHE MYHH-
LUIAIBHON yCIyTH MOTYT OCYILECTBIIATHCS C UCIOJIb30BAHUEM DIEKTPOHHBIX JIOKYMEHTOB, OJ-
NUCAHHBIX JIEKTPOHHON MOAIMKUCHIO B COOTBETCTBHH C TpeOboBaHUsAMH DeepaibHOro 3aKOHa OT
06.04.2011 Ne 63-®3 «O0 >neKTpoHHOH moanuck» U TpedoBanusMu DepepaabHOrO 3aKOHa OT
27.07.2010 Ne 210-®3. IIpu obparieHun 3a MOJyYEHUEM MYHHUITUTIATBHOW YCIYTH JOMYCKASTCs
UCIOJIb30BaHUE MPOCTOM SJIEKTPOHHON MoANMCH U (WJIM) YCUJICHHOW KBaJU(UIMPOBAHHOMN
3IEKTPOHHOU MOJIITUCH.

Omnpenenenue ciydaeB, IMPU KOTOPBIX JOMYCKAETCsl HCIOJIb30BAHHE COOTBETCTBEHHO
MIPOCTOM AJICKTPOHHOU IMOANUCH WM YCUJIEHHON KBAIM(UIIMPOBAHHOMW SJIEKTPOHHOM MOJIUCH,
ocyliecTBisieTcss Ha ocHoBe [IpaBui ornpeneneHus: BUAOB 3JIEKTPOHHOM MOAMKMCH, UCIIOJIb30Ba-
HUE KOTOPBIX JOIMYCKAEeTCs MPU OOpalIeHUH 33 MOJy4YE€HUEM rOCYAapCTBEHHBIX U MYHUIUIAIb-
HBIX YCIYT, YTBEpXACHHbIX MocTaHoBieHueM I[IpaButensctBa Poccuiickoit denepauuu oT
25.06.2012 Ne 634. I[IpaBuia KCIOJNIB30BAHUSA YCHIIEHHOW KBaIU(DUIIMPOBAHHON MOIIUCH MPU
oOpallleHny 3a TMOJy4eHHEeM MYHHIIMIIAIBHOM YCIYT'M YCTaHOBIEHBI MOCTaHOBJIeHHEeM [IpaBu-
tenbcTBa Poccuiickoit denepanuu ot 25.08.2012 Ne 852 «O6 yrBepxkaenun IpaBun ucnonb3o-
BaHUsl YCUJICHHOW KBaJM(ULMPOBAHHOMN 3JIEKTPOHHOM MOANKUCH IIPHU OOpAIllEHUHU 32 MOJIy4YEHHU-
€M roCyJapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT U O BHECEHUH M3MeHeHus B [IpaBuia pa3pabot-
KU W YTBEPXKICHHUS aJIMUHUCTPATHUBHBIX PETJIAMEHTOB IMPEAOCTABIICHUSI TOCYJaPCTBEHHBIX YC-

Y.

III. CocraB, mocienoBaTeabHOCTh M CPOKH BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD,
TpeOOBaHMS K MOPSAKY UX BBHITIOJIHEHHS, B TOM YUCJIE€ OCOOCHHOCTHU BBITIOJIHEHUS aIMUHUCTpa-
THUBHBIX TIPOLIETYP B AJIECKTPOHHOU (popme

bnok-cxema mpemocTaBieHus] MyHHIUTIAIBHOW YCIYTH MPHUBEICHA B MPHIIOKEHUH 5 K
HacTosIeMy AJIMUHUCTPATUBHOMY PEIrJIaMEHTY.

3.1. Onucanue nocne0BaTeIbHOCTH JEMCTBUM MPH MPeTOCTaBICHUH MYHHMIUINAIbHOM
YCITYTH.

IIpenocraBieHne MyHUIIUIATBHON YCIYTH BKIIIOYAET B ceOsl ClEAyIOUIMe aJIMUHHUCTpa-
TUBHBIE MPOLIEYPHI:

1) npuem 3ampoca (3asiBJI€HHS) U JOKYMEHTOB, UX PETUCTpAIMs;

2) paccCMOTpEHHE U MPOBEPKa 3ampoca (3asiBJICHUs) U TOKYMEHTOB, MOATOTOBKA Pe3yib-
TaTa MPeJOCTaBIECHUS MyHUIMIIATBHOMN yCIyTH;

3) MpHUHATHE PELIeHUs O MPEJOCTABICHUH MM 00 OTKa3e B MPEIOCTABICHUHU MYHMIIH-
NaJIbHOW YCIyTH, MHPOPMUPOBAHUE M BbIJaua pe3ysbTaTa MPeJOCTaBICHUS MYHULUNAIbHON
yCIIyTH;

3.2. [Ipuem 3ampoca (3asiBICHUS) U JOKYMEHTOB, UX PETHUCTPAIIHS.

3.2.1. IOpuanveckue (HakThl, SBISIOMIAECS OCHOBAHHEM I Hadala aJIMHUHUCTPATUBHOM
TIPOIIETYPHI.

OcHoBaHHMEM Ui Havaja TPEAOCTABICHHUS MYHHUIMITAIHHON YCIYTH SBISETCS JIMYHOE
oOpailieHue 3asBUTENS B aIMUHUCTPALIMIO. CEJILCOBETA C 3alPOCOM (3asiBIICHUEM) U JIOKyMEHTa-
MU, HEOOXOIUMBIMHU ISl TTOTyYSHHUST MYHUITUTIAIBHON YCITyTH, THOO HampaBJeHHe 3ampoca (3a-
SIBTICHHS) 1 HEOOXOMMBIX TOKYMEHTOB B 2JIMUHUCTPAIIMIO CEITBCOBETA C UCTOJIH30BAHNEM TTOU-
TOBOM cBsi3H, uepe3 M®I] unu B s1exkTpoHHON hopMe C MCIoNb30BaHueM ExmHoro moprana ro-
CyIapCTBEHHBIX M  MYHHUIMOAIBHBIX  YCIYT (pyHKIHIT) B MH(OPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTn «HTepHeT».
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3.2.2. CBeneHust 0 JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJIHEHHE AMHHUCTPA-
TUBHOT'O IEUCTBHUS, BXOJSIIETO B COCTAB aIMUHUCTPATUBHOMN MPOLIETYPHI.

IIpuem 3asBieHUs U JOKYMEHTOB, UX PErHCTpalsl OCYLLECTBIISIETCS CIIELUATNCTOM

aJIMMHMCTPAIIMK CEJIbCOBETa, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALIMIO 3asABJICHUs (Ja-
JIe€ — «CIICLIUAIIUCTY).

3.2.3. ConepxaHue aJIMUHUCTPATUBHOTO JCWCTBUS, BXOISIIETO B COCTaB aAMHUHUCTPA-
TUBHOM MPOIIEyphl, MPOJOIKUTENBHOCTD U (MJIM) MAKCUMAJIbHBIN CPOK €r0 BBIITOJIHEHUS.

3.2.3.1. IIpu nuyHOM OOpaIeHuu 3asBUTENS JIMOO TIPH HAIPaBJICHUU 3ampoca (3asBie-
HUS) TIOYTOM CHEIHANIMCT, OTBETCTBEHHBIA 3a MPHUEM M PEruCTpalMio 3ampoca (3asBieHUsi) o
MPEIOCTaBIEHUU MYHUIIMTIATBHON YCIYTH U JOKYMEHTOB, IPU IIpUeMe 3arpoca (3asBieHus):

1) ycranaBnuBaeT npeaMeT oOpalleHus, JUYHOCTD 3asiBUTEINS (IOJTHOMOYHS MPEACTaBU-
TSl 3asIBUTESA);

2) mpoBepsieT MPaBUILHOCTH OGOPMIICHMS 3asBJICHHS M KOMILJIEKTHOCTh IpEICTaBJICH-
HBIX JOKYMEHTOB;

3) obOecnieunBaeT BHECEHHUE COOTBETCTBYIOIIEH 3alHMCU B KYpHAJl PETUCTPALUU C yKa3a-
HUEM JIaThl IpUeMa, HOMepa YBEIOMJICHUS, CBEJICHUI O 3asBUTEIE, UHBIX HEOOXOAUMBIX CBEe-
HUI B COOTBETCTBUU C TOPSIKOM JIEJIOMPOU3BOICTBA HE MO3HEE JIHS MOCTYIUICHHS 3asBJICHUS B
OpraH MECTHOT'O CaMOYIIpaBJICHHUS;

4) moyry4aet MMCbMEHHOE COTJIaCHe 3asBUTENSI HA 00pabOTKY ero MepcoOHaIbHBIX JaHHBIX
B COOTBETCTBUU C TpeboBanmsimu PDenepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O mepco-
HaJIbHBIX JaHHBIX». B ciydae mogauu 3asBieHUd U JOKyMEHTOB yepe3 M®L] 3asButens nomoJ-
HUTEIBHO aeT cornacue M®IL] Ha 00paboTKy ero nepcoHaIbHbIX JaHHBIX.

ITo 3aBepIeHUIO IpHEeMa JOKYMEHTOB MIPU JIMYHOM OOpaIlleHHH CTIEHUATHUCT GOPMHUPYET
pacnucKy B IpHeMe JTOKYMEHTOB. B pacnucke ykas3blBaeTcsi HOMEp 3ampoca (3asBieHMs), JaTa
perucTpaluu 3asBIICHUS, HAUMEHOBAaHUE MYHHUIMIAIBHOM YCIyrd, IEpPeueHb JOKYMEHTOB,
IPEJICTABICHHBIX 3asBUTENIEM, CPOKU MPEIOCTABICHUS YCIYTH, CBEACHHS O CHEIUAINCTEe, IPU-
HSIBIIETO JIOKYMEHTHI M MHBIC CBEJICHUS, CYIIECTBEHHBIE I TPEAOCTABICHHSI MyHUITUTIATIEHON
yeayru. Pacnincka gopmupyercs B JBYX 3K3eMIUIIpax, 00a 3K3eMIUIspa MOANUCHIBAIOTCS CIe-
[IUAJIUCTOM U 3asBUTENIEM, OJIUH SK3EMIUISp MepeaeTcs 3asBUTEIN0, BTOPOM OcTaeTcs B AIMU-
HUCTpaluu cenbcoBera. [Ipu oOpalieHnn 3asiBUTENS MOYTON paclUCKa B IpHeMe JOKYMEHTOB He
dbopmupyercs.

[Tpu nuyHOM OOpallleHUH 3asBUTENb B MpaBe MO COOCTBEHHOW MHMIIMATHBE NpPEICTaB-
JSITh KOIMH JJOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSJIKE.

B cnywae, ecnu mpencTaBiieHHbIE 3asBUTENEM JJOKYMEHTHI HE 3aBEpEHBbl B YCTAaHOBJICH-
HOM MOpSAKE, OTHOBPEMEHHO C KOMHUSAMHU JOKYMEHTOB NPEABSABISAIOTCS UX OpUrHHaibl. Komus
JIOKYMEHTa I10CJie NPOBEPKU €€ COOTBETCTBHS OPUTMHAILYy 3aBEPSETCs JULOM, NMPUHUMAIOLINM
JOKYMEHTHI. [Ipy TMYHOM MpeaocTaBlIeHu JOKYMEHTa CBepKa MPOU3BOAUTCS HEMEJIEHHO, T10-
CJIe Yero MOJIMHHUKHN BO3BPAILIAIOTCS 3asIBUTEIIO JIUIIOM, TIPUHUMAIOLIUM JJOKYMEHTHI.

3.2.3.2. Tlpu oOpamiennn 3asBuTens depe3 EAWHBIN mopTan rocyJapCTBEHHBIX U MyHH-
IUIANBHBIX YCIYT ((pyHKINI) IEKTPOHHOE 3asiBI€HUE, 3all0JIHeHHOe Ha EnquHoM mopTaie rocy-
JApCTBEHHBIX M MYHUIIMITATBHBIX YCIYT ((QYHKIHMIT) B COOTBETCTBUU C MOAITYHKTOM 3 ITYHKTa
2.18.2 AIMHMHHCTPAaTUBHOTO pErJIaMeHTa, mepenaercs B EnuHyro MHPOPMAIMOHHYIO CHCTEMY
AdnTaiickoro Kpasi Ipe10CTaBIe€HUS FOCYIapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT B JJIEKTPOHHON
dopme (nanee — EVC).

[Tpu nmosmyueHuu 3amnpoca B 3JIEKTPOHHON (popMe B aBTOMAaTHUYECKOM PEXUME OCYIIECTB-
nsieTcst QOpMaTHO-JIOTMUECKUN KOHTPOJIb 3a1poca.

Crneunanuct, oTBeTCTBEHHBIN 3a paboty B EMC, npu o6pabotke noctynusmero B EVMC
AIIEKTPOHHOT'O 3asBJICHUSI:
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1) ycranaBnuBaeT mpeaMeT oOpalleHus, THYHOCTD 3asBUTENS (TIOJIHOMOYHUS TPEACTaBU-
TEJIsl 3asIBUTENA);

2) mpoBepsieT MPaBMWIBHOCTh O(OPMIICHHUS 3asBJICHUS U KOMIUIEKTHOCTH IPEICTaBJICH-
HBIX JJOKYMEHTOB;

3) obecrieunBaeT BHECEHNUE COOTBETCTBYIOIICH 3alMCH B JKypHAJ PErHCTPAllUH C yKa3a-
HHUEM JIaThl IPUEMa, HOMEpa 3asBJICHUS, CBEJCHUN O 3asBUTENE, MHBIX HEOOXOAUMBIX CBEACHUI
B COOTBETCTBUH MOPSAAKOM JEJIIONPOU3BOCTBA HE MTO3JHEE THS IOJyUEHUS 3asBICHUS.

ENC aBromaruyecku GopMHUpYET MOATBEPKIACHUE O PETUCTPALlMK 3asiBICHUS U HAIlpaB-
JsieT 3asBieHue B «JInuHblil kKaOuHeT» 3asBuTeNs Ha EnnHOM moprane rocyiapcTBeHHBIX U My-
HULUATMIAJIBHBIX YCIyT (PyHKINN).

HNudopmupoBaHue 3asBUTENS O €r0 PErHCTPAlMOHHOM HOMEpE MPOUCXOAUT Yepe3 JI-
HbII KabuHeT EnuHoro nopraia rocyAapcTBEHHbIX 1 MyHULIMIAIBHBIX YCIYT (QyHKIMI).

[Tocne npuHATHA 3anpoca 3asgBUTENA JODKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha IIpe-
JIOCTaBJIEHUE MYHUIIUIAIBLHON YCIIYyTH, CTaTyC 3allpoca 3asBUTENs B JUYHOM KabuHere Ha Exu-
HOM TIOpTajie TOCYAapCTBEHHBIX U MYHUIMNAIBHBIX yCIyr (QpyHKLUMI) 0OHOBIsSETCA A0 cTraTyca
«TIPUHATOY.

[Tocne perucrpanuu 3anpoc HalpaBJIeTCA B CTPYKTYPHOE IOAPA3EIEHUE, OTBETCTBEH-
HO€ 32 IIPEIOCTABICHNE MyHULIMIIAJIBbHON YCIYTH.

3.2.3.3. Ilpu obOpamenun 3asBurens uepes ML, cnenmanuct MLl npuHUMaeT T0Ky-
MEHTBI OT 3asBUTEINIS U NIEPENACT B aIMUHUCTPAIMIO CEIbCOBETA B MOPSAKE U CPOKH, YCTAHOB-
JICHHBIE 3aKJIFOYCHHBIM MEXy HUMH COIVIAIIEHUEM O B3aMMOJICHCTBUM.

3asBuTENb B MpaBe MO COOCTBEHHOW MHMIMATHBE mpeactaBiath B MOI[ xomuu 1oxy-
MEHTOB, 3aBEPEHHBIX B YCTAHOBIICHHOM IIOPSIJIKE.

B cnydae, ecnu 3asBUTENIEM IIPEACTABICHBI KOIIMU JOKYMEHTOB, HE 3aBEPEHHBIC B yCTa-
HOBJICHHOM IIOPSIJIKE, OJTHOBPEMEHHO € KONMSAMHU JTOKYMEHTOB INPENBABISIOTCS UX OPHUTHMHAIIBI.
CBepka NpoOU3BOAMTCS B MPUCYTCTBUU 3asBUTENS HE3aMEJIUTENBHO, MOCIE YETro MOAJUHHUKU
BO3BPAILAIOTCS 3aSBUTEIO JINIIOM, IPUHUMAIOIIUM JOKYMeHThI. Konus qokymeHTa mocie mpo-
BEPKHU €€ COOTBETCTBUS OPUTMHAILY 3aBEPSIETCS JULOM, IPUHUMAIOIUM AOKYMEHTHI. [Ipn aTOM
M®II rapanTupyeT NOJIHYIO0 HAEHTUYHOCTD 3aBEPEHHBIX UM KOIMI OpUTrHHAIaM JTOKYMEHTOB.

Crienpanuct opraHa MECTHOI'O CaMOYIpPaBJIE€HHUS, OTBETCTBEHHBIN 3a MPUEM U PETUCTpa-
W0, TPUHUMAET 3asBJICHUE U MaKeT JOKyMeHTOB u3 M®I[ u peructpupyer ux B )KypHaje pe-
TUCTpPALU HE MTO3HEE THS MOCTYIUICHUS 3asBJICHUS B OPIaH MECTHOTO CaMOYITPaBJICHHUS.

3.2.3.4. Tlocne perucTpauuu 3asBJI€HUSI CHEIUAIUCT, OTBETCTBEHHBIN 3a MIPUEM U PEru-
CTPALUIO 3asBJICHUs, IIEPEIAET 3asBJICHUE C JOKYMEHTAMU PYKOBOAUTEIO OpraHa MECTHOIO ca-
MOYIIPABJICHNUs, KOTOPBIM Ha3HAYAET CIIELUAINCTA, OTBETCTBEHHOI'O 32 PACCMOTPEHHUE 3asIBJICHUS
U MIPWJIOKEHHBIX K HEMY JIOKYMEHTOB (Jlajiee — «yIOJTHOMOYEHHBIN CHEUAIUCT»), B COOTBETCT-
BHUH C €r0 JOJDKHOCTHOM MHCTPYKLIUEH.

B teuenue ogHOro 1HA, CIAENYIOMIETO 32 JHEM MOCTYIUIEHUS 3amnpoca (3asBIeHUs) U MPH-
JlaraeMbIX TOKYMEHTOB, 3asIBUTEII0 BpydaeTcsl (HampaBIiseTcsl) yBEeIOMIIEHHE O MpUeMe 3amnpoca
(3asBJIEHUS) K PACCMOTPEHHUIO.

3.2.4. Pe3ynbTaToM HCIIOTHEHHSI ]MHHUACTPATHBHOMN POLIEAYPHI SBISETCS:

1) IIpu mpenocTaBieHUH 3asBUTENIEM 3ampoca (3asBICHMS) JIUYHO (HANpaBJIEHUH JIOKY-
MEHTOB IOYTOW) — TpPUEM, PEerucTpauus 3amnpoca (3asBICHUs) U TMPHIAraeMblX JOKYMEHTOB.
MakcuMalIbHBIN CPOK BBINOJIHEHUS JCHCTBUN aIMHUHUCTPATUBHOW mporeaypbl — 30 MHHYT C
MOMEHTA 10/1a4M B aIMUHHCTPALIMIO CEJIbCOBETA 3arpoca (3asiBIEHHs) ¢ KOMIUIEKTOM JOKYMEH-
TOB.

2) Ilpu mpenocTaBieHUN 3asBUTENIEM 3arpoca (3asBieHus) yepe3 EnuHblil mopran rocy-
JTAPCTBEHHBIX W MYHUIMNAIBHBIX ycIyr (QyHKIMI) — mpUeM U perucrpanus 3ampoca (3asiie-
HUS) U TOKYMEHTOB 3asBUTEJIS U YBEIOMIIEHHE O perucTpanuu yepes «JInmdnsiil kabuner» nuodo,
110 BBIOOpY 3asiBUTEIISA, HA AJIEKTPOHHYIO MOYTY MK myTeM HanpasieHuss CMC onoBemieHus.
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VYBenomieHue 3asBUTENS O MOCTYIJICHMM JAOKYMEHTOB B aJIMUHHUCTDALMIO CEIbCOBETA
OCYIIIECTBJISIETCS] aBTOMATUYECKU B COOTBETCTBUU CO BPEMEHEM PETUCTpALMM 3ampoca (3asBie-
HUs) Ha EquHOM moprane rocyapcTBEHHBIX M MyHHIMIIATBHBIX YCIyr (QyHKIuUi) (C TOYHBIM
yKa3aHUEM 4acOB U MUHYT).

YBenomIieHNE 3asIBUTEIS O PETUCTPAIIMH 3arpoca (3asBieHus ) yepe3 «JInuHbIii KabuHeT»
Ha EnuHOM nopTtaine rocy1apcTBEHHBIX M MyHHIMNANIbHBIX ycayr ((pyHKUMI) ocyliecTBiseTcs
aBTOMaTHuecku nocie BHeceHus B EVIC cBeneHuit o perucrpanuu 3amnpoca (3asBjIeHus).

3) Ilpu npenocTaBiaeHUu 3asiBUTENEM 3amnpoca (3asBieHust) yepe3 MOL — npuem u peru-
cTpauus 3amnpoca (3asBJCHHsS) U JIOKYMEHTOB, Ha3HAYCHHE YIOJHOMOUYEHHOI'O CIELUAINCTA.
MaxkcumanbHbIM CPOK BBINIOJIHEHUS AEHCTBUN aMUHHUCTPATUBHOW MPOLIEAYPHl — B TEUCHUE JHS
¢ MoMmeHTa npueMa u3 M®I] B aIMUHUCTpaIlUU CENbCOBETA 3asBJICHUS C IIPUIIATaEMbIMU JIOKY-
MEHTaMH.

3.3. PaccmoTpenue u mposepka 3ampoca (3asBiI€HHsS) U JOKYMEHTOB, IOATOTOBKA pe-
3yJIbTaTa NPEJOCTABIECHUS MyHULIUIIATbHON YCIYTH.

3.3.1. OcHOoBaHueM /I Hayajla UCIIOJIHEHHs! MIPOLelyphbl IPOBEPKH MakeTa JOKYMEHTOB
Ha KOMILUIEKTHOCTD SIBJISIETCS] HA3HAYEHUE CHENATINCTa a/IMUHUCTPALIMY CEJIbCOBETA.

3.3.2. YIIOTHOMOUYEHHBIH CHELUAINCT B TEUEHUE TpeX THEH cO AHS MOCTYIUICHHS K HEMY
3ampoca (3asBJICHMs) U IpUIaraéMbIX K HEMy JJOKYMEHTOB IPOBEPseT UX KOMIUIEKTHOCTh, HAJIH-
YK€ OCHOBAHMM JUIsl OTKa3a B IPEJOCTaBICHUY MYHULIMIIAJIBHON YCIYTH B COOTBETCTBUU C ITyHK-
TOM 2.11 AIMHUHUCTPATUBHOIO PETJIAMEHTA.

3.3.3. Ilocie paccMoTpeHUs 3armpoca (3asBJICHUS) U MPUIOKEHHBIX K HEMY JOKYMEHTOB,
YIIOJITHOMOYEHHBIN CHEIHMAINCT OCYIIECTBIISIET TOATOTOBKY IMPOEKTa BHIMHCKH u3 Peectpa 00b-
€KTOB MYHHIIMITAJIBHON COOCTBEHHOCTH, MO0 MPOEKTa YBEIOMIICHHS 00 OTKa3e B MPEIOCTaBIe-
HUU BbINUCKU U3 PeecTpa 00BEKTOB MyHMIMIIAIBLHOM COOCTBEHHOCTH M HAIPAaBIISET C IPUIIO-
KEHHBIMU JOKYMEHTaMM Ha COIJIACOBAaHUE YIOJHOMOYEHHBIM CIEUHMAIUCTOM aJMUHUCTPALUU
CEJIbCOBETAa B COOTBETCTBHUHM C MOPSAIKOM JI€JIONPOU3BOJICTBA.

[Tocne yero mpoekT BHIMUCKU U3 PeecTpa 00b€KTOB MyHUIIMIIAILHOM COOCTBEHHOCTH JIH-
00 MpOEKT yBelOMIIEHHs 00 OTKa3e B MPEJOCTaBICHUH BhIMMCKU U3 Peectpa 00bEKTOB MyHUIIH-
NaJbHOM COOCTBEHHOCTH HANPAaBISAIOTCS HA MOJNUCH [JaBe CEJIbCOBETA .

3.3.4. Pe3ynbraToM BBITOJHEHHS aJJMHHUCTPATHBHON MPOLEAYPHI SIBIISIETCS TOATOTOBKA
IpoeKTa BBIMUCKU U3 PeecTpa 00BEKTOB MyHHIMIIATbHON COOCTBEHHOCTH, JIMOO MPOEKTa yBe-
JIOMJIEHHUs1 00 OTKa3e B MPEIOCTaBIEHUH BHIMUCKU U3 PeecTpa 00beKTOB MyHHIIUIIANBHOM cOOCT-
BEHHOCTH C YKa3aHMEM MOTMBUPOBAHHBIX NMPUYMH OTKa3a. CpOK BBHINIOJHEHUS JaHHOW aJMUHMU-
CTPaTUBHOM MpOLEyphl HE JOJDKEH MIPEBBIIAT IISITH JHEH.

3.4. IlpunsTHe peleHus 0 NPeJoCTaBIeHUH WK 00 0TKa3e B MPEJOCTaBICHUN MYHULIH-
NaJIbHOW YCIyTH, MHPOPMHUPOBAHUE U BblJjaua pe3ysbTaTa MPEJOCTaBICHUS MYHHIUIAIbHOM
YCIIYTH.

3.4.1. OcHoBaHMeM JUIsl HayaJla aIMUHUCTPATUBHON MPOLEAYPHI IO MPUHATHIO PELICHUs
0 TpenocTaBieHnu (00 OTKa3e B MPEIOCTABICHUN) MYHHUIMIIAIBHON YCIyTU SBISIETCS MOCTYI-
JIEHWE [J1aB€ aJIMUHUCTPALIUU CENbCOBETA IOATOTOBJIEHHBIX YIOJHOMOYEHHBIM CHELMATUCTOM
U COTJIAaCOBAHHBIX YIOJHOMOYEHHBIMHU JIOJDKHOCTHBIMM JIMIIAMU MPOEKTa BHIMUCKU U3 Peectpa
00BEKTOB MYHULUIATBHON COOCTBEHHOCTH W NPUJIOKEHHBIX JOKYMEHTOB JHOO MpOEKTa yBe-
JOMJIEHUSI 00 OTKa3e B MPEIOCTABICHUN MYHHUIMIAIBHOW YCIYIM C yKa3aHWEM MOTHBUPOBAH-
HBIX IPUYUH OTKa3a.

3.4.1.1. 'naBa cenbcoBeTa paccCMaTPHUBACT MPEICTABICHHBIC JOKYMEHTBI, TOITHUCHIBACT
BBIMHCKY U3 PeecTpa 00beKTOB MyHHUIIMITAJIbHON COOCTBEHHOCTH JINOO yBeOMIIEHHE 00 OTKa3e B
MIPEIOCTAaBIIEHUH BHIMHUCKHU U3 PeecTpa 00beKTOB MyHULIUTIATBHON COOCTBEHHOCTH U HAIPABIISET
UX CHENUAINCTY aJIMUHUCTPALMM CEIbCOBETa. MaKCHUMalIbHBIA CPOK BBINOJHEHUS JEHCTBUN
JTAaHHOW aJIMUHUCTPATUBHOM MPOILEAYPHI HE JOJKEH IMPEBBIIIATH TPEX JHEH.
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3.4.2. ndpopmupoBaHre U BblJada pe3ysibTaTa MpeJoCTaBICHUs] MyHULIMIAIBHONW YCITy-
TH.

3.4.2.1. YIIOTHOMOYEHHBIN CIIEIUAIUCT HE MO3/IHEE OJHOTO JHS CO THS OCYIIECTBICHUS
aJMMHHMCTPATUBHBIX MIPOLEAYD, YKa3aHHBIX B MyHKTE 3.4.1.1 AIMUHUCTPAaTUBHOIO pPErIaMeHTa,
BBIJIACT WJIM HANpaBJSIET 1O afpecy, YKa3aHHOMY B 3asBIeHHH, nO0 yepe3 M®L] 3asBurento
BBINKCKY U3 PeecTpa 00beKTOB MyHUIMITAIBHON COOCTBEHHOCTH, MO0 yBeJOMIICHHE 00 OTKa3e
B [IPEI0OCTABJICHNUN BBIIUCKH U3 PeecTpa 00b€KTOB MYHUIIMNAIBHON COOCTBEHHOCTH C yKa3aHH-
€M Ha IIPUYHMHY 0TKa3a U BO3MOXKHOCTh 00KaJIOBaHUsI IPUHATOIO PELICHUS.

3.4.2.2. Ilpu obOpamienun 3asButels yepe3 EnuHplil mopTan rocyaapcTBEHHbIX U MYHHU-
UNATBHBIX yCcIyr (QyHKIMIT) yBe1oOMIIEHHE O IPUHATOM PEIIEHUN U 0 HEOOXOJUMOCTH SBUTHCS
3a MOJy4YeHUEeM pe3yibTara (yBeIOMJICHHE O CTAaTyce 3asBJICHMs) HAIPABIACTCS 3asBUTENIO B
«JInunplii kKabuHET» 3asBUTENs Ha EnMHOM mopraiie rocyJapCTBEHHBIX U MYHUIUIAIbHBIX YC-
ayr (byHKIMA) 1160, IO BEIOOPY 3asBUTEIISA, HA AJICKTPOHHYIO MOYTY WIJIM ITyTEM HaIlpaBiICHUS
CMC omnosenieHus.

B ciydae eciu JOKyMEHT, HOATBEPKAAIOLIMMA TOTHOMOYUS NPEACTaBUTENS (PU3UUECKOTO
WIN FOPUAMYECKOrO JIUIA, HAallpaBJIeHHbIN yepe3 Eaunblil nopTan rocyjapcTBEHHbIX U MyHHIIH-
HaJIbHBIX YCIyT (pyHKIMIT), HE 3aBepEeH B yCTaHOBIECHHOM 3aKOHOAATEIbCTBOM HOPS/IKE, Bblaua
pe3yabTata MyHUIIUTIAIBHONW YCIYTH OCYHIECTBISIETCA IO JIMYHOMY OOpPAIICHHIO 3asBUTENS C
IPEOCTaBICHUEM TIOUIMHHUKOB TaKOTO JIOKYMEHTa, CKAHMPOBAHHBIE KOIIMU KOTOPOTO HAIpaB-
JICHBI B AJIEKTPOHHOU (hopMe, ISt KX CBEPKU MEXKIY COOOH.

CBepka MpoU3BOJAUTCS HEMEUICHHO, TIOCIIE YeTo MOATMHHUKNA BO3BPAIIAIOTCS 3asBUTEIIO
YIIOJIHOMOYEHHBIM CIIeNUuaIMCTOM. KONy JOKYMEHTOB MOCJe MPOBEPKH MX COOTBETCTBHS OpH-
THHAJIAM 3aBEPSIETCsl YITOJIHOMOYEHHBIM CIIEIUAIHCTOM.

3.4.2.3. Tlpu mpenocTaBieHNH MYHHIMNAIBHON yciayru depe3 ML agmuamMCcTpanms
CEJIbCOBETA :

1) B cpok, ykazaHHbIil B myHKTe 3.4.2.1 AJMHHUCTPATUBHOTO pPErjaMeHTa, HANPABIISICT
pelieHre o0 MPeIOCTaBICHWH WM 00 OTKa3e B MPEJOCTABICHUM MYHHIUIAIBHOW YCIYTH B
M®ILI, koTopslif cCOOOIIAET O MPUHATOM PELICHUN 3asSBUTENIO U BBIIAET COOTBETCTBYIOLIUI J10-
KYMEHT 3asiBUTEN0 Ipu ero odpamenuu B ML (mpu oTMeTKe B 3asBIEHUU O MOJTY4YEHUH pe-
3ynbrara yeayru 8 MOLI);

2) B CpPOK, yKa3aHHbII B myHKTe 3.4.2.1 AJMUHHCTPATHBHOTO PErIaMEeHTa, COOOIIaeT 0
IOPUHATOM DPELICHUU 3asBUTENI0 U BBIIAET COOTBETCTBYIOIIMM JOKYMEHT 3asBUTEINIO MPU €ro
JUYHOM OOpalieHuy 00 HaIpaBisieT MO aApecy, YKa3aHHOMY B 3asiBJICHUH, a TAK)Ke HaIlpaBIs-
er B M®L] yBenomiieHue, B KOTOPOM PacKpbIBaeT CyTh PELICHHs], IPUHATOrO MO OOpALIEHHUIO,
yKa3bIBAET J1aTy NPUHATHUS pelieHus (IpU OTMETKE B 3asBJICHUU O MOJTYYEHUHU YCIYTH B aJIMU-
HUCTpAIIUU CEJIbCOBETA .

3.4.2.4. 3asBUTENIO MEPENAOTCS JOKYMEHTHI, OJrOTOBICHHbIE aJIMUHUCTpAIUEN Cellb-
COBETA MO pe3yabTaTaM IMPeJOCTaBICHUSI MyHUIIMTIAIBHON YCIYTH, a TaK)Ke JOKYMEHTBI, Mo/ijIe-
Kalre BO3BPATy 3asiBUTEIIO 110 3aBEPIICHUIO IPEOCTABICHUS YCIYTH (TIPH HATWYHH).

3.4.3. Bpitaua JOKyMEHTOB MPOU3BOAMTCS 3asBUTEIIO, JTUOO TOBEPEHHOMY JIUILY 3asiBH-
TEJS TIPU TPEAbSBICHHN TOKYMEHTa, YIOCTOBEPSIONIETO JIMYHOCTh, a TaKXKe JOKYMEHTa, T0/I-
TBEPIKAAOIIETO TTOJHOMOYHS IO TTOJYYEHHUIO JJOKYMEHTOB OT MMEHH 3asBUTENs (sl TOBEpEH-
HBIX JIUIT).

[Tpu BBITaYE TOKYMEHTOB 3asBUTEINb JIaeT PACIIUCKY B TIOIYYEHHUH TOKYMEHTOB, B KOTO-
pOH YKa3bIBAIOTCS BCE JOKYMEHTHI, TIepeIaBaeMbIe 3asBUTEITIO, JIaTa Iepelaun JOKYMEHTOB.

3.4.4. Pe3ynbTaToM BBITIOTHEHHS QJIMAHUCTPATHBHOM MPOIETYPHI SBISIETCS:

PesynmpTaTroM BBIONHEHUS aJIMUHUCTPATHBHOW TPOLEAYPHI SBISETCS HaIpaBICHUE
(BpydeHue) 3asiBUTEIN0 BBIMHCKU U3 PeecTpa 00bEKTOB MYHUIIMIAIBHOW COOCTBEHHOCTH JHOO
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yBeIOMJICHHsI 00 OTKa3e B BblJaue BBIMUCKU U3 PeecTpa 00bEKTOB MyHHUIMIAIbHON cOOCTBEH-
HOCTH.

IV. ®opMbI KOHTPOJIS 32 UCLIOTHEHUEM A IMUHUCTPATUBHOIO perjlaMeHTa

4.1. KoHTpoJb 32 IpeAOoCTaBICHHEM MYHHUIIMIIAIBHON YCIYTH OCYIIECTBiIseTcs B (popme
TEKYILLEro KOHTPOJIS 3a COOIIOACHNEM U UCIIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIA-
MU aJMHUHUCTPAIMU CEJIbCOBETA MOJOXKEHUNH AIMHHUCTPATUBHOIO PErjIaMEeHTa, MJIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK MOJIHOTHI M Ka4eCcTBa MPEAOCTaBICHUS] MyHULIUIIAIBHON YCIYyTH.

4.2. TlopsaoK OCYIIECTBICHUS TEKYLIEro KOHTPOJIA 3a COOJIOAEHUEM M HCHOJHEHHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMM JIMLAMM TOJO0XKEHUH AJMHHUCTPATUBHOIO perjiaMeHTa M
UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MY-
HULMNAIBHOHN YCIIyTH, a TaKXKe 3a MPUHATHEM pEIIEHUIl OTBETCTBEHHBIMH JOJKHOCTHBIMU JIU-
[JaMH OCYLIECTBIISIETCS [J1aBOW aIMUHHUCTPALIUK CEIbCOBETA.

4.3. Ilopsiok ¥ NEepUOJMYHOCTh MTPOBEACHNUS IJIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK I0JI-
HOTBHI ¥ KayecTBa MPEJOCTABICHUS MYHHUIMIAIbHON yCIyrd, B TOM YUCIE MOPSIOK U (POPMbI
KOHTPOJIS 3a MOJIHOTOM M KaueCTBOM €€ MPEJOCTaBJICHHUs, OCYLIECTBISETCS COOTBETCTBEHHO Ha
OCHOBaHUU €XKET0JIHbIX IUIAHOB Pa0OTHI U 110 KOHKPETHOMY O0pallleHUIO.

[Ipu exeroHoON IUTAHOBOU IIPOBEPKE PACCMATPUBAIOTCS BCE BOIIPOCHI, CBSI3aHHBIE C IIPEIOC-
TaBJICHUEM MYHULUNAIBHOM yCIyru (KOMIUIEKCHBIE MPOBEPKU) WM OTJIENIbHBIE BOIPOCHI (TeMaTu-
YECKHE MTPOBEPKH).

Jlyig nipoBe/ieHUs] TPOBEPKHU IOJHOTHI M KauecTBa IPEJOCTAaBIECHUS MYHULIUIIATbHON yC-
ayru HOpMUPYETCS KOMHCCHS, COCTaB KOTOPOI yTBEP)KJACTCs [JIABOM aIMUHHCTPAIIMH CEIbCO-
BeTa.

PesynbTarsl gestensHOCTH KOMHCCUU O(QOPMIISIIOTCS B BHAE AKTa MPOBEPKHU MOJTHOTHI U
KauecTBa MPEAOCTABICHUS] MYHUIIUIIATLHON YCIyTHu (fanee — AKT), B KOTOPOM OTMEYAIOTCS BbI-
SIBIICHHBIE HEJIOCTAaTKU U TMPEUIOKESHHS TI0 UX YCTPAHEHHUIO. AKT IMOJITUCHIBAETCS YJe€HAMHU KO-
MHUCCHH.

4.4. OTBETCTBEHHOCTh MYHUILIMMIAJIIBHBIX CIYKALUX OpPraHa MECTHOTO CaMOYIPABICHUS
AnTaiicKkoro Kpast 1 MHBIX JTOJDKHOCTHBIX JIMII 32 PeUIeHHs U JaelcTBus (Oe3aeiicTBre), IpUHU-
MaeMbIe (OCYIIECTBISIEMBIE) B XO/€ MPEAOCTABICHNUS MyHUITUTAIBHON YCIIYTH.

[To pe3ynbraTaM NpOBEAEHHBIX ITPOBEPOK, B CIydac BbIABICHUS HAPYLICHUN IIPaB 3asBU-
TEJIeH, OCYIIECTBISAETCS NPUBJICYECHNE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTU B COOTBETCTBUHM C 3a-
KoHozarenbcTBOM Poccuiickoit denepanuu.

[IepcoHanbHas OTBETCTBEHHOCTh JOJKHOCTHBIX JIML aAIMUHUCTPALIMU CEJILCOBETA 3aKpe-
TUISIeTCS B MX JOJDKHOCTHBIX MHCTPYKIMSAX B COOTBETCTBUHU C TPEOOBaHUSAMH 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu.

V. locyneOHblii (BHECYEOHBIN) MOPSIOK 00XkKaIOBaHUS pPELIeHUH 1
neiicTBuil (0e31eiicTBYs) opraHa, Mpe10CTaBISIONIEr0 MyHULIUIIATbHYIO YCIIYTY, a TAKKE JT0JIK-
HOCTHBIX JIMI, MyHUIIMITAJIBHBIX CITYKal[UX

5.1. 3asBurens (ero MpeaCTaBUTENh) UMEET MPaBO 00XKAJIOBATh PEIICHUS U JIEHCTBUS
(Oe3nelicTBME) aIMUHUCTPAIIMU CEJIbCOBETA, MPEIOCTABISAIONIEI0 MYHHIMIIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA INOO MYHUITUTIAIBHOTO CIYXAaIllero, MPUHSATHIC (OCYIIIECTBIIEMbIE) B X0/I€
MIPEI0CTaBICHUS MYHUIIUITAILHON YCITYTH, B TOCY1Ie0HOM (BHECYI€0HOM) TIOPSIIKE.

5.2. 3asgBuUTENb MOXKET OOPATHTHCS € K000, B TOM YKCIIE B CISAYIOMINX CIyqasX:

1) HapylieHue cpoka perucTpainuy 3amnpoca 3asBUTENs O MPEIOCTaBICHUN MYHHUIUIAb-
HOM YCIIyTH;

2) HapyIlIeHHE CPOKaA MPEAOCTABICHNUS] MYHUIIMTTAIbHON YCITYTH;
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3) TpeGoBaHue y 3asiBUTENS JOKYMEHTOB, HE IIPETYCMOTPEHHBIX HOPMAaTUBHBIMH IIPABO-
BbIMM akTamu Poccuiickoit @enepanuy, HOPMATUBHBIMU NIPABOBBIMU aKTaMu AJITaliCKOro Kpas
Y MYHMLIMIIQIbHBIMU IPABOBBIMHU AKTaMU JJIs IPEIOCTABICHUSI MyHULIMIIAIBHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEJOCTABICHUE KOTOPHIX MPEIYCMOTPEHO HOpPMAaTHUB-
HBIMHU IIpaBOBbIMU akTaMu Poccuiickoil denepanuu, HOPMaTUBHBIMU IIPABOBBIMU aKTaMH AJl-
TalCKOro Kpas, MyHULMIAJIbHBIMU [IPAaBOBBIMU aKTaMU JJISl NIPEAOCTABIEHUS] MYHULIUIIAIbHON
YCIIYTH, y 3asiBUTEIIS;

5) oTKa3 B MPEeA0CTaBICHUN MYHUIIUNIAIBHONU YCIYTH, €CJIM OCHOBAHUS OTKa3a HE Mpeny-
CMOTpEHBI (eliepaabHbIMI 3aKOHAMU U IPUHATHIMU B COOTBETCTBUM C HUMHU MHBIMH HOpMAaTHB-
HbIMM IIPaBOBbIMHM akTaMu Pocculickoit @enepanuy, HOpMaTUBHBIMHM IIPAaBOBBIMM aKTaMu AJi-
TallCKOro Kpasi, MyHUIMIaJIbHBIMH [IPABOBBIMH aKTaMH;

6) 3arpeboBaHME C 3aSBUTENS IPU MPEIOCTABICHUU MYHUIMIIAILHON YCIYTH TUIATHI, HE
IPeIyCMOTPEHHOM HOPMAaTHBHBIMH IPaBOBbIMU akTamu Poccuiickoit ®denepaunu, HOpMaTuB-
HBIMU [TPaBOBBIMHU aKTaMH AJITaliCKOT0 Kpasi, MyHUIIUIIAJIbHBIMU IIPAaBOBBIMU aKTaMU;

7) 0TKa3 opraHa, peJ0CTaBISIIOIEr0 MyHUIIUIAIBHYIO YCIYTY, JOJPKHOCTHOTO JIMLA Op-
raHa, NpeaoCTaBIISIIOIIET0 MyHUIIMIAIBHYIO YCIYTy, B UCIIPABICHUM JOMYLUICHHBIX ONEYaToK U
OLIMOOK B BBIJIJaHHBIX B PE3Y/bTaTe MPEJIOCTABICHUS MyHUIMIIATIBHON YCIYTH JOKYMEHTax JInho
HapyIlIeHWE YCTaHOBJIEHHOI'O CPOKA TaKUX MCIIPABICHUM.

5.3. O6mue TpeOoBaHUS K MOPAIKY MOAAYU U PACCMOTPEHUS HKaTOOBI.

5.3.1. XKanoba momaercs 3asBUTEIIEM B MUCbMEHHOW (popMe HA OyMaKHOM HOCHTEJIC JTH-
60 B 251eKTpOHHON (popme Ha aelcTBUs (Oe3elicTBUE) UM PEeLIeHUs, IPUHATHIE B XO/€ MPeoC-
TaBJICHUS] MYHULIMIIAIBHON yCIYTH, TOKHOCTHBIM JIMIIOM, MYHULIUIIAIbHBIM CITYXKaIllUM Ha UMS
[JIaBbl AJIMUHUCTpAIIMH CEJIbCOBETA.

XKanoba Ha neiicTBust (0e3A€HCTBUE) WM PEIICHUS, IPHHATHIC CIICIUAIUCTOM aJIMUHU-
CTpAaIlMM CeJIbCOBETA I0AAI0TCS IJ1aBe aIMUHUCTPAIIMH CEJIbCOBETA.

5.32. Xamoba moxer OBITHh HampaBjeHa TO TMoO4YTe, 4Yepe3 MHOro(yHKIMOHATBHBIN
LEHTpP, OPULIMAIBHBIA CAlT aIMUHUCTPALIMU CeNbCcoBeTa , ENMHBIN mopTan rocy1apcTBEHHBIX U
MYHUIIMNAJIBHBIX YCIYT (QyHKIUI) B HH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOH cetn «MHTep-
HET», mopTall (erepanbHON rocyapcTBEHHON MH(OPMAIIMOHHONW CHCTEMBI, 0OecreurnBarouei
nporecc JocyaeOHoro (BHecy1e0HOro) o0xaloBaHUsl pelIeHnid U eicTBuil (0e3aeicTust), co-
BEPILEHHBIX MPU MPEAOCTaBICHUH TOCYJapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT OpraHaMH, Mpe-
JIOCTaBJISIOUIMMHU TOCY/IapCTBEHHbIE U MYHUIIMINAJIbHBIE YCIYTH, UX JOKHOCTHBIMH JIMIIAMU,
rOCYJapCTBEHHBIMM M MYHULIMIAIBHBIMU CIIY)KalllUMHU (HOpTaji J0CcyAeOHOro o0xajaoBaHus), a
TaK)K€ MOXKET OBbITh MPUHSATA MPHU JIUYHOM IIPHUEME 3asIBUTEIS.

5.4. ’KanoGa momKHa COEpKaTh:

1) HauMeHOBaHUE OopraHa, MPeJOCTaBISIONIEr0 MyHUIIUNAIBHYIO YCIYTY, JOKHOCTHOTO
JMIIa OpraHa, MpeJoCTaBIAIOMEr0o MyHHIMIAIBHYIO YCIYTy, IM00 MyHHIIMIIATBHOTO CIyXalle-
ro, peleHus 1 fencTBus (0e31efcTBIE) KOTOPhIX 00KaITYIOTCS;

2) hamminto, UMs, OTYECTBO (IIPU HATUYHMH), CBEIEHUS O MECTE JKUTEJILCTBA 3asBUTENS -
¢buznyeckoro Juia 1100 HaMMEHOBaHUE, CBEICHHSI O MECTe HAaXOXACHUS 3asiBUTEIS - FOpUIYIe-
CKOr0 JIMIIA, a TakKe HOMep (HoMmepa) KOHTaKTHOTo TeiedoHa, aapec (aapeca) 3JIEKTPOHHOH
nouTHl (MpY HAJIMYMK) U TTOYTOBBIM ajpec, M0 KOTOPHIM JIOJKEH ObITh HAIPaBJIEH OTBET 3asBU-
TEII0;

3) cBeneHus 00 oOkalyeMbIX pelIeHMsIX M AeicTBusX (Oe3aeiicTBUM) opraHa, Mpeaoc-
TaBIIAIONIETO MYHUIIMNAIBHYIO YCIYTY, JTOJKHOCTHOTO JIMIIA OpPraHa, MpeaoCTaBIsIONIET0 MY-
HULUATIAJIBHYIO YCIIYTY, 00 MYHHUITUTIATLHOTO CITYKAIIEeTo;

4) MoBOIBI, HA OCHOBAaHUHM KOTOPBIX 3asBHTENh HE COTJIACEH C PEIICHHEM W JIeWCTBUEM
(6e3meiicTBHEM) opraHa, MPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JTHIIA
OpraHa, MPEJOCTaBISIONIET0 MYHHUIIUNAIBHYIO YCIYTY, JTUOO MYHHUIMIATHHOTO CIIYKaIIero.
3asBUTENIEM MOTYT OBITHh MPEICTABIIEHBI JOKYMEHTHI (ITPU HAJTUYHH ), TTOATBEPKIAIONINE TOBOIBI
3assBUTENIS, 1100 X KOIHH.

5.5. XKanoba nmouieKUT pacCMOTPEHHIO B TEUCHUE MATHAALATH pabOUYMX JHEH cOo THS ee
perucTpalui, a B ciryyae 00aJoBaHUsI 0TKa3a aIMUHUCTPALIUU CEIbCOBETA, JOKHOCTHOTO JIU-
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11a a/IMUHUCTPALIUU CEJIbCOBETA B IIPUEME TIOKYMEHTOB Y 3asBUTEIIS MO0 B UCIPABICHUU JIOMY-
MICHHBIX ONEYaTOK M OIIMOOK WIIM B Cllydae 00KaJOBaHMs HapyIIEHUS YCTAHOBJIEHHOTO CPOKa
TaKUX UCIPABJICHUHN — B TEUEHUE TISTH PAaOOUYMX JAHEH CO JIHS €€ PerucTpalyH.

5.6. Ilo pe3ynabpTataM pacCMOTPEHHS >Kal00bl IN1aBa aIMUHHUCTPALIUU CEIbCOBETA MPUHH-
MaeT OJIHO U3 CJIEAYIOIIUX pellIeHui:

1) ynoBnerBopsier xanody, B TOM 4ucie B (opMe OTMEHBI IPUHATOTO PEIICHHS, UCIIPAB-
JIEHUs JOMYIIEHHBIX aJIMUHUCTPALIMEH CeIbCOBETA ONEYaTOK U OUIMOOK B BBIJAHHBIX B pe3yJib-
TaTe MPEJOCTABICHUS MYHULMIAIbHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEKHBIX
CPE/CTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU akTamu Poccuii-
ckoit denepanny, HOPMATUBHBIMU TPABOBBIMH aKTaMU AJITaiiCKOTO Kpas, MyHUIIUIAIbHBIMU
IIPaBOBBIMHU aKTaMH, a TAKXKe B UHBIX (popmax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 5KaJIOOBI.

5.7. He no3nHee 1Hs, CIEAYIOLIErO 3a JHEM IPHUHATUS pEILEHUs, YKa3aHHOro B I1.5.6.
AJIMUHHCTPAaTUBHOTO PETIaMEHTa, 3asSBUTEII0 B MMCbMEHHOW (JOpME U IO KETAHHUIO 3asBUTEIIS
B JIEKTPOHHOU (hopMe HampaBisieTCsi MOTUBHUPOBAHHBIM OTBET O pe3ysbTaTaX PacCMOTPEHMS
KaIOOBI.

5.8. B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS JKan00bl YKa3bIBAIOTCS:

a) HAMMEHOBAHKUE OpraHa, MPEJOCTaBISAIOLIET0 MYHUIUIAIbHYIO YCIYTY, pacCMOTPEB-
IIEro ’Kajao0y, AOJKHOCTh, (paMuiIus, UMsl, OTYECTBO (IIPU HAIUYHMM) €ro JTOJHKHOCTHOTO JIUIIA,
IPUHSIBILIETO PEIIEHUE 10 XKao0e;

0) HOMep, JaTa, MECTO NPHUHATUS pELICHUs, BKIOYas CBEJCHHs O JOJDKHOCTHOM JIMLE,
pelieHye wim aeicTBue (6e3aeiicTBre) KOTOPOro 00KanyeTcs;

B) (pamMuiMsl, UMsi, OTUECTBO (IIPU HATWYMM) WJIM HAMMEHOBAaHUE 3asiBUTEIIS,

') OCHOBAHUS Ul IPUHSTHSI PELICHHUS I10 JKanooe;

1) IPUHSITOE T10 JKaJlo0e perIcHuE;

€) B ciyyae, eciiu »kajo0a mpu3HaHa 0OOCHOBAaHHOW, — CPOKU YCTPAHEHUS BBISBJIEHHBIX
HapyLICHUH, B TOM YHUCIIE€ CPOK MPEIOCTABICHUS Pe3yJIbTaTa MyHULIUIIAIBHON YCIYTH;

) CBEJICHUS O MOpsAIKe 00XkKaJIOBaHUS IPUHATOTO T10 Kajio0e pereHus.

5.9. OTBeT Mo pe3yabTaTaM PacCMOTPEHHUS KANIOObl MOIINHMCHIBACTCS YHOIHOMOYEHHbBIM
Ha PACCMOTPEHHUE KaJI0Ob! JOIKHOCTHBIM JIMIIOM OpraHa, MPeOCTABIIAIONIEr0 MYHUIIUIAIBHYIO
ycyry.

[lo xemaHuio 3asBUTENSI OTBET MO pe3yJibTaTaM PAacCMOTPEHHUS KaJoObl MOKET OBITh
IpeJCTaBJIeH HE MO3/IHEee JHS, CIEYIOIIETo 3a THEM MPUHATHS pellieHus, B popMe IEeKTPOHHO-
ro JIOKyMEHTa, MOJANHUCAHHOTO 3JIEKTPOHHON MOJIHUCHI0 YIOJHOMOYEHHOI'O Ha PacCMOTPEHHE
&anoObl JOPKHOCTHOTO JIMLA M (WIK) YHIOJHOMOYEHHOTO Ha PACCMOTPEHHUE KaloObl opraHa,
BHJI KOTOPOM YCTaHOBIJIEH 3aKOHOAaTenbcTBOM Poccniickoit denepanumn.

5.10. OcHoBaHus A OTKa3a B YAOBJIETBOPEHUH KaJIOOBI:

a) HaJIM4Me BCTYIMBIIETO B 3aKOHHYIO CHJTy PELIEeHUs CyAa, apOUTpa)KHOTO Cyjia 1o Ka-
7100€ 0 TOM e MpeIMETe U 0 TEM e OCHOBAHMSM;

0) mosaya >kajno0bl JUIIOM, TOJTHOMOYHSI KOTOPOTO HE MOATBEPKIEHBI B MOPAIKE, ycTa-
HOBJICHHOM 3aKOHOZATeNbCTBOM Poccuiickon ®enepanuu;

B) HAJIMYME pEIICHU M0 Kano0e, MPUHATOr0 paHee B OTHOUIEHUH TOTO K€ 3asBUTENS U
10 TOMY € IPEIMETY Kaio0bl.

5.11. HcuepnsiBaromuii nepeyeHb OCHOBAaHUI HE JJaBaTh OTBET 3asBUTENIO, HE HAlpaB-
JATh OTBET IO CYLIECTBY:

OTCYTCTBHE (DaMUIIUU WJIM IOYTOBOTO ajjpeca 3asBUTENS (3a UCKIIIOUEHUEM Cllydasi, Korjaa
*ano0a HarpaBJIsieTcs Ha aJipec AJIEKTPOHHON MOYTHI MM MOCPEACTBOM IOpTalia 10CyAe0HOro
o0xajoBaHus);

coJiepKaHue B Kao0e HEleH3YPHBIX MO0 OCKOPOUTENbHBIX BBIPAKEHHUH, YIrpO3bl KH3-
HU, 3/I0pOBBI0O U UMYILECTBY JOJKHOCTHOTO JIMIIA, a TaKXKe WICHOB €ro ceMbu. B ykazaHHOM
CiTy4ae 3asBUTEI0, HAIIPABUBIIEMY Kal00y, COOOIIAETCS O HEOMYCTUMOCTH 3J10yOTPEOICHUS
IPaBoM;
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TEKCT MUChMEHHOMW Xaslo0bl He TOIaeTCs MPOYTCHUIO. B yKa3aHHOM cilydae B TCUCHHE
CEMHU JIHEW CO JIHS PErHCTPAIMH KaJ00bl 3asBUTEIIO0 COOOIIACTCS O HEBO3MOXKHOCTH PAaCCMOT-
PETh KaI00y IO CYIIECTBY, €CIM ero (haMUIUs M MOYTOBBIM apec MOIAI0TCS IPOUYTECHHUIO,

B MUCHMEHHOM kanio0e 3asBUTENS CONEPIKUTCS BOTMPOC, HA KOTOPHIH eMy HEOJTHOKPATHO
JIABAINCh MUChMEHHBIC OTBETHI MO CYIISCTBY B CBS3M C paHee HAIPaBISIEMBIMHU JKajlo0amu, U
IIPH STOM 3asIBUTEIIEM HE MPUBOASTCS HOBBIC JOBOJIBI MJIM OOCTOSTENBCTBA. B yKa3aHHOM ciiydae
OpraH MECTHOT'O CaMOYIIPABJICHHUS BIPaBe MPUHATH PEHICHHE O 0€30CHOBATEILHOCTH OYEPEIHON
KAIOOBI ¥ TIPEKPAICHUH MTEPEIHCKU C 3asBUTEIIEM 0 JAHHOMY BOIPOCY IIPH YCIOBUH, UYTO YKa-
3aHHas KaJl00a W paHee HaIpPaBIIIEMbIC KAIOObl HANPABISJIMCh B OPraH MECTHOTO CaMOYIIPaB-
JICHUS WIA OJHOMY M TOMY K€ JOJKHOCTHOMY JHIy. O JaHHOM PEIICHUN YBEIOMIISICTCS 3asBH-
TEJb, HAITPABUBIIIHN KaJI00Y;

OTBET 1O CYIIECTBY MOCTABIEHHOTO B jkajio0e BOMpoca HE MOXKET ObITh JaH 0e3 pasria-
IICHHUS CBEACHHI, COCTABJIAIONIMX TOCYJApPCTBEHHYIO HWJIM HHYIO OXpPaHIeMYyIO (elepabHBIM
3aKOHOM TaiiHy. B ykazaHHOM ciy4ae 3asBHTENIO, HAIIPABHBIIEMY kajo0y, coolImaercs o He-
BO3MOXXHOCTH JIaTh OTBET TI0 CYIIECTBY IIOCTABJICHHOTO B HEW BOIPOCA B CBSI3H C HEJOIYCTUMO-
CTBIO PA3TJIAIICHUS JAaHHBIX CBEJICHUH.

5.12. B ciydae yCcTAaHOBJICHHS B XOJI¢ WJIH IO pe3yJbTaTaM PacCMOTPEHUs KaJloObl MPH-
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MIPABOHAPYIICHHS WIH MPECTYIUICHHS JOKHOCTHOE JIUIIO,
HAJICJICHHOE TIOJHOMOYHSIMH IO PACCMOTPEHHIO KaJI00, He3aMeIUTEIPHO HAMPABIISET UMEIO-
IMECs] MaTEPUAIbl B OPraHbl IIPOKYPATYPHI.

5.13. 3agBuTens UMEET MPaBO HA MOJNy4YeHHUE WH(POPMAIUU U JOKYMEHTOB, HEOOXOIUMBIX
JUTsE 0OOCHOBAHUS ¥ PACCMOTPCHHS KATOOBI:

0 BXOJISIIIIEM HOMEpE, 1O KOTOPBIM kKajio0a 3aperucTpUpoOBaHa B CHCTEME JISIOMPOU3BO/I-
CTBa;

0 HOPMAaTHBHBIX MPABOBBIX aKTaX, HA OCHOBAHUU KOTOPBIX OPraH MECTHOTO CaMOyIpaBJie-
HUS TIPEIOCTABIISICT MYHUIIUITATIBHYIO YCIIYTY;

0 TpeOOBaHUSX K 3aBEPCHUIO IOKYMEHTOB M CBEJICHUI;

0 MeCTe pa3MeIICHUs Ha OPUITMAIIEHOM CalWTe opraHa MECTHOTO CaMOYIPABIICHHUS CIIpa-
BOYHBIX MaTEPHUAaJIOB IO BOMPOCAM MPEIOCTABICHUS MYHUIIUTATIBLHON YCIIYTH.



[Tpunoxxenue 1
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH

«IIpenocrasieHue BbIIUCKU U3 Peectpa
00BEKTOB MYHUITUTIATBHONH COOCTBEHHOCTHY

Nudopmanus
00 MyHUIIMNIaJIbHOM 00pa3oBannu HoBoayOpoBckmii ceqbcoBeT KpyTHXHHCKOTO

paiioHa AJTaiicKOro Kpasi , npeaocTaBJsoIeM
MYHUIUNIATbHYIO YCJIYTY

HaumenoBanue oprana MeCTHOrO0 CaMOYIPAaBJIEHUs, MPEIOC-
TaBJISIOUIETO MYHUIIUTIATIBHYIO YCIYTY

Anmunuctparust HoBoy0-
poBckoro cenbcoBera Kpyru-
XUHCKOT0 paiioHa ANTaicKoro

Kpast

PykoBonuTens opraHa MeCTHOrO caMOYIIpaBJICHMSI, IIPEIOC-
TaBJISIIOIET0 MYHULIUIIAIBHYIO YCIYTY

I'maBa cenbcoBera TOpONBIHUH
Cepreit l1BanoBHUY

HaumeHnoBaHue CTpyKTYpHOrO MOApa3/iEiICHUs, OCYILECTB-
JISTIOUIET0 PACCMOTPEHHE 3asIBICHUS

HerT

PykoBoguTens CTPYKTYpHOTO MOApPAa3ACiICHUs,
JISTIOUIET0 PACCMOTPEHHE 3asIBICHHUS

OCYIIECTB-

I'maBa cenbcoBera TOpONBIHMH
Cepreit l1BanoBHUY

MecTo HaXO0XJIEHUS U ITOYTOBBIM aJpec

658748, Anraiickuil Kpau,
Kpyruxunckuii paiios, ceno
bysn, ynuua lenunnas, o 49a

['padux paboTsl (TprieMa 3asBUTENEH )

C 9-00 no 17-00
O6enennsrii nepepsis ¢ 13-00
10 14-00 gacoB

Tenedon, agpec HNEKTPOHHOM MOUTHI

adm-nov@yandex.ru

Anpec ouMaNbHOTO caifiTa OpraHa MECTHOTO CaMOYIIpaBJie-
HUS, TPEJOCTABISAIONIET0 MYHUIIUTIAIBHYIO yCIyTy (B CiIydae
OTCYTCTBHSI — aJipec O(PHUIIMAIBLHOTO CaiiTa MyHHUIIUIIATLHOTO
o0pa3oBaHus)

http ://buyan.krutiha.ru

Enunenii  mopran
www.gosuslugi.ru;

rocyaapCTBCHHbBIX U

MYHUIHUITAJIBHBIX

yeryr  (yHKimi)
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[Tpunoxxenue 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATHHON yCIYTH
«IIpenocraBnenue BeIMUCKHU U3 PeecTpa
00BEKTOB MYHUITUTIATBHONH COOCTBEHHOCTHY

CezneHust 0 MHOTO(YHKITHOHAIBHBIX IIEHTPAX
MIPEI0CTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUITATBHBIX ycnyr3

CBegeHunsa 06 MoL]

MecTo HaxoXxaeHus
N NOYTOBLIV agpec

656064, r.bapHayn, [NaBnoBcKkun TpakT, 58r

Mpadmk paboThl

MH., BT., CP., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00

EOVHbIM  UEeHTp Te-
negoHHoro obcny-
XMUBaHUSA

8-800-775-00-25

TenedoH ueHTtpa | +7 (3852) 200-550
TenegoHHoro  06-

CNy>XMBaHNS

WHTepHeTr — caut | www.mfc22.ru
ML,

ALpec 3neKkTpoHHOM
noyThbl

mfc@mfc22.ru

CeegeHus o counmanax MoL|

Bunckun doununan MoLI

MecTo HaxoXxaeHus
N NOYTOBLIN agpec

659303, r.bunck, yn. NpombiwneHHas, 4.6

Mpadmk paboThl

MH., BT., CP., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00

EOWHbIN UEeHTp Te-
negoHHoro obcny-
XUBaHUA

8-800-775-00-25

TenedoH ueHTtpa | +7 (3854) 40-40-85
TenedoHHOro  06-
CNY>XUBaHNSA

bnaroseweHcknn gmunuan MoL|

MecTo HaxoXxaeHus
M NOYTOBLIV agpec

658672 p.n. bnaroseweHka, yn. JleHnHa, 97

% OpraHoM MeCTHOTO CAMOYNPABICHHMS YKA3HIBAIOTCS CBEICHHS O TeX MHOrOMYHKIMOHATGHBIX LEHTPAaxX

MPEIOCTABICHUS TOCYIHAPCTBCHHBIX W MYHHIWNAIBHBIX YCIYT,

C KOTOPBIMH 3aKIIOYCHO COTJIAIIECHUE O

MPEIOCTaBICHIH MYHUIIUITATBHON YCITyTH
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[‘padpuk paboTsl

nH. - nT.: 8.00 - 18.00

EOvHbIM  UEeHTp

TEe-

necgoHHoro  obceny-

XnBaHUA

8-800-775-00-25

TenedoH LeHTpa

TenegoHHoro
CIYy>XMBaHUA

00-

+7 (38564) 23-9-65
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[Tpunoxxenue 3

K AZIMUHUCTPAaTUBHOMY PEriIaMEeHTY
MPEOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH
«IIpenocrasneHue BbIIUCKU U3 Peectpa
00BEKTOB MYHUITUTIATBHONH COOCTBEHHOCTHY

['maBe AIMHHUCTpALIUM CEJILCOBETA

oT

(HOJ’IHOG HaMMCHOBAHUEC HOPpUIUYCCKOroO Jula nu (baMI/IJ'II/IH,
HnMs, OTYECCTBO (nocne)mee - Ipu HaJ'II/I'{I/II/I) NnpeaACTaBUTEIIA
IOPpUANYICCKOTO JIMa (B ClIydyac €CJIM UHTCPEChI 3asiBUTCIIA
MNpeaACTaBJIACT yHOHHOMO‘-IeHHI:Iﬁ Hpe,Z[CTaBI/ITeJ'IL), (l)aMI/I-
JIns, UMsI, OTYCCTBO (HOCJ’IGI[HCG npu HaJII/I‘{I/II/I) 3a4BUTCIIA -
(1)I/I3I/I‘IGCKOFO JiMa Uiy ero nmpeacTaBUTCIIA (B CJIydyac eClin
HUHTCPEChI 3adBUTCIIA MPCACTABIACT Hpe,IlCTaBI/ITeJ'IB), PEeK-
BU3UTBI HOKYMCHTA, MNOATBCPKAAOMICIO IOJIHOMOYUA
MNpeaACTaBUTECIIA
MMOYTOBBIN aJpec:
IOPUANYECKUN ajipec:

(n71s1 3asIBUTENS. — FOPUAMYECKOTO JIUIIA)
Tenedon/ aapec 3MEKTPOHHOI MOYTHI

3anpoc

[Ipoury mpemocTaBuTh BHIMUCKY U3 PeecTpa 0ObEKTOB MyHHUIIMIIATHHON COOCTBEHHOCTH
Ha

(HaMMeHOBaHUE 00BEKTA, aJJPECHBIE OPUEHTHUPHI)
Beinucky u3 Peectpa npenocraButh

(TTOYTOBBIM  OTTIpABIICHUEM, BBIJAYa IPH
JUYHOM OOpAIlleHUH, HAIPaBUTh TOCPEICT-
BoM EnuHOrO mopTrania TOCyZapCTBEHHBIX U
MYHUIUNATBHON ycayr (GyHKUuN) (Hy*X)HOE
yKazarb))

[TonTBepknaro cBoe corjacue Ha 0OpabOTKYy MEPCOHANbHBIX JIaHHBIX B COOTBETCTBUU C
TpeboBanusiMu denepanbHoro 3akoHa ot 27.07.2006 Nel52-®3 «O nepcoHalbHBIX JaHHBIX).

[lepcoHanbHbIe JaHHbBIE TEPEJAIOTCS C COTTIACHEM UX 00pabOTKH C uc-
HIOJTb30BAaHUEM CPEJICTB aBTOMATH3alNHU MM 0€3 NCIOJIBb30BaHUS TaKUX CPEJICTB, eciu 00padboT-
Ka MEePCOHAIBHBIX JJAHHBIX 0€3 NCIOJIb30BAHUS TAKUX CPEJICTB COOTBETCTBYET XapakTepy JAeHcT-
BUH (omepaiuii), cCoBepIiIaeMbIX ¢ NMepPCOHANbHBIMU AaHHbIMU. Coryiacue Ha o0paboTKy mepco-
HAJIbHBIX JTAHHBIX JIEWCTBYET HEOTPAaHUUYEHHOE BPEMS.

(moamuce) (®.1.0.)
« » 20
(mara)
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[Tpunoxenue 5

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON YCIYTH
«IIpenocraBnenue BeIMUCKHU U3 PeecTpa
00BEKTOB MYHUITUTIATBHONH COOCTBEHHOCTHY

bnok-cxema IMOCJICA0OBATCIIPHOCTH aIMUHUCTPATUBHEBIX MIPOLEAYP

IIPU IIPEIOCTABICHUN MyHULUIIAIBHON yCIyTH

«[IpenocraBnenust BolucKu U3 Peectpa 00b€KTOB MyHULIUTIATHLHONW COOCTBEHHOCTH
(cocraBisieTcst OpraHaMu MECTHOTO CaMOYIIPaBJICHUsI CAMOCTOSITENIbHO Ha ocHOBe pazzena I11

AJMUHUCTPATUBHOTO perjiaMeHTa)

brok-cxema IpeaoCTaBIICHUA MYHHHHHaHLHOﬁ yCiayru

[Ipuém u peructpanus 3asBICHUS, TOCTY-
MUBIIETO OT 3asIBUTEIIS

l

Paccmotpenue 3asBieHus 0 NpeoCTaBICHUN
MYHHUILUITAIIBHOW YCIYTH

4

A

9

Brimaua cpaBku, Konuw,
BBIIIMCKH MJIM aKTa U3 II0XO-
3SIMCTBEHHEIX KHUT

Brinaua yBenomiienust 00 Boigaua yBenomienus 06
OTKa3€ B IIPEIOCTaBICHUU OTCYTCTBHH 3allpaliuBae-
MYHUILUIIAJIBHON YCIyTH MBIX CBEJICHUU




[Ipunoxenue 6

K AIMHHHUCTPaTHBHOMY PErjaMeHTy
IpeI0CTaBICHUS MyHHIIUTIAIBHON yCITyTH
«[IpenocraBnenue Bemucku u3 Peectpa
00bEKTOB MYHHIINTIAILHON COOCTBEHHOCTI

KoHTakTHBIE AaHHBIE AJIS TOAAYH KaJl00 B CBSI3U C IPEJOCTaBIECHUEM
MYHULUIIAJIBHON YCIyTH

AIIMI/IHI/ICTDaI_II/ISI MYHHUITUITIAJIBHOT'O

oOpasoBanus KpyTuxuHckuii paiiodn

Anpec : 658750, Anraiickuil kpaid, Kpyruxunckuit
paiioH, ¢. Kpyruxa, ynuna Jlenunrpaackas, gom 32
Tenedon : ( 8385) 2-22-77

PykoBonmuTens : rinaBa AJIMHUHHUCTpallMM —paiioHa
JatinoB Cepreit AHaTOIBEBUY

AIIMPIHI/ICTDaIII/Iﬂ MYHHUIUTIAJIBHOT'O
06D2130B3.HI/I$I EODOBCKOﬁ CCIBbCOBET

Anpec : 658748, Kpyruxunckuii paiios, ceno bysH,
ynuua Llenunnas, 1 49a

Tenedon : ( 8385) 2-73-36

PykoBonuTens : riiaBa ceinbcoBeTa

Toponbsnun Cepreit IBanoBuy
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